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Log In

Website: santabarbara.curricunet.com
Email: yourname@santabarbara.edu
Password: your password

Enter your email and password credentials as shown below, and then click the green Login button.

U

admin@santabarbara.edu
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To Change a Password

To change your password, click the Gear Icon at the top of any page, and select Profile.

Santa Barbara Gty College

On the Edit Profile screen, you may make changes to or add any information except your Email. To
change your password, select Click here to change your password.

Account Info

Email admin@santabarbara.adu

Password Click here to change your password '

Basic Info

First Name * Admin Last Name * Usar
Preferred Name Title

Phone

Business Phone Ext.

Fax Mobile Phone

Web Address

l Save Cancel

Enter your current password, then your new password. Please note that passwords must be a minimum
of 6 characters in length, and are case-sensitive. Confirm your new password, and click Change
Password.

Use the form below to change your password.

MNew passwords are required to be a minimum of & characters in length
Current password
New password

Confirm new password

Change Password Cancel

1

Page 10



Click Back to Edit Profile to confirm the password change.

Your password has been changed successfully.

Back to Edit Profile  <4mmm

Click Save to verify any profile changes.

Account Info
Email admin@santabarbara.edu
Password Click here to change your password
Basic Info
First Mame * Admin Last Mame * | testerl
Preferred Name Title
Phone
Business Phone Ext.
Fax Mobile Phone
Web Address
- Save Cancal

You will be returned to the Courses screen.

Santa Barbara Gty College

4,
-

E:EUAI'I'iCUNET L Create Proposal Search Wo 'Id'.‘!de@

& My Courses = 1 | w | | Draft,In Review
My Institution

ACCT 0999 ACCT 999 - test acc 2 © InReview 12A15/2015

ACCT 038 ACCT 998 - test 3 O In Review 12A15/2015
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Viewing Courses

When you have successfully logged in, you will arrive at this screen. The default viewing selection will be
My Courses. These are anything that you are currently working on, courses that you created, and
courses for which you are a co-contributor.

Create Proposal Search W::rldWl'de@

‘- My Courses

My Institution

ast refresh: 03/06/2015

Course # Title Status Created On

To expand your course search, select My Institution, and you will be able to view all courses at Santa
Barbara City College. The default is Draft and In Review courses.

To view all courses, select My Institution and Search.

My Courses

‘ e My Institution

v v Search

ast refresh: 03/06/2015 10:15:58

Course # . Title Created On
ANTH 1 ANTH 1 - INTRO PHYSICAL ANTH O Historical 2/11/2015
SIS 1 SIS 1 - COMPUTER LITERACY O Historical 2/11/2015

Io 1 I3 IMTDA SO ACTDAM AN £ ictorical 2/11301C

To search within courses, there are a variety of options. The user can search without selecting any
designated filters, the user can enter information into every search filter box, or the user can select any
combination of search features. Searches can be done in either the My Courses or My Institution pages.
Use the dropdown menus to select the course Subject(s) and Status (es). You may also enter the Course
Number or Title keywords in the Search text box. You may need to scroll within the drop down menus to
see all options, or type the word you are looking for in the drop down specific search box, next to the
magnifying glass symbol. After you make your selections, click Search.

My Courses v | Search
+ My Institution —
ast refresh: 03/06/2015 10:15:58
Subject Course # o Title Created On
ANTH 1 ANTH 1 - INTRO PHYSICA Accounting {ACCT) Active 2/11/2015
Vocational Prep - Approved
csis 1 CSIS 1 - COMPUTER LrTep— 520y (AE) Deleted 2/11/2015
Aviation Flight Technology Draft
(AFT) Historical
ASTR 1 ASTR 1 - INTRO GEN ASTI (] ajjied Health (Nursing) Sy 2/11/2015
G } Rejected
BIO 1 BIO 1 - GEN BIOLOGY L/L Administration of Justice Tabled 2/11/2015
(A))
Aviation Maintenance O oo
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If you wish to reorder your search results, for example, by Title, click on the category heading you want
to reorder. Results will sort alphabetically (A-Z, 1-1000). To sort them reverse alphabetically (Z-A, 1000-
1), click the heading a second time. Scroll through the list until you find the course you want, and then
click on the course to select.

My Courses ACCT L' Active v |

+ My Institution
ast refresn: 03/06,/2015 10:19:19

Course # « Title Status Created On
ACCT 103 ACCT 103 - GENERAL OFFICE ACCOUNTING ® Active 2/11/2015
ACCT 105 ACCT 105 - PAYROLL ACCOUNTING ’ @ Active 2/11/2015
ACCT 111 ACCT 111 - INTRO INCOME TAX @ Active 2/11/2015

You can export your search results as a report that can be saved, printed, and shared outside the
CurricUNET system. Click the dropdown menu on the Search button to export. Select the format you
wish to have the report in, from the dropdown that will appear. This report can take up to a few minutes
to generate and download depending on the format and the number of results.

My Courses | | Aciive - Search
« My Institution

Expoirtio Exesl

Export to Word
Al G54 Test 1012 @ Active 101252015
Export o POF
arr ECEE Tactinm Baw o ires bimd 1003 B Artive 443 I
A report Exported to Excel will look similar to the below example.
Insert Page Layout Formulas Data Review View Team
j Verdana == ¥ @Wrap Text General -
P_ - 53 Copy ~ o oo
aste S = = - . 0 0 .
+ <3 Format Painter B 7 O == 5 Merge & Center $ %+ | %50 509
Clipboard = Font Fl Alignment = Mumber Pl
Al - e | Subject Code
A B C D E G H
Subject Code |Course # Course Title Created On Status
1
2 (Al BS54 Test 10/12 10/12/2015| Active
3 |ACC 5555 Testing New Course Mod 10/9 10/9/2015 Active
4 |ARW 999b ARW 999b - nc test 10/1 a 10/1/2015 Active
5 | ARW T5g9g nec test 9/25 9/25/2015 Active
T
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A report Exported to Word will look similar to the below example.

Course SummaryReport Santa Barbara City College

fTest 10/12 Active
Subject Code: Al Created On: 10M2/2015
Course Number: 654 Last Modified:

Testing New Course Mod 10/9 Active
Subject Code: ACC Created On: 10/9/2015
Course Mumber: 55355 Last Modified:

ARW 999b - nc test 10/1 a Active
Subject Code: ARW Created On: 10/1/2015
Course Mumber:  9939b Last Modified:

nc test 925 Active
Subject Code: ARW Created On: 9/25/2015
Course Number: 9999 Last Modified:

A report Exported to PDF will look like the below example.

Course Summary Report Santa Barbara City College

Test 10/12 Active
Subject Code: Al Created On: 10/12/2013
Course Mumber: 654 Last Modified:

Testing New Course Mod 10/9 Active
Subject Code: ACC Created On: 10/9/2013
Course Mumber: 5555 Last Modified:

ARW 999b - nc test 10/1 a Active
Subject Code: ARW Created On: 10/1/2015
Course Mumber:  999b Last Modified:

nc test 925 Active
Subject Code: ARW Created On: 9/25/2015
Course Mumber: 9999 Last Modified:
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Viewing Programs

To view programs, click the Curriculum button at the top of your screen, and select Program from the
dropdown menu. To return to courses, click Curriculum and select Course. These actions can be done
from any screen on the site.

Santa Barbara City College

:%tgqﬁcu NET Create Proposal Search World W un&)

mmps My Programs Bctive - - -
My Institution

Aocounting Education np test 925 A A& Degrae @ Active 9/25,2015 -

Arts Testing Mew Program 10,12 A% Dagres test @ Acive 101272015

The default viewing selection is My Program. These are anything that you are currently working on,
programs that you created, and programs for which you are a co-contributor. The default status is Draft
and In Review programs.

To expand your options, select My Institutions. There are various search options. The user can search
without selecting any designated filters, the user can enter information into every search filter box, or
the user can select any combination of search features. To search within your programs, use the drop
down menus or the search box to enter your search information, and then click Search. You may need to
scroll within the drop down menus to see all options, or type the word you are looking for in the drop
down specific search box (next to the magnifying glass symbol).

:%:tElEﬁCUNET Create Praposal Search 'WordW un&)

» My Programs DiraftIn Review
My Institution

Search | =

= =
= =

=
=

Acoounting Education np test 9/25

Arts Testing Maw Program 10712

Automaotive Senices Testing Mew Program 2 1012
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Creating Proposals

To create a proposal, click the Create Proposal button at the top of the page. You can do this from any
page on the site.

Santa Barbara City College

g

Choose your Proposal Type from the drop down menu, and then click Next.

To create a proposal, follow the steps below.

Select a proposal type '*

For New Course use the dropdown menu to choose the Subject, and then provide the Course Number,
Course Title, and Catalog Description of the new proposed course. Click Next.

To create a propasal, follow the steps below.

Minimum Requirements

2. Complete Minimum Requirements Fill out all of the fialds below.
Subject”

Course Mumber*
Course Titde®

Catalog Description™
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For Modification Course and Course Deactivation Proposals, use the dropdown menus or key in the first
few letters of your search criteria, to select the Subject. Enter any search terms related to the Program
Title. When you select the Search button you will to see a list of the Programs matching the Program
Title that you have entered. It may be necessary to use the scroll bar to view all options. Mandatory
fields are marked with an *. Click Next.

2 Complete Minimum Requirements

Minimum Requirements

Emter search criteria and press Search. Select a proposal to modify from the search results.

Subject
[ACCT) Accounting

Course Tide®

acc

Search

Courze Search Results

ACCT 130 - Payroll Accounting
CCT 280 - Accounting Ethics and Leadership
ACCT 150 - Introduction To Accounting Software And Systems
ACCT 230 - Financial Accounting
ACCT 240 - Managerial Accounting
ACCT 170 - Accounting With MS Cynamics
CCT 110 - Introduction To Accounting

ACCT 1680 - Accounting With Quickbooks
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For the New Program and the Skills Competency/Department Award proposals, use the dropdown
menu or key in the first few letters of your search to choose the Department and the Award Type, then
enter the Program Title in the textbox. Mandatory fields are marked with an *. Click Next Step.

Minimum Requirements

2. Complete Minimum Requirements Fill out all of the fields below.
Department®

Business Administration -

Awiard Type®

Associate in Aris -

Program Title®
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For the Program Modification and Program Deletion proposals, choose the Subject from the dropdown
menu or key in the first few letters of your search criteria. Enter any search terms related to the Program
Title. When you select the Search button you will to see a list of the Programs matching the Program
Title that you have entered. It may be necessary to use the scroll bar to view all of your options.
Mandatory fields are marked with an *. Click Next.

o create 3 proposal, follow the steps below.

Minimum Requirements

2. Complete Minimum Requirements Enter search criteria and press Search. Select a proposal to madify from the search results.
Department™

test

Program Title®
bus

Search

Program Search Results

Business Administration - Emphasis in Mansgement
Business Administration - Emphasis in Mansgement
Business Administration, Level |

Business Administration, Level ||

Business Communications

Business Administration - Emphasis in Entreprensurship
Business Administration for Transfer

Business Administration

Review the information on this screen. If this information is not correct, return to the previous steps
either using the Previous button or by selecting the step in the blue boxes to the left of the summary.
Click the Create Proposal button.

Proposal Summary

You have chosen to create a Deactivate Program proposal. Please review the proposal details below. If you need to
make changes click on any of the previcus steps to modify the proposal

3. Review and Submit
) iy

Program Title: bus
Award Type: Associate in Arts
Program: Business Administration, Lewvel 11

f this is correct press Create Proposal to submit the new proposal to the Program Deletion approval process.

e
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New Course Proposal
Refer to the Create Proposal section on page 16 to create a New Course proposal.
Proposal Resources

The Proposal Resource section is the first section of the New Course proposal. If you realize at any point
that the information you provided to create the proposal was incorrect, DO NOT use your browser’s back
button to correct this. Make the changes on the Cover screen, OR click Delete Draft and start over. Any
required fields throughout the proposal will be marked with an * and highlighted light orange. Move
between the sections of the proposal by using the dark gray tabs on the left of the page. Sections with
required fields also have an orange box showing your progress=, which will turn green @ when you have
completed all required fields. You will only be prompted to save when changes are made. If, at any point
you are unable to click into or make changes to a field’s information, you do not have edit privileges for
that field. If you need to make changes to such a field, contact your college’s CurricUNET administrators.

The Proposal Resources page provides links to this manual and the admin manual as well as contact
information for CurricUNET support at your institution. For questions concerning the CurricUNET
system, refer to these resources. Click the Cover tab to begin adding information to the proposal.

Status: Draft Remaining Launch Requirements: Launch Dizglete Dirsft
Propasal Resources Proposal Resources

o If you have any questions please consult one of the following resources:
wear
1. CurriglMET User Guide

Units/Hours

2. [First and Last Mame], Technical Support Specialist
Phone: 555.5535.1212
Objectives Email: [email acidrasz]

3. [First and Last Mame]. Technical Writer
Requisites Phone: §55.555.1212
Email: [email addressz]

Contant Review 4. [First and Last Mame], Transfer and Articulation
Phone: §55.555.1212
Email: [email addressz]

Math & English Skills
Advisories
S CurricMET Admin Guide

Degree Applicabiliny
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Cover
The Subject, Course Number, and Long Course Title will populate from the Create Proposal Process.

To add Cross Listed Courses, select any related courses from the list. You may also narrow your options
by entering search terms related to the desired course in the search box. To search, begin to type the
name of your search criteria in the search box. You may also use the scroll bar to view the entire list of
options. Only options containing the letter and/or number sequence you type will be shown. Click the
checkbox next to the courses to select it. Multiple boxes can be selected. To show all options again,
simply delete your search.

If you click the box next to Show selected, only the selected courses will be shown. Uncheck the box to
show all courses again. If you click the Clear All button, any selections within this section will be
removed and you will have to find and select a new related course.

Enter the Catalog Course Description, Description for Schedule of Classes and lJustification in the
textboxes.

Status: Draft Remaining Launch Requirements aunch Delete Draft

Proposal Resources Cover

Last updated by Admin Admin on 10/19/2015 at 12:04 PM
Cowver I:I

Department

UnitsfHours: Subject = = - '

Course Number * | 452

Objectives Long Course Title * | This is a New Course
Short Course Title *
ETEEE Cross Listed Course
* [ Show selected CIa-arAIl]
Content Review
ACC 454 - This is a Mew Course -
Math & English Skills ACC 5555 - Testing Mew Course Maod 10/9
Advisories ACC 5555 - Testing Mew Course Mad 10/9
Degres Applicahility ACC 654 - Test
ACC 6543 - Testing Mew Course 10/8
Student Learrning ACC 6546 - Testing Mew Course 10/3
Outece ACCT 0001 - test course
Course Content ACCT 390 - testing =

Catalog Course Description *
Reminder Please do not paste from Microsoft Word

Methods of Instruction
This iz an example Oct. 19

Assignments

Methods of Evaluation

If you select the Distance Education box, additional check boxes will appear asking you to identify if this
is a Hybrid, Full Online, or Plus Hours course.

Course Ceotel # Distance Education
Hybrid

Methads of Instruction Full Online
Plus Hours
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Check the boxes if this course is an Honors and/or if this proposal is Adding or Modifying SLOs. Use the
dropdown menu in the Proposal Information section to select the Semester and enter the Proposed
Effective Start Year. In the Normal Semesters Offered section, check the boxes that apply.

In the Disciplines section, select a course by scrolling down within the course list to find each one or you
may also type the name in the search box to filter courses and shorten the available list. To show all
options again, simply delete your search. Click the checkbox next to each applicable course. You may
select as many courses as necessary. If you click the box to the right of Show Selected, only the selected
courses will show. Click once more to show all courses again. If you click the Clear All button, any
selections within this section will be removed and you will have to find and select a new related course.
You will use the column of dark gray tabs on the left to move between areas of the proposal. If you have
made any changes, and forget to save, you will be prompted to save as you leave each area, as shown
below. Required fields are marked with an * and highlighted in light orange. Save this information.
Continue to the Units/Hours tab.

- T Catalog LOUTSE CESCHpLion -
e L=t Reminder Plegse do not paste from Microsoft Word
This is an example Oct. 19
I:wer D

Units/Hours

Description for Schedule of Classes *

Objectives

Requisites:

Content Review Justification *

Math & English Skills

Advisories
Degree Applicability 4
Student Learning Distance Education _
Outcomes
Honors
Tt et Proposal is Adding or Modifying 5LOs

Proposal Information

Methods of Instruction Proposed Effective Start Year:
Semester: '
feamass - Mormal Semesters Offered
Fall
Methods of Evaluation Spring
Summer
Attached Files Disciplines

* [ Show selected CI—:-arAII]

Distance Educatio
T Accounting (Masters Required) -

Addiction Paraprofessional Training |:|
Appropriate Textbooks . i )
Administration of Justice
Aeronautics
General Education
Transferahility Agricultural Business and Related Services
Agriculoural Engineerim
Codes/Dates g e g
Agricultural Production
Agriculture (Masters Required) -

FIE

0 of 216 items are selected
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Units/Hours

In the Units/Hours section, fill in the number of Min Units and Max Units. In the Lecture Hours and Lab
Hours sections, enter the Minimum, Maximum, Weekly and TLUs for this course.

Use the dropdown menus to choose the Course Type, Grading Methods and Repeatability.

Enter the Justification for Repeatability, Maximum Class Size and the justification for class size based on
pedagogy textboxes. Click Save and continue to the Objectives tab.

New Course s 15 @ New Course
Status: Draft Remaining Launch Requirements: 5 Launch Delete Draft

Proposal Resources Units/Hours

Last updated by Admin Admin on 10/19/2015 at 12:04 PM

Cover

Units
T e Min Units | IMax Units
m Lecture Hours
Objectives Min Mz
Weakly TLUs
Healesss Lab Hours
Min Maze
Content Review
Weakly TLUs

Course Type

Advisaries [ '

Math & English Skills

Degres Applicability Grading Methods *
Student Learning Repeatability
Outcomes: | '

Course Content Justification for Repeatability

Methods of Instruction

Maximum Class Size
Assignments

Please justify class size based on pedagogy.

Methods of Evaluation
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Objectives

To add an Objective, click the Add New Item button. Each objective will need to be added separately.

Status: Draft Remaining Launch Reguirements: 2 Launch Delete Draft

Proposal Resources Objectives

Last updated by Admin Admin on 10/19/2015 at 12:04 P
Cower
Taxonomy

Units/Hours

Add ane objective will autonumber on the course outline report.

Obj e SIS EN ) Add Mew [tem

Thers are no objective e to display

Objectives

In the textbox, list the things that the student will be able to do upon satisfactory completion of this
course.

Objectives

noon 10/19/2015 at 12:04 PM

=1

&
]
]

Last updated by A
Taxonomy
Add one ohjective at a time, the objectives will autonumber on the course outline report.

Objective Text

Objective Text
Upon satisfoctory completion of the course. Sudents will be able to:

As you enter and save each objective, you will see a screen similar to the one below. To edit an objective,
select it by clicking on the blue bar. You will be taken to the previous screen, where you can make your
corrections as needed. To reorder objectives, use the up and down arrows on the right of the blue bars.
To delete, press the red “X”. When all objectives have been entered correctly, continue to the Requisites

tab.

Proposal Resources Objectives
Last updated by Admin Admin on 11/4/2015 at 11:22 AM
Taxonomy

Units/Hours 33 Add one objective at a time, the objectives will autonumber an the course outline report

Objective Text
Objectives




Requisites

In the Requisites section, you will list the prerequisites and other requisites for enrollment in the course.
To add an item, select Add New Item. Enter each requisite individually.

Status: Draft Remaining Launch Requirements: 2 Leunch Diglete Draft
Proposal Resources Req uisites
Last updated by Admin Admin on 10/19/2015 at 12:04 PM
Cover . -
Requisites ST E TR () Add New Item

Units/Hours There are no requisites to display

Objectives

Requisites

Use the dropdown menu to select the Requisite Type, Subject, Course Number and Title and the
Condition. Enter the Minimum Grade and any Comments into applicable textboxes.

Use the Condition menu to indicate this requisite’s relationship to the next. When you do not select a
specific condition the “and” is already implied. When you select “or”, you are indicating that a student
may use this course “or” the next course, to qualify for the course. Following this “or” selection with an
“and” is only used when nesting needs to be present. For example; ART 101 or ART 102 and 101 A.

Proposal Resources Requisites
Last upd by Admin A 11/4/2015 at 11:22 AM

Requisites
Units/Hours: Requisite Type * | Prerequisite or Corequisite '
Objedives Subject [ '

Course # and Title | '
Requisites

Min Grade
Content Review

Comment
Math & English Skills
Advisories

A

Degree Applicability

Condition | n
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To edit a Requisite, select the requisite by clicking on the blue bar. You will be taken to the details screen,
for that requisite, where you can make your corrections as needed. To reorder a requisite, use the up
and down arrows on the right of the blue bars. To delete, press the red “X”. When you have entered all
requisites in the correct order, move to the Content Review tab.

Requisites
Last updated by Admin Admin on 10/19/2015 at 12:04 PM
Requisites Show Details 4R NERIET
B Prerequisite a,

Subject: ACCT - Accounting
Course # and Title: ACCT 569 - testing [Draft)
Min Grade: C

Condition: and

B Prerequisite or Corequisite

Subject: ART - Art
Condition: or
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Content Review

To review the content, click the Add New Item.

Status: Draft Remaining Launch Requirements: 2 Leunch

Proposal Resources Content Review
If you hawe any issues with this page Consider the following:

Cowver

2 Course dropdown (5 not populated the,
it Course Obyjectives listed make sure that obfectives have been enterad on the Objectives tab.
& fthers are ite Course Objectives listed make sure thot:

A Reguisite Course has been selected of the top of the page.

The Requisite Course thar has been selected has objectives entered on its Objectives 1ab.

« Ifthers are

Units/Hours

Review Show Details

There are no comtent review to display

Content Review

Diglate Draft

ake sure that requisites courses have been paded to the Requisites tab

D Add Ne

Use the dropdown menu to choose the Requisite Course and Content Review Type.

Requisite Course | '
Content Review || '
Type

Content Review
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Objective to Objective

To map this courses objectives to a requisite course’s objectives, select the Content Review Type
“Objective To Objective” from the Content Review Type menu. Select the current course objectives and
the corresponding requisite course objectives from the check lists that will appear. Please note that both
courses must have objectives saved for items to appear in check list.

Proposal Resources

Cover

Units/Hours

Objectives

Requisites

Content Review

Math B English Skills

Adwvisories

Degree Applicability

Student Learning
Dutcomes

Course Content

Methods of Instruction

Assignments

Methods of Evaluation

Attached Files:

Distance Education

Content Review
If you have any issues with this page Consider the following:
= [fthe Reguisite Course dropdown (s not populated then make sure that reguisites courses have been odded to the Requisites tab
= [fthere are mo Current Course Objectives listed make sure that sbjectives have been entered on the Obfectives tob.
= [fthere gre no Requisite Course Oljectives listed make sure that
& A Reguisite Course has been selected ar the top of the page.
& The Requisite Course thar has been selectad has objectives enterad on its Ohjactives tab.

Content Revi

RN "S- HOT 150 - Digital Darkroom (Active) B

Content Review | Objective to Objective '
Type

Current Course Objectives

dentify which color space. CMYK or RGE, is most appropriate for optimumn repreduction quality.
Demanstrate an ability to calibrate celor monitors and create 1CC profiles.

Demonstrate an ability to calibrate color scanners and create |CC profiles.

Demanstrate an ability to calibrate color printers and creats 10T profiles.

Generate |CC profiles for a professional digital capture system.

Demonstrate control with input-output curves for optimwm reproduction quality.

Operate professional high-end scanning tools for film and flat-am materials.

Recognize the components of 3 good quality print.

Generate large print output

Manage workflow automation and multiple device matching systems.

Requisite Course Objective(s)
Develop a vocabulary for digital printing terminology and to support group dialogs.
Create master archive files for print and web applications.
Demanstrate effective scanning technigues with film and flat-art materials.
Recognize the components of a good guality print.
Simulate traditional darkroom technigues and special effects in the digital "darkroom.”
Demanstrate an ability to manage contrast and data loss through sharpening techniques for print and web applications.
Demonstrate conceptual skills in image making.
Create a digital print portfolio.
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Objective to Content

To map this course’s objectives to items in a requisite course’s outline, select the Content Review Type
“Objective To Content” from the Content Review Type menu. Select the current course objectives from
the check list that will appear, and enter the information from the requisite course’s outline in the text
area. Please note that both courses must have objectives saved for items to appear in check list.

Proposal Resources Content Review
If you have any issues with this page Consider the following:

Cowear pulated then make sure that requisites courses have been odded to the Requisites tob
isted make sure that objectives have been enterad an the Dbjectives fab.
= [fthere are no Reguisite Course Objectives listed make sure that
¢ A Reguisite Course has been selected of the top of the page.
The Requizite Course thar has been selected has objectives entered on irs Objectives rab.

Objectives Content Review

Units/Hours:

Reguisites: Requisite Course | PHOT 180 - Digital Darkrc {Active) '
Content Review Ohisctive to Content
Content Review Type | Objective to '

Current Course Objectives

Math & English Skills

Advisories dentify which color space. CMYK or RGE, is most appropriate for optimumn reproduction quality.
Demonstrate an ability to calibrate color monitors and creste [CC profiles.
Degree Applicability Demonstrate an ability to calibrate color scanners and create ICC profiles.

—

¥ Demonstrate an ability to calibrate color printers and create [CC profiles.

o P - -
Student Learning Generate |CC profiles for 3 profeszional digital capture systam.

Outcomes Demonstrate control with input-output curves for optimum reproduction quality.
¥ Operate professional high-end scanning tools for film and flat-amt materials.
Course Content Recognize the components of a good quality print.

Generate large print output.

Manage workflow automation and multiple device matching systems.
Methods of Instruction ’

Requisite Content

Use of equipment

Operate scanners

Operate printers

Mt o Fle it Evaluate print quality and appropriate resclutions for printing P

Assignments
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Content to Content

To map items in this course’s content to a requisite course’s outline , select the Content Review Type
“Content To Content” from the Content Review Type dropdown menu. Enter the items from this
course’s outline and then enter the corresponding information from the requisite course’s outline in the
text area.

Proposal Resources Content Review
If you have any issues with this page Consider the following:

Cover = [fthe Requisite Course dropdown (s not populsted then make sure that requisites courses have been odded to the Requisites tab
nt Course Objectives listed make sure that objectives have been entered on the Objectives tab.
o [fthere are uisite Course Obfectives listed make sure that

& A Reguisite Courss has been selected ar the top of the page.

& The Requisite Course that has been selected has objectives entered on its Olyjectives tob.

Content Review

Units/Hours

Requisite Course | PHOT 180 - Digital Darkroom (Active) B
, Content Review | Content to Content '
Content Review T
ype
Math B English Skills Current Content
Advisories History of color management and color correction
Equipment survey for calibration and matching of multiple devices
Degree Applicability Generate |CC profiles for moniters, scanners, printers and digital capture devices
s
Student Learning
Outcomes Requisite Content
Use of equipment
Course Content Operate scanners
Operate printers
Methos F e Evaluate print quality and appropriate resclutions for prin‘tind A
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Content to Objective

To map items from this courses outline to a requisite course’s objectives, select the Content Review Type
“Content To Objective” from the Content Review Type menu. Enter information from this course’s
outline and select the corresponding requisite course objectives from the check list that will appear.

Please note that the requisite course must have objectives saved for items to appear in check list.

Click Save and continue to the Math & English skills Advisories tab.

Proposal Resources

Cover

Units/Hours

Objectives

Content Review

Math & English Skills
Advisories

Degree Applicability

Student Learning
Outcomes
Course Content

Methods of Instruction

Assignments

Content Review
If you have any issues with this page Consider the following:

. iiE wn (s not populated then make sure that requisites courses have been odded to the Requisites tab
. "‘.’!e re are mo Current Course Objectives listed make sure thar abjectives have been entered on the Objecrives rab.
= [ftherz are no Reguisite Course Objectives listed make sure thot
& A Reguisite Course has been selected of the top of the page.
The Requisite Course that has been selected has objectives entered on ifs Objectives fab.

Requisite Course | PHOT 180 - Digital Darkroom [Active)

Content Review | Content to Objective '
Type

Current Content

Histery of color management and color correction
Equipment survey for calibration and matching of multiple devices
Generate 10 profiles for monitors, scanners, printers and digital capture devices

Requisite Course Objective(s)
Develop a vocabulary for digital printing terminology and to support group dialogs.
Create master archive files for print and web applications.
Demaonstrate effective scanning techniques with film and flat-art materials.
Recognize the components of 3 good quality print.
Simulate traditional darkroom technigues and special effects in the digital "darkraom.”

Demomnstrate an ability to manage contrast and data loss through sharpening technigues for print and web applications.

Demonstrate conceptual skills in image making.
Create a digital print portfolic.
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Math & English Skills Advisories

Select the Requisites for this course from the list. You are able to select multiple boxes. Click Save and

continue to the Degree Applicability tab.

New Course: This is a New Course

Status: Draft Remaining Launch Requirements: 2 Launch

Proposal Resources Math & English Skills Advisories

Last updated by Admin Admin on 10/19/2015 at 12:04 PM

Dizlete Draft

Cover
Frequent Requisite

- Proficiency in MATH 133

Units/Hours Proficiency in MATH 137

Proficiency in MATH 130

Proficiency in MATH 120

Proficiency in MATH 100

Proficiency in MATH 4

Requisites Proficiency in MATH 1

Eligibility for EMG 103

Eligibility for EMG 110 or ENG 1104 or ENG 110GE
Eligibility for EMG 100

Proficiency in MATH 104 or MATH 107 or MATH 111

Math & English Skills Eligibility for EMG 100 and Eligibility for ENG 103
Advizaries

Objectives

Content Review

Page 32



Degree Applicability

In the Designation section, choose all that apply from the list. You are able to choose multiple items.
Save and continue to the Student Learning Outcomes tab.

St-a.-tl_.| s | f}ra ft
Propesal Resources
Cover
Units/Hours
Objectives
Requisites

Content Review

Math & English Skills
Advisories

Degree Applicability

Remaining Launch Requirements: 2

Degree Applicability

Last updated by Admin Admin on 10/19/2015 at 12:04 PM

Launch

Delete Draft

Designation

Basic Skills

Degree Applicable

Mon-Degres Applicable

Reguired for A8 A5/ A8-1/A5-1 Degree
Fequired for Certificate of Achisvement
Reguired for SCA/Department Award
Stand Alone
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Student Learning Outcomes

Click the Add New Item button to enter each Outcome.

Status: Draft Remaining Launch Reguirements: 2 Launch Delete Draft

Proposal Resources Student Learning Outcomes

Last updated by Admin Admin on 10/19/2015 at 12:04 PM

Taxonomy

]
Units/Hours Add outcomes one at a time, they will sutonumber on the course outline report.

=
Outcome LR ) Add Mew Item

There are no outcome to display

Objectives

Requisites

Content Review

Math & English Skills
Advisaries

Degree Applicability

Student Learning
Outcomes

Enter each Outcome separately into the Outcome Text box. Click Save after each entry.

Student Learning Outcomes

Last updated by Admin Admin on 10/19/2015 at 12:04 PM

Taxonomy

Add outcomes one at a time, they will autonumber on the course outline report

Cutcome Text
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As you enter and save each outcome, you will see a screen similar to the one below. To edit a Student
Learning Outcome, click the blue bar containing the outcome. This will take you back to the previous
screen so that you can correct or change your entry. To reorder outcomes, use the up and down arrows
to the right of the blue bar, or to delete, click the red “X”. When all outcomes are in the correct order,
continue to the Course Content tab.

Student Learning Outcomes

(]

[
-+
2]
[}
B

=]

Last updated by Admin Admin on 10/19/201

Taxonomy

Add outcomes one at a time, they will autonumber on the course outline report

Outcome Show Details [+ REERNERT

B this is where you place the Outcome text

B and another one
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Course Content

Enter the Course Content in the textbox which contains formatting tools that allow you to, among other
things, italicize text or format information into an outline. If you are making lists, it is important to use
the outline tools in order for the lists to appear correctly on reports. It is not recommended to copy
information directly from Microsoft Word or similar programs, as embedded formatting information will
cause reporting, display, and HTML tag issues with the editor. For assistance using the Rich Text Editor,
see the Rich Text Editor Detailed Description section on page 228 of this manual. Throughout the
proposal, you will only be able to save when you make changes. If you forget to save changes and click
into a new tab, you will also be prompted to save. Click Save and continue to the Methods of Instruction
tab.

Status: Draft Remaining Launch Reguirements: 2 Launch Diglete Draft

Proposal Resources Course Content
Last updated by Admin Admin an 10/19/2015 at 12:04 PM

Cona
i Course Content

Units/Hours

=

Objectives
Requisites

Content Review

Math & English Skills
Advisories

Degree Applicability

Student Learning
Outcomes

Course Content

Methods of Instruction

Assignments
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Methods Of Instruction

Select the Methods of Instruction that will be used in this course. You are able to choose multiple
methods. Enter any other methods that are not listed here, in the textbox labeled Other Methods. Click
Save once you have finished and then continue to the Assignments tab.

New Course: This is a New Course
Status: Draft

Remaining Launch Requirements 2 Launch Dielete Draft

Proposal Resources Methods of Instruction

Cover

Units/Hours:

Objectives

Requisites

Cantent Review

Math & English Skills

Advisories

Diegres Applicability

Student Learning
Outcomes:

Course Content

Methods of Instruction

Methods
Directed Study
Discuszion
Distance Education
Experiments
Field Experience
Field Trips
Individualized Instruction
Lab
Lecturs
Mediated Leaming
Observation and Demonstration
Projects
Service Learming
Visiting Lecturers
Work Experience

Other Methads
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Assignments

In the Assignments tab, you will provide information on the assignments students will be given. Enter
this information in the Sample Assignments and Required Assignments textboxes. These textboxes
contain formatting tools that allow you to, among other things, italicize text or format information into
an outline. If you are making lists, it is important to use the outline tools in order for the lists to appear
correctly on reports. It is not recommended to copy information directly from Microsoft Word or similar
programs, as embedded formatting information will cause reporting, display, and HTML tag issues with
the editor. For assistance using the Rich Text Editor, see the Rich Text Editor Detailed Description
section on page 228 of this manual. Save this information and click the Methods Of Evaluation tab.

Status: Draft Remaining Launch Requirements: 2 Launch Delete Draft

Proposal Resources Assignments

Last updated by Admin Admin on 10/18/2015 at 12:04 PM
Cover
Sample Assignments.

Units/Hours

Objectives

Requisites

Content Review

Math & English Skills
Advisories
Required Assignments *

Degree Applicability

B 7 U abe

Select block type

Student Learning
Outcomes

Course Content

Methods of Instruction

Assignments m
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Methods Of Evaluation

Enter the Methods of Evaluation that will be used in this course. Save and continue to the Attached
Files.

New Course: This is a New Course

Status: Draft Remaining Launch Requirements: 1 Launch Delate Draft

Proposal Resources Methods of Evaluation

Last updated by Admin Admin on 10/19/2015 at 12:04 PM

Cover
Method Of Evaluation

Units/Hours

Objectives

Requisites

Content Review

Math & English Skills
Advisories

Degrea Applicability

Student Learning
Outcomes
Course Content

Methods of Instructian

Assignments

Methods of Evaluation
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Attached Files

In the Attach Files section, you may attach files for additional documentation or support of your
proposal. Use the Select... button to find files, and then press Upload Files to attach them. Continue to
the Distance Education tab.

New Course: This is a New Course
Status: Draft Remaining Launch Requirements: Launch Diglete Draft

Proposal Resources Attached Files
Choose select fo browse for files. After reviewing your choices press Uplood Fies fo athach the files to this record.

Cover Select.. (um—

Attachments

There are no attachments to display. Press Select to browse for files to attach to this record.

Units/Hours

Objectives

Requisites:

Content Review

Math & English Skills

Advisories

Degree Applicability

Student Learning
Dutcomes

Course Content

Methods of Instruction

Assignments

Methods of Evaluation

Attached Files
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Distance Education

This page only applies if the Distance Education checkbox has been checked and saved on the Cover
page. Select all boxes that apply in the Methods of Instruction section. You are able to choose multiple
boxes. Fill in the appropriate textboxes. Each of the blue/underlined wordings are links to more
information. Click Save and continue to the Appropriate Textbooks tab.

New Course: This 1s a New (
Status: Draft Remaining Launch Reguirements: 1 Leunch Dalete Draft

Propasal Resources Distance Education

Last updated by Admin Admin on 10/19/2015 at 12:04 BM

Cower

» Plegse address the design and implementation of your course by answering the guestions below.

UnitsfHours # Please refer to “Cowrse Outline of Record: A Curriculun Reference quide” Wiiting an integrared Couwrse of Study Outline. "(pgs. 5-8)

®  You Must Contoct Laune Vasquez Assistive Technology Specialist, o understand legal complignee for students with disgbilities
Where: Faculty Resource Center ext. 2724 or e-mail vasquez@sbrcedu to set up an gappaintment 1o review oocessibility compliance.

Objectives

Please Review Materials on Distance Education policies before proceeding.

Requisites

Verify how course content objectives will be achieved in the distance education modality

Content Review “As the course outline of record = the basis of articulation, it is imperative that all sections of @ given course achleve the same objectives
regaraless of instructional medality. " Source: pg. 50

th & English Skills

e Preparing Accessable Course Materials -
isories g l :

ility strategies for instruction —

Degree Applicability » Captioning procedure

See Best Procrices Strategies fo Promote Acodemic Integnity for Online Education

Student Learning

Outcomes:
e
Course Content
Methods of Instruction
Motho o e Course management system [CM3) discussion boards

Instructor developsed web pages

Converted power point pressntations

Assignments Digital videa dips

Graphics [digital charts, diagrams, photos, images. annotated screen shots)
Digital animations

Web quests

Online reference resources

Attached Files Chat
Email

Methods of Evaluation

Publisher Prepared online materials
Course cartridge materials

COyDVD support materials
Instructor web site

Online library resources

Text book supplements

Generl_al Eldll.lcaﬁc-n ! Ciher

Distance Education

Appropriate Textbooks
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Cover

Units/Hours

Objectives

Requisites

Content Review

Math & English Skills

Advisories:

Dregree Applicability

Student Learning
Outcomes

urse Content
Methods of Instruction
Assignments
Methods of Evaluation
Attached Files
Distance Education
Appropriate Texthooks
General Education /
Transferability

Codes/Dates

Other Methods of Instruction

Regular Effective Contact between instructor and student

“Local policies should establish and monitor minimum standards of regular effective contact.”
Please explain how you will meet regular effective contact.” (Read 2008 Distance Education Guidelines pgs. 6 8 7)
Give specific examples of type and frequency of interaction appropriate to each DE course/section.

Is the distance education methodology effective for the specified class size?

Maote : The first time this course is offered, class size may be limited to 30 students.
If the class size differs from the face to face section, please give justification for the change.

Are the methods of evaluation suitable to address the course objectives, methods of instruction and delivery?

See Best Proctices Strotegies to Promote Academic integrity for Online Education

WCET - htwp/fwiche edu/attachment library/Student Authentication/BestPractices.pdf
Please explain.

Describe a sample assignment that you will use in your distance education course.

(you can use the same assignment from your face to face course if it is appropriate for distance education delivery)

What additional software/ materials are required for the delivery of this course? And are they specified on
the course of study outline?

Please respond.

What training has prepared you to develop and teach this course effectively?

“Faculty need to receive appropriate training in order to ensure that they understand what constitutes accessibility, and institutions
must provide faculty with both the necessary training and resources to ensure accessibility.” (Title 5, 55200)

4
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Appropriate Textbooks

Enter materials individually under Textbooks, Manuals, Periodicals, Software and any other materials
under the appropriate heading. Click Add New Record to add items to the lists.

Proposal Resources
Cover

UnitsfHours
Objectives
Requisites

Content Review

Math & English Skills
Advisories

Degree Applicability
Student Learning

Outcomes:

Course Content

Methods of Instruction

Assignments

Methods of Evaluation

Attached Files

Distance Education

Appropriate Textbooks

General Education /
Transferability

Codes/Dates

Appropriate Textbooks

Last updated by Admin Admin on 10/19/2015 at 12:04 PM

5B8CC Bookstore
Textbook

Title City Publisher Y Raticnale I1SBM #

Legacy Textbook Tra

Mo records to display.

& Add new record _

O A4 b b Displaying tems 0-0of 0

1| | 3

Manual

Author Tide Date (mmy'dd/yyyy) Publisher
Mo records to display.
€ Add new record

. 4 4 F b Displaying tems 0 - 0 of 0

Periodical

Tite Authar Publication Year Volume

Mo records to display.
€ Add new record

. 4 4 F b Displaying tems 0 - 0 of 0

Software
Publisher/Manufacturer

Edition/\Version

Mo records to display.
€ Add new record

. 4 4 F b Displaying tems 0 - 0 of 0

Other

Mo records to display.

© Add new recard

. 4 4 F b Displaying tems 0 - 0 of 0
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Enter the appropriate information as about the required Textbooks. The Author, Title, Publisher, Year
and ISBN Number are required fields. Click Insert to once you have made the entry. You will enter each
textbook separately.

Textbook

Author Title Edition City Publisher Year Raticnale ISBM # Legacy Textbook Tra

Author *
Title *
Edition
City
Publisher *
Year*
ISBM # *

Legacy Textbook Transfer Data (Admin Only)

Y

Insert & Cancel

Add new record

Displaying tems 0 - 0 of O

Add Manuals in this section. The Author, Title, Date and Publisher are required fields. Click the Insert
button once you have made your entry.

Manual

Author Title Date {rmmnydd,fyyyy) Publisher

Author *
Title *
Diate (mmy/ddfyyyy) * =

Publisher *

(5]

Insert Cancel
Add new record

Displaying tems 0 - 0 of 0
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Add Periodicals in this section. Click the Insert button once you have made your entry.

Periodical

Titde Author Publication Year Volume

Title
Author
Publication
Year

Valume
& Insert &2 Cancel
e Add new record

- i 4 kb Displaying tems 0 -0 of 0

Add Software in this section. The Title, Edition/Version and Publisher/Manufacturer are required fields.
Click Insert once you have made your entry.

Software

Edition/\Wersion Publisher/Manufacturer

Title * | |

Edition/Version * | |

Publisher,/Man ufacturer‘{ |

Drescription

¥ Insert 8 Cancel
w! Add new record

O i 4 b b Displaying tems 0 -0 of 0
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Add journals, equipment, or any other material the student may need for this course under Other.

Other
Description
A
nsert 2 Cance
Add new record
' i 4 F b Displaying items 0 - 0 of O

You can sort materials within their categories by clicking on the heading by which you wish to sort them.
Please note that this sorting is only for your current view. Items will appear on reports in the order they
are added to the proposal. They will also revert to the order added if you leave this page and return later.
To edit a material, click the Edit button to the left of the item. To remove an item from your list, click the
Delete button to the right of the item. You may need to use the side scroll bar in each category to access
the Delete button. If you have a lot of materials, you can move between pages with the arrows at the
bottom of each category. When your materials list is complete, continue to the General
Education/Transferability tab.

Textbook

this is the
Rationale

Jean Only the Seattle 4657987123

o 3rd Seanle )
Iverson beginning Publishing

b _ Displaying items 1 -1 of 1
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General Education/Transferability

Indicate which if any of the General Education Patterns this course applies to and which specific area
you propose this course to be incorporated into. You will need to scroll down to see the complete

listings. Save this information and continue to the Codes/Dates tab.

General Education ! Transferability

| »

General Education

CSU/UC Transfer
A Transfers to CSLEUC
# B. Transfers to CSU
C. Mon-ransferable
D Transfars to CELLUC, with limits
F. Transfars 1o C5U; UL, pending review

Requisites GENERAL EDUCATION {Areas A-D)
A MATURAL SCIENCE WITH LAB
AP D, LANGUAGE AND RATIOMALITY
E. SO0IAL AND BEHAVIORAL SCIENCE
€. HUMANTIES

D1: Language and RationalityEnglish Composition
D2 Language and Rationality-Communication and Analytical Thinking

INSTITUTIOMAL REQUIREMENTS [Area E)
EZ: American Institutions
E3: Physical Education/Health Education
E4: Cral Communication
E1: Mathematics Requirsment
ES: Multicultural/Gender Studies

Other Graduation Requirement

b=

IGETC Area 1: English Communication
A English Composition
B: Critical Thinking-English Composition
C: Oral Communication

IGETC Area 2: Mathematical Concepts and Quantitative Reasoning
A Mathematic

Distance Eduscation IGETC Area 3: Arts and Humanities
A A
B: Hurnanities

Appropriate Textbooks

IGETC Area 4: Social and Behavioral Sciences

Gemneral Education / A Anthropology and Archasology | |
TransTeralbility E: Economics

C: Ethinic Studies

O Gender Studies

E: Gaography
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Codes/Dates

In the Codes/Dates section of the proposal, select the date by clicking the calendar icons. In the calendar
icon pop up, use the left and right arrows next to the month’s name to browse for another month. Use
the dropdown menu options or key in the first few letters of your search criteria in the textbox. Follow
prompts for completing the information needed in the textboxes. In the CB11 California Classification
Codes section select all the checkboxes that apply.

Status: Draft Launch Delete Draft

| »

Propoeal Resgunces Codes/Dates

Last updatad by Admin Admin on 10192015 at 12:04 P

Entry of Special Dates
i ——— October 2015 )
S

| @
a - = 27 28 20 0 1 2 3
Board of Trustees =] et st s e
Sratz Approval =] M2 B e 1T
Cibyjesctivies - —_ 1B 19i20; 3 oM
GE Approval =] - o
CAC Approval ]

Requisites - -
Instructional Services

Actual Start Semester - Term |:' Year
UC Approval Date - Term |:' Year
CSU Approval Date - Term |:' Year
IGETC Approval Date - Term |:' Yaar
Csu Ge Approval Date - T:-rm|:' Year

IGETC Disapproval H
IGETC Disapproval Rationale

Content Review

Course Content

Methodds of Lrstniction

Assignments

g of Evaluation

A
Attached Fles _
CSU GE Disapproval HH
CSU GE Disapproval Rationale
Distance EQLCALGN
Appropriate Tex L L
ation /
Codes/Dates m
s
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UL Disapproval 1]
UL Disapproval Rationale

it Review

QOriginator * | Admin, Admin '
Origination Date * 10182015 |[H
CBOD State ID

CB02 TOP Code |

CB04 Course Credit Status |
CBOS Cowrse Transfer Status |

of Evaluation Reason for Denial

CBO08 Course Basic Skill Status (PES Status) |
CB0S 5AM Code |
CB10 Course COOP Woark Exp-ED |

Appropriate

; CB11 California Classification Codes
e e m A - Arts & Sdances
B - Rzmedial Education

- Remedial Ed/Basic Skills

- Cormmunity BEd/Pers Dav

- Communit Ed/Pers Dev-Handicap

- Community Bd/Par Fam Support

- Commumity Ed/Civic Development

- Community Ed/Gen & Cultural
- Vocational/oooupaticnal

i =y T LR L B ]

CB13 Special Class Status |

CB21 Course Prior to College |
CB22 Mon Credit Course Category |

CB23 Funding Agency Category |
CB24 Program Course Status |

-

Click Save when finished. This is the last section of this proposal. Reviewing this proposal can be done by
moving through the dark gray tabs or by viewing the Reports section on page 216 of this manual.
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Proposal Launch

After reviewing the proposal, you may move the proposal into the approval process by clicking Launch.
You may also choose Delete Draft and the proposal will be deleted and all information discarded.

s: Draftt =)  Launch Delete Draf

You will be asked to confirm your choice as both actions are permanent and nonreversible.

Are you sure? X

Are you sure that you want to perform this action?

—) oK Cancel
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Course Modification
Refer to the Create Proposal section on page 16 to create a Course Modification proposal.
Proposal Resources

The Proposal Resource section is the first section of the Course Modification proposal. If you realize at
any point that the information you provided to create the proposal was incorrect, DO NOT use your
browser’s back button to correct this. Make the changes on the Cover screen, OR click Delete Draft and
start over. Any required fields throughout the proposal will be marked with an * and highlighted light
orange. Move between the sections of the proposal by using the dark gray tabs on the left of the page.
Sections with required fields also have an orange box showing your progress®@, which will turn green @
when you have completed all required fields. You will only be prompted to save when changes are made.
If, at any point you are unable to click into or make changes to a field’s information, you do not have edit
privileges for that field. If you need to make changes to such a field, contact your college’s CurricUNET
administrators.

The Proposal Resources page provides links to this manual and the admin manual as well as contact
information for CurricUNET support at your institution. For questions concerning the CurricUNET
system, refer to these resources. Click the Cover tab to begin adding information to the proposal.

Status: Active  View Proposal History
Proposal Resources Proposal Resources

= If you have any questions please consult one of the following resources:
ver

- CurricUMET User Guide

Units/Hours

[First and Last Mame], Technical Support Specialist
Phone: 555.555.1212

Objectives Email: [email addressz]

ra

w

[First and Last Mame], Technical Writer
Requisites: Pho 555.1212
Email: [email addressz]

Content Review

¥

[First and Last Mame], Transfer and Articulation
Phone: 555.555.1212
Email: [email addressz]

Math & English Skills

Advisories

n

CurricUMET Admin Guide

Degree Applicahility

Student Learning

Outcomes

Course Content

Methods of Instruction

Assignments

Methods of Evaluation

Attached Files

Distance Education

Appropriate Texthooks

General Education /
Transferahility

Codes/Dates

Page 51



Cover

The Subject, Course Number, and Long Course Title will populate from the Create Proposal Process. You
may make changes to these if necessary. To add Cross Listed Courses, select any related courses from the
list. You may also narrow your options by entering search terms related to the desired course in the
search box. To search, begin to type the name of you search criteria in the search box. You may also use
the scroll bar to view the entire list of options. Only options containing the letter and/or number
sequence you type will be shown. Click the checkbox next to the courses to select it. Multiple boxes can
be selected. To show all options again, simply delete your search.

If you click the box next to Show selected, only the selected courses will be shown. Uncheck the box to
show all courses again. If you click the Clear All button, any selections within this section will be
removed and you will have to find and select a new related course.

Enter the Catalog Course Description, Description for Schedule of Classes and Justification in the
textboxes.

Status: Draft Launch Delete Draft
Proposal Resources Cover
= m Subject [[5.CC - Accounting (ACC) B
Course Mumber * | 555E

Units/Hours Long Course Title * | Testing Mew Course Mod 10/8

Short Course Title *| Test

Objectives Cross Listed Course

| Show selected  Clear All

Reguisites "

ACC 5555 - Testing Mew Course Mad 1049

frr Taesin ) . .
Content P ACC 5555 - Testing Mew Course Maod 1049

ACC 654 - Test
Math & English Skills ACC 6543 - Testing Mew Course 10/8
Advisories ACC 6546 - Testing Mew Course 10/8
Degree Applicahility ACCT 0001 - test course
ACCT 380 - testing
Student Learning ACCT 582 - testing -
‘Outcomes
Catalog Course Description *
Course Cantent Reminder: Please do not paste from Microsoft Word
Test
Methods of Instruction
Assignments y

Descriptien for Schedule of Classes *
Methods: of Evaluation Test

Attached Files

Distance Education Justification *

Test

Appropriate Textbooks

General Education
Transferability

Distance Education
Codes/Dates -

Honors
Proposal is Adding or Modifying 5L0s
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If you select the Distance Education box, additional check boxes will appear asking you to identify if this
is a Hybrid, Full Online, or Plus Hours course.

# Distance En:lucau'cn_
Student Learning e
Outcomes: ¥
Full Online
Course Content Plus Hours
Honars
Methods of Instruction Proposal is Adding or Modifying 5LOs

Proposal Information

Assignments Proposed Effective Start Year:

Semester: | n

Methods of Evaluatio
o Mormal Semesters Offered
Fall
Attached Files Spring
Summer
Distance Education Disciplines
| Show selected | Clear All
Appropriate Textbooks Agriculiural Engineering e
Agricultural Production |:|

General Education [/

Agricutoure (Masters Required)
Transferability 9 : ~eq !

Air Conditioning, Refrigeration, Heating

Codes/Dates

Animal Health Technology

Animal Training and Management
Anthropology (Masters Required)
Appliance Repair

0 of 216 items are selected

Check the boxes if this course is an Honors and/or if this proposal is Adding or Modifying SLOs. Use the
dropdown menu or type in the first few letters of your search criteria, in the Proposal Information
section to select the Semester and enter the Proposed Effective Start Year in the textbox. In the Normal
Semesters Offered section, check the boxes that apply.
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In the Disciplines section, select a course by scrolling down within the course list to find each one or you
may also type the name in the search box to filter courses and shorten the available list. Click the
checkbox next to each applicable course. You may select as many courses as necessary. If you click the
box to the left of Show Selected, only the selected courses will show. Click once more to show all
courses again. If you click the Clear All button, any selections within this section will be removed and you
will have to find and select a new related course. You will use the column of dark gray tabs on the left to
move between areas of the proposal. If you have made any changes, and forget to save, you will be
prompted to save as you leave each area, as shown below. Required fields are marked with an * and
highlighted in light orange. Save this information. Continue to the Units/Hours tab.

Distance Education Disciplines

|Bi§|'| * [ Show selected  Clear Al ]
‘4

Agricuttural Business and Related Services

Appropriate Texthooks

Agricuttural Engineering
General Education /
Transferahility Agricuttural Production

Agricutture (Masters Required)
Codes/Dates

0 of 216 items are selected
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Units/Hours

In the Units/Hours section, fill in the number of Min Units and Max Units. In the Lecture Hours and Lab

Hours sections, enter the Minimum, Maximum, Weekly and TLUs for this course.

Use the dropdown menus to choose the Course Type. When you choose Semester Length from the
dropdown menu for the Course Type you will view the following screen. Use the dropdown menu or key
in the first few letters of your search criteria in the search box to choose the Grading Methods and

Repeatability.

Enter the Justification for Repeatability, Maximum Class Size and the justification for class size based on

pedagogy textboxes.

Status: Draft

Proposal Resources

Cover

Units/Hours

Objectives

Requisites:

Content Review

Math & English Skills

Advisories

Degrea Applicability

Student Learning
Outcomes

Course Content

Methods of Instruction

Assignments

Methods of Evaluation

Units/Hours

Launch Diglete Draft

Units
Min Units *| 2.00 Max Units *| 10.00

Lecture Hours

Mim M
Weekly TLUs
Lab Hours

Min Max
Weekly TLUs
Course Type
e

Grading Methods *

| Letter Grade ar PiMP

Repeatability

Justification for Repeatability

Maximum Class Size

Please justify class size based on pedagogy.
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Short Course

When you choose Short Course in the Course Type section, you will view the following screen. Enter the
Number of Weeks to complete this course, in the textbox provided. Use the dropdown menu or type in
the first few letters of your search criteria in the search box to choose the Grading Methods and
Repeatability. Enter the Justification for Repeatability, Maximum Class Size and the justification for
class size based on pedagogy textboxes. Click Save and continue to the Objectives tab.

LContent Keview

Course Type

Vith & Endiih Skl E T -

Advisories

Short Course
Degree Applicability Mumber Of Weeks

P Grading Methods *
poopaaler = 1 [Letter Grade or P/NP B

Repeatalbsility
Course Content |

Justification for Repeatability

Methods of Instruction

Assignments
Masimum Class Size

Methods of Evaluatian Please justify class size based on pedagogy.

Attached Files

Work Experience

When you choose the Work Experience option from the dropdown menu in the Course Type section,
you will view this screen. The Min and Max Volunteer Hours and the Min and Max Paid Hours will be
calculated according to the information you provide in the Units section of this page. Use the dropdown
menu or key in the first few letters of your search criteria in the search box to choose the Grading
Methods and Repeatability. Enter the Justification for Repeatability, Maximum Class Size and the
justification for class size based on pedagogy textboxes.

Lontent Heview
Course Type

Math & English Skills [wo dLELELLD
Advisories -
Work Experience Hours
Degree Applicability Min Voluntesr Hours| 120 Max Volunteer Hours| 500
Mim Paid Hours 150 Mazx Paid Hours T50
Student Learning
Outcomes: Grading Methods *
[ Letter Grads or P/NP B
Co Caol
Course Content Repeatability
I -
Methods of Instruction Justification for Repeatability
Assignments
A
Maimurm Class Size
Methods of Evaluation
Please justify class size based on pedagogy.
Attached Files
> : P
Distance Education
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Internship

When you choose the Internship option from the dropdown menu in the Course Type section, you will
view an additional section. The Research Paper Hours, Min and Max Volunteer Hours and the Min and
Max Paid Hours will be calculated from the Units section of this page. Use the dropdown menu or key in
the first few letters of your search criteria in the search box to choose the Grading Methods and
Repeatability. Enter the Justification for Repeatability, Maximum Class Size and the justification for
class size based on pedagogy textboxes. Click Save.

Content Review

Course Type
Math & English Skills Jintemshid
Advisories )
Internship Hours
Degree Applicabiliy Reszarch Paper Hours| 42
Student Learning Mim Volunteer Hours | 50 Max Volunteer Hours| 540
Dutre Min Paid Hours 75 Max Paid Haurs 675

Carsaa Grading Methods *

[Letter Grade or P/NP B
Methods of Instruction Repeatability

' [
Assignments Justification for Repeatability

Methods of Evaluation

Maximum Class Size

Attached Files

Please justify class size based on pedagogy.

Distance Education

Approprizte Textbooks
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Independent Study

When you choose the Independent Study option from the dropdown menu in the Course Type section
you will view this screen. The Min and Max Study Hours will be calculated according to the information
you provide in the Units section of this page. Use the dropdown menu or key in the first few letters of
your search criteria in the search box to choose the Grading Methods and Repeatability. Enter the
Justification for Repeatability, Maximum Class Size and the justification for class size based on

pedagogy textboxes. Click Save and continue to the Objectives tab.

Math & English Skills
Advisories

Degree Applicability

Student Learning
Dutcomes

Course Content
Methods of Instruction
Assignments

Methods of Evaluation

Attached Files

Course Type

Independent Study Hours

Min Study Hours| 85

Grading Methods *
Letter Grade or P/NP

Repeatability

Justification for Repeatability

Maximum Class Size

Maze Study Hours| 480

Please justify class size based on pedagogy.
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Objectives

To add an Objective, click the Add New Item button.

Status: Draft Launch Delete Draft

Proposal Resources Objectives

Last updated by Admin Admin on 11/4/2015 at 11:22 AM

Cower

Taxonomy

= I
Units/Hours Add one objective at a time, the objectives will autonumber on the course outline report.

Objective Text Show Detals

There are no objective text to display

In the textbox, add each objective individually.

Proposal Resources Objectives

Last updated by Admin Admin on 11/4/2015 at 11:22 AM

Cover

Taxonomy
e

Units/Hours Add one objective at a time, the chjectives will autonumber on the course outline report.

Objective Text

Objective Text
Unon sotisfoctony completion of the course, students will be able to:

Requisites

Content Review

Math & English Skills
Advisories

As you enter and save each objective, you will see a list similar to the one below. To edit an objective,
select it by clicking on the blue bar. You will be taken to the previous screen, where you can make your
corrections as needed. To reorder objectives, use the up and down arrows on the right of the blue bars.
To delete, press the red “X”. When all objectives have been entered correctly, continue to the Requisites
tab.

Proposal Resources Objectives

Last updated by Admin Admin on 11/4/20153 at 11:22 AM

Taxonomy

Units/Hours

Add one chjective at a time, the objectives will autonumber an the course outline report.

Objective Text VR E TN ) Add New ltem

B objective text a ®

Objectives

B this information e x
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Requisites

In the Requisites section, you will list the prerequisites and other requisites for enrollment in the course.
To add an item, select Add New Item. Enter each requisite individually.

Course Modification: Testing New Course Mod 10/9
Status: Draft Launch Delete Draft
Proposal Resources Requisites

Last updated by Admin Admin on 11/4/2015 at 11:22 AM

Requisites B Show Details  [ERR NI

B Prerequisite or Corequisite a X

Subject: ACCT - Accounting
Course # and Title: ACCT 390 - testing (Draft)
Min Grade: ¢

Condition: or

B Limitation on Enrollment e %

Limitation on Enrollment: Physician Authorization

Units/Hours

Objedives

Requisites

Content Review

M ath & English Skills

Use the dropdown menu to select the Requisite Type, Subject, Course Number and Title and the
Condition. Enter the Minimum Grade and any Comments into applicable textboxes.

Use the Condition menu to indicate this requisite’s relationship to the next. When you do not select a
specific condition the “and” is already implied. When you select “or”, you are indicating that a student
may use this course “or” the next course, to qualify for the course. Following this “or” selection with an
“and” is only used when nesting needs to be present. For example; ART 101 or ART 102 and 101 A.

Proposal Resources Requisites

Last updated by Admin Admin on 11/4/2015 at 11:22 AM

Requisites

Units/Hours: Requisite Type * | Prerequisite
Objedtives Subject [ n
Course # and Title | n
Requisites
Min Grade
Content Review
Comment
Math & English Skills
Advisories
A
Degree Applicability
Condition | n
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When you choose the Limitation on Enrollment option you will view the following screen. Use the
dropdown menu or type in the first few letters of your search criteria. In the Limitation on Enroliment
(Other) section enter any information that would apply.

Proposal Resources Requisites

Last updated by Admin Admin on 11/4/2015 at 11:22 AM

Requisites
Units/Hours Requisite Type * [ILimitafion on Enrolimen n
Objectives Limitation on | n
Enroliment

Requisites Limitation on Enrollment (Other):

Content Review

Math & English Skills
Advisories P

After saving all of the added requisites they will be listed similar to the example below. To edit a
Requisite, select the requisite by clicking on the blue bar. You will be taken to the previous screen, where
you can make your corrections as needed. To reorder a requisite, use the up and down arrows on the
right of the blue bars. To delete, press the red “X”. When you have entered all requisites in the correct
order, continue to the Content Review tab.

Proposal Resources Requisites

B Show Details  [SERRERNETRE

Units/Hours B Prerequisite or Corequisite s %
Objectives Subject: ACCT - Accounting
Course # and Title: ACCT 390 - testing (Draft)
e Min Grade: c
Condition: or
Content Review B Limitation on Enroliment g x

Limitation on Enrollment: Physician Authorization

Math & English Skills
Advisnres

Page 61



Content Review

To review the content, click the Add New Item.

se IV aific
Status: Draft Launch Delete Draft

Proposal Resources Content Review
If you have any issues with this page Consider the following:

» |[f the Requisite Course dropdown s not populated then make sure that requisites courses hove been added to the Requisites fab.
* [fthere are no Current Course Objectives listed make sure that objectives have been entered on the Objectives tab.,
* [f there are no Requisite Course Objectives listed make sure that:

o A Requisite Course has been selected at the top of the page.

o The Requisite Course that has been selected has objectives entered on its Objectives tab.

Units/Hours

Objectives

&2 Show Details

Requisites There are no content review to display

Content Review

Use the dropdown menu to choose the Requisite Course and Content Review Type.

Proposal Resolrces Content Review
If you have any issues with this page Consider the following:

= If the Requisite Course drapdown Is not populated then make sure that requisites courses have been added to the Requisites tab.
s [fthere are no Current Course Objectives listed make sure that objectives have bean entered on the Objectives tab.
* [fthere are no Requisite Course Objectives listed make sure that:

e A Requisite Course has been selected at the top of the page.

o The Requisite Course that has been selected has objectives entered on its Objectives tab.

Units/Hours

Objedives

Requisites Requisite Course | *

Content Review Content Review l *
Type
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Objective to Objective

To map this courses objectives to a requisite course’s objectives, select the Content Review Type
“Objective To Objective” from the Content Review Type menu. Select the current course objectives and
the corresponding requisite course objectives from the check lists that will appear. Please note that both
courses must have objectives saved for items to appear in check list.

Proposal Resources

Cover

Units/Hours

Objectives

Requisites

Content Review

Math B English Skills

Adwvisories

Degree Applicability

Student Learning
Dutcomes

Course Content

Methods of Instruction

Assignments

Methods of Evaluation

Attached Files:

Distance Education

Content Review
If you have any issues with this page Consider the following:
= [fthe Reguisite Course dropdown (s not populated then make sure that reguisites courses have been odded to the Requisites tab
= [fthere are mo Current Course Objectives listed make sure that sbjectives have been entered on the Obfectives tob.
= [fthere gre no Requisite Course Oljectives listed make sure that
& A Reguisite Course has been selected ar the top of the page.
& The Requisite Course thar has been selectad has objectives enterad on its Ohjactives tab.

Content Revi

RN "S- HOT 150 - Digital Darkroom (Active) B

Content Review | Objective to Objective '
Type

Current Course Objectives

dentify which color space. CMYK or RGE, is most appropriate for optimumn repreduction quality.
Demanstrate an ability to calibrate celor monitors and create 1CC profiles.

Demonstrate an ability to calibrate color scanners and create |CC profiles.

Demanstrate an ability to calibrate color printers and creats 10T profiles.

Generate |CC profiles for a professional digital capture system.

Demonstrate control with input-output curves for optimwm reproduction quality.

Operate professional high-end scanning tools for film and flat-am materials.

Recognize the components of 3 good quality print.

Generate large print output

Manage workflow automation and multiple device matching systems.

Requisite Course Objective(s)
Develop a vocabulary for digital printing terminology and to support group dialogs.
Create master archive files for print and web applications.
Demanstrate effective scanning technigues with film and flat-art materials.
Recognize the components of a good guality print.
Simulate traditional darkroom technigues and special effects in the digital "darkroom.”
Demanstrate an ability to manage contrast and data loss through sharpening techniques for print and web applications.
Demonstrate conceptual skills in image making.
Create a digital print portfolio.
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Objective to Content

To map this course’s objectives to items in a requisite course’s outline, select the Content Review Type
“Objective To Content” from the Content Review Type menu. Select the current course objectives from
the check list that will appear, and enter the information from the requisite course’s outline in the text
area. Please note that both courses must have objectives saved for items to appear in check list.

Proposal Resources Content Review
If you have any issues with this page Consider the following:

Cowear pulated then make sure that requisites courses have been odded to the Requisites tob
isted make sure that objectives have been enterad an the Dbjectives fab.
= [fthere are no Reguisite Course Objectives listed make sure that
¢ A Reguisite Course has been selected of the top of the page.
The Requizite Course thar has been selected has objectives entered on irs Objectives rab.

Objectives Content Review

Units/Hours:

Reguisites: Requisite Course | PHOT 180 - Digital Darkrc {Active) '
Content Review Ohisctive to Content
Content Review Type | Objective to '

Current Course Objectives

Math & English Skills

Advisories dentify which color space. CMYK or RGE, is most appropriate for optimumn reproduction quality.
Demonstrate an ability to calibrate color monitors and creste [CC profiles.
Degree Applicability Demonstrate an ability to calibrate color scanners and create ICC profiles.

—

¥ Demonstrate an ability to calibrate color printers and create [CC profiles.

o P - -
Student Learning Generate |CC profiles for 3 profeszional digital capture systam.

Outcomes Demonstrate control with input-output curves for optimum reproduction quality.
¥ Operate professional high-end scanning tools for film and flat-amt materials.
Course Content Recognize the components of a good quality print.

Generate large print output.

Manage workflow automation and multiple device matching systems.
Methods of Instruction ’

Requisite Content

Use of equipment

Operate scanners

Operate printers

Mt o Fle it Evaluate print quality and appropriate resclutions for printing P

Assignments
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Content to Content

To map items in this course’s content to a requisite course’s outline , select the Content Review Type
“Content To Content” from the Content Review Type dropdown menu. Enter the items from this
course’s outline and then enter the corresponding information from the requisite course’s outline in the
text area.

Proposal Resources Content Review
If you have any issues with this page Consider the following:

Cover = [fthe Requisite Course dropdown (s not populsted then make sure that requisites courses have been odded to the Requisites tab
nt Course Objectives listed make sure that objectives have been entered on the Objectives tab.
o [fthere are uisite Course Obfectives listed make sure that

& A Reguisite Courss has been selected ar the top of the page.

& The Requisite Course that has been selected has objectives entered on its Olyjectives tob.

Content Review

Units/Hours

Requisite Course | PHOT 180 - Digital Darkroom (Active) B
, Content Review | Content to Content '
Content Review T
ype
Math B English Skills Current Content
Advisories History of color management and color correction
Equipment survey for calibration and matching of multiple devices
Degree Applicability Generate |CC profiles for moniters, scanners, printers and digital capture devices
s
Student Learning
Outcomes Requisite Content
Use of equipment
Course Content Operate scanners
Operate printers
Methos F e Evaluate print quality and appropriate resclutions for prin‘tind A
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Content to Objective

To map items from this courses outline to a requisite course’s objectives, select the Content Review Type
“Content To Objective” from the Content Review Type menu. Enter information from this course’s
outline and select the corresponding requisite course objectives from the check list that will appear.

Please note that the requisite course must have objectives saved for items to appear in check list.

Click Save and continue to the Math & English skills Advisories tab.

Proposal Resources

Cover

Units/Hours

Objectives

Content Review

Math & English Skills
Advisories

Degree Applicability

Student Learning
Outcomes
Course Content

Methods of Instruction

Assignments

Content Review
If you have any issues with this page Consider the following:

. iiE wn (s not populated then make sure that requisites courses have been odded to the Requisites tab
. "‘.’!e re are mo Current Course Objectives listed make sure thar abjectives have been entered on the Objecrives rab.
= [ftherz are no Reguisite Course Objectives listed make sure thot
& A Reguisite Course has been selected of the top of the page.
The Requisite Course that has been selected has objectives entered on ifs Objectives fab.

Requisite Course | PHOT 180 - Digital Darkroom [Active)

Content Review | Content to Objective '
Type

Current Content

Histery of color management and color correction
Equipment survey for calibration and matching of multiple devices
Generate 10 profiles for monitors, scanners, printers and digital capture devices

Requisite Course Objective(s)
Develop a vocabulary for digital printing terminology and to support group dialogs.
Create master archive files for print and web applications.
Demaonstrate effective scanning techniques with film and flat-art materials.
Recognize the components of 3 good quality print.
Simulate traditional darkroom technigues and special effects in the digital "darkraom.”

Demomnstrate an ability to manage contrast and data loss through sharpening technigues for print and web applications.

Demonstrate conceptual skills in image making.
Create a digital print portfolic.
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Math & English Skills Advisories

Check all of the Requisites that apply to this course in the Frequent Requisite section. Click Save and
continue to the Degree Applicability tab.

Course Modification: Testing New Course Mod 10/9
Status: Draft Launch Delete Draft

Proposal Resources Math & English Skills Advisories

Last updated by Admin Admin on 11/4/2015 at 11:22 AM

Frequent Requisite
Proficiency in MATH 138
Units/Hours Proficiency in MATH 137
Proficiency in MATH 130
Proficiency in MATH 120
Proficiency in MATH 100
Proficiency in MATH 4
Proficiency in MATH 1
Eligibility for ENG 103
Eligibility for ENG 110 or ENG 110H or ENG 110GE
Eligibility for ENG 100
Proficiency in MATH 104 or MATH 107 or MATH 111

Math & Enalish Skills Eligibility for ENG 100 and Eligibility for ENG 103
Advisories

Objectives

4 A

Requisites

-

Content Review

—} Save
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Degree Applicability

Check all of the boxes that apply in the Designation section. Click the save button and continue to the
Student Learning Outcomes tab.

Course Modification: Testing New Course Mod 10/9

Status: Draft Launch Delete Draft

Proposal Resources Degree Applicability

Last updated by Admin Admin on 11/4/2015 at 11:35 AM

Designation

T p— t~:'. Basic Skills

¥ Degree Applicable

¥ Non-Degree Applicable

2 Required for AA/AS/AA-1/AS-t Degree
¥ Required for Certificate of Achievement
Requisites ¥ Required for SCA/Department Award
[ stand Alone

Objectives

Content Review

Math & English Skills
Advisories

Degree Applicability

Student Learning
Qutcomes

Course Content

Methods of
Instruction

Assignments

) Save
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Student Learning Outcomes

Click the Add New Item button to enter each Outcome.

Course Modification: Testing New Course Mod 10/9

Status: Draft Launch Delete Draft

Proposal Resources Student Learning Outcomes

Grvar Taxonomy

Add outcomes one at a time, they will autonumber on the course outline report.

QOutcome ST EEI A €9 Add New ltem

Objectives There are no outcome to display

Units/Hours

Requisites

Content Review

Math & English Skills
Advisories

Degree Applicability

Student Learning
Outcomes

Each Outcome must be entered individually into the textbox. Click Save after each entry.

il Proposal Resources Student Learning Outcomes

Taxonomy

Add outcomes one at a time, they will autonumber on the course outline report.

-

Units/Hours

Objectives Outcome Text

Requisites

Content Review

Math & English Skills
Advisories

Degree Applicability

Student Learning
Qutcomes

Course Content L

Methods of
Instruction

Assignments -

Cancel

Methods of
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As you enter and save each outcome, you will see a list similar to the one below. To edit a Student
Learning Outcome, click the blue bar containing the outcome. This will take you back to the previous
screen so that you can make necessary changes. To reorder outcomes, use the up and down arrows to
the right of the blue bar, or to delete, click the red “X”. When all outcomes are in the correct order,
continue to the Course Content tab.

Proposal Resources

Units/Hours

Objectives

Requisites

Content Review

Math & English Skills
Advisories

Degree Applicability

Student Learning
Outcomes

Student Learning Outcomes

Taxonomy

Add outcomes one at a time, they will autonumber on the course outline report.

Outcome

B Outcome text

B outcome text for testing

8 S s
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Course Content

Enter the Course Content in the textbox which contains formatting tools that allow you to, among other
things, italicize text or format information into an outline. If you are making lists, it is important to use
the outline tools in order for the lists to appear correctly on reports. It is not recommended to copy
information directly from Microsoft Word or similar programs, as embedded formatting information will
cause reporting, display, and HTML tag issues with the editor. For assistance using the Rich Text Editor,
see the Rich Text Editor Detailed Description section on page 228 of this manual. Throughout the
proposal, you will only be able to save when you make changes. If you forget to save changes and click
into a new tab, you will also be prompted to save. Click Save and continue to the Methods of Instruction
tab.

Status: Draft Launch Delete Draft

il Proposal Resources Course Content

Course Content

Select block type v

Units/Hours

Objectives
Requisites

Content Review
Math & English Skills
Advisories

Degree Applicability
Student Learning
Outcomes

Course Content

Methods of
Instruction

Assignments
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Methods of Instruction

Select the Methods of Instruction that will be used in this course. You are able to choose multiple
methods. If needed enter any other methods, that are not listed here, in the textbox labeled Other
Methods. Click Save once you have finished and then continue to the Assignments tab.

Course Modification: Testing New Course Mod 10/9
Status: Draft Launch Delete Draft
Proposal Resources Methods of Instruction -
Methods
C
- ¥ Directed Study
[#| Discussion
Units/Hours ¥ Distance Education
¥ Experiments
Objectives [# Field Experience
[# Field Trips
Regquisites ¥ Individualized Instruction
¥ Lab
)
Content Review Lecture
¥ Mediated Learning
[#! Observation and Demonstration
Math & English Skills @ .
Advisories ¥ Projects
[#] Service Learning
Degree Applicability ¥ Visiting Lecturers
¥ Work Experience
Student Leaming
Outcomes Other Methods
Course Content
Methods of
Instruction =
Assignments .
) Save
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Assignments

In the Assignments tab, you will provide information on the assignments students will be given. Enter
this information in the Sample Assighments and Required Assignments textboxes. These textboxes
contain formatting tools that allow you to, among other things, italicize text or format information into
an outline. If you are making lists, it is important to use the outline tools in order for the lists to appear
correctly on reports. It is not recommended to copy information directly from Microsoft Word or similar
programs, as embedded formatting information will cause reporting, display, and html tag issues with
the editor. For assistance using the Rich Text Editor, see the Rich Text Editor Detailed Description
section on page 228 of this manual. Save this information and click the Methods Of Evaluation tab.

Status: Draft Launch Delete Draft

sl Proposal Resources Assignments

Sample Assignments

Cover

i= | salact block type

Units/Hours

Objectives

Requisites

Content Review

Math & English Skills

i I *
Advisories Required Assignments

(inherited size) Select block type
Degree Applicability

Student Learning
Outcomes

Course Content

Methods of
Instruction

Assi nt:
ssignments "
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Methods of Evaluation

Enter the Methods of Evaluation that will be used in this course. Save and continue to the Attached

Files.

Course Modification: Testing New Course Mod 10/9

Status: Draft

Proposal Resources Methods of Evaluation

Launch

Delete Draft

Method Of Evaluation

Units/Hours

Objectives

Requisites

Content Review

Math & English Skills
Advisories

Degree Applicability

Student Learning
Outcomes

Course Content

Methods of
Instruction

Assignments

Methods of
Evaluation
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Attached Files

In the Attach Files section, you may attach files for additional documentation or support of your
proposal. Use the Select... button to find files, and then press Upload Files to attach them. Continue to
the Distance Education tab.

Course Modification: Testing New Course Mod 1C
Status: Draft Launch Delete Drait
Proposal Resources Attached Files
Choose select to browse for files. After reviewing your choices press Upload Files to atfach the files to this record.
Select... <mm——

Attachments

There are no attachments to display. Press Select to browse for files to attach to this record.

Units/Hours

Objectives

Requisites

Content Review

Math & English Skills

Advisories

Degree Applicability

Student Learning

Outcomes

Course Content

Methods of
Instruction

Assignments

Methods of
Evaluation

Attached Files
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Distance Education

This page only applies if the Distance Education checkbox has been checked and saved on the Cover
page. Select all boxes that apply in the Methods of Instruction section. You are able to choose multiple
boxes. Fill in the textboxes following the prompts given for each one. Click Save and continue to the
Appropriate Textbooks tab.

Proposal Resources

Cowver

Units/Hours

Objectives

Requisites

‘Content Review

Math & English Skills

Advisories

Degree Applicahility

Student Learning

Dutcomes

Course Content

Methods of Instruction

Assignments

Methods of Evaluation

Attached Files

Distance Education

Appropriate Textbooks

Distance Education

# Please address the design and implementation of your course by answering the guestions below:.

® Pleaze refer to “Cowrse Outline of Record: A Curriculum Reference guide” Writing an integrated Cowrse of Stud)y Outline. " (pgs. 5-9)

®  Vou Must Contact: Loune Vasguez, Assistive Techrnalogy Speciolist, to understand legal compliance for students with disobilities
Where: Faculty Resource Center ext. 2724 or e-moil vasguez@shecedu fo set up an appointment fo review accessibility compliance.

Plezze Review Marterials on Distance Education policies before proceeding.

Verify how course content objectives will be achieved in the distance education modality

“As the course autiine of recard is the hasis of articulation, it is imperative that all sections of @ given course achieve the same ohjectives
4 I 1
regardless of instructional modality. ™ Source: pg. 50

Preparing Accessable Course Materials -

®  Accessibility strateqies for instruction
# Captiching procedire

See Best Practices Strategies to Promote Academic Integrity for Online Education

Methods of Instruction

Course management system [CME) discussion boards
Instructor developed web pages

Converted power point presentations

Digital video dips

Graphics (digital charts, diagrams, photos, images, annotated screen shots)
Digital animations

Web quests

Online reference resources

Chat

Email

Publizher Prepared online materials

Course cartridge materials

COyDWD support materials

Instructor web sits

Online library resources

Text book supplements

Other
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Objectives

Reguisites

Content Review

Math & English Skills
visories

Degree Applicability

Student Learning

Outcomes

Course Content

Methods of Instruction

Assignments

Methods of Evaluation

Attached Files

Distance Education

Appropriste Textbooks

General Education f
Transferability

Codes/Dates

T AnET

Cther Methods of Instruction

Regular Effective Contact between instructor and student

“Local policies should establish and monitor minimum standards of regular effective contact.”
Please explain how you will meet regular effective contact.” (Read 2008 Distance Education Gui nes pgs. & & 7)
Give specific examples of type and frequency of interaction appropriate to each DE course/section.

Is the distance education methodology effective for the specified class size?

Mote : The first time this course is offered, class size may be limited to 30 students.
If the class size differs from the face to face section, please give justification for the change.

A

Are the methods of evaluation suitable to address the course objectives, methods of instruction and delivery?

See Best Proctices Strategies to Promote Academic Integrity for Online Education
WCET - http:/fwiche edufattachment library/Student Authentication/BestPractices.|
Please explain.

A
Describe a sample assignment that you will use in your distance education course,
(you can use the same assignment from your face to face course if it is appropriate for distance education delivery)

#F
What additional software/ materials are required for the delivery of this course? And are they specified on
the course of study outline?
Please respond.

A
What training has prepared you to develop and teach this course effectively?
“Faculty need to receive appropriate training in order to ensure that they understand what constitutes accessibility, and institutions
must provide faculty with both the necessary training and resources to ensure accessibility.” (Title 5, 55200)
| A
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Appropriate Textbook

Enter materials individually under Textbooks, Manuals, Periodicals, Software and any other materials
under the appropriate heading. Click Add New Record to add items to the lists.

Course Modification: Testing New Course Mod 10/9
Status: Draft Launch Delete Draft

Proposal Resources Appropriate Textbooks

Cover
¥ SBCC Bookstore

Textbook

Units/Hours

Title Edition City Publisher A Rationale I1SBM # Legacy Textbook Tra

Mo records to display.

& Add new reccrd_

Objectives

Requisites O W4 b ¥ Displaying ftemz 0 - 0 of 0
1] | 3
Content Rewview
Manual
Math & English Skills S e Date (mm/dd/yyyy) Bublisher
Advisories Mo records to display.
Degree Applicabiliny © Add new record
O 4 4 b W Displaying ttems 0 - D of O
Student Learning
Outcomes Periodical

Course Content Tide Author Publication Year Volume

Mo records to display.

Methods of Instruction © Add new record
O 4 4 b W Displaying ttems 0 - D of O
Assignments
Software
Methods of Evaluztion Edition/Version T R —
Mo records to display.
Attached Files
& Add new record
Distance Education O W Displaying items 0 - 0 of 0
Other

Approprizste Textbooks

Mo records to display.

General Education /
Transferahility @ Add new record

Codes/Dates O WA E Displaying items 0 - 0 of O
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Add all books in the Textbook section. Author, Title, Publisher, Year and the ISBN Number are required
fields. Click Insert to add the entry. Click Add New Record to enter additional textbooks. You will need to
add each entry separately.

Textbook
Units/Hours
Author Title Edition City Publisher Year Raticnale ISEMN # Legacy Textbook Tra

e Auwthor * | |
Requisites: Title * | !
Content Review Edition

City
Math B English Skills
Advisories

Publisher * [
Degres Applicability

Year * |
Student Learning
Outcomes Emc |

Coi Content
Lourse Loriel Legacy Textbook Transfer Data {Admin Only)

Methods of Instruction

Assignments

Methods of Evaluation

& Insert @ Cancel
Attached Files € Add new record (Em—
i 4 4 b ¥ Dizplaying tems 0 - 0of 0

Add Manuals in this section. The Author, Title, Date and Publisher are required fields. Click the calendar
icon to find the date the manual was published. In the calendar icon pop up, use the left and right
arrows next to the month’s name to browse for another month and then click Insert. Click Add New
Record to enter additional textbooks. You will need to add each entry separately.

Manual
Math & English Skills Authar Trde Date (mm/dd/yyyy) Publisher
Advisaries
Author * | |
Degree Applicability
Title | | MNowvember 2015
Student Learning - = ‘ S —
Y= Date (mmy'ddiyyyy) *| E | 1 2 =i 4} s 6 7
2 g 1 Mn 12 12 14
Course Content . . | 15 16 17 18 13 20 21
publlsher 22 23 24 25 26 27 28
28 30 2 3 4 5
Methods of Instruction @ Insert @ cancel

& Add new record

Assignments

'a i 4 b ¥ Displaying items 0 - 0 of O
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Add Periodicals in this section. Add all information available in the appropriate textboxes, and then click
Insert or Cancel. Click Add New Record to enter additional textbooks. You will need to add each entry
separately.

Outcomes Periodical

Tide Author Publication Year Volume

Course Content

Title
Methods of Instruction
Author
Assignments
Publication
Methods of Evaluation
Year
Attached Files
Violume
Distance Education & Insert @ cancel

© Add new record

Appropriate Textbooks
O 4 4 b ¥ Displaying tems 0 -0 cf 0

Add software in the Software area. The Title, Edition/Version and Publisher/Manufacturer are required
fields. Click Insert to add the entry. Click Add New Record to enter additional textbooks. You will need to
add each entry separately.

Software
Methods of Evaluation Edition/Version Publisher/Manufacturer Description
Attched Files L3 | |
Edition/Version * | |
Distance Education
Publisher/Manufactu rer"| |
Appropriate Textbooks
Description
General Education /
Transferahility
Codes,/Dates
S
& Insert @ cancel
& Add new record
O 4 kP Displaying tems 0 - 0of 0
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Add any other material required or recommended here. Add all information available in the appropriate
textboxes, and then click Insert or Cancel. Click Add New Record to enter additional textbooks. You will

need to add each entry separately.

Appropriate Textbooks
Description
General Education §
Transferahility
(Codes/ Dates
nsert =) Cancel
Add new record
' -

Dizplaying tems 0 - 0 of O

You can sort materials within their categories by clicking on the heading by which you wish to sort them.
Please note that this sorting is only for your current view. Items will appear on reports in the order they
are added to the proposal. They will also revert to the order added if you leave this page and return later.
To edit a material, click the Edit button to the left of the item. To remove an item from your list, click the
Delete button to the right of the item. You may need to use the side scroll bar in each category to access
the Delete button. If you have a lot of materials, you can move between pages with the arrows at the
list is complete, continue to the General

bottom of each category. When your materials

Education/Transferability tab.

Textbook

This i
myself EE ong me 2015
for you

Add new record

Textbook

City Publisher

me

Yaar Rationale

205

1SBN £ Legacy Texthook Transfer Data (Admin Only)

65498465

Cisplaying items 1 - 1o 1
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General Education/Transferability

Indicate which if any of the General Education Patterns this course applies to and which specific area
you propose this course to be incorporated into. Scroll down to see all sections. Save this information
and continue to the Codes/Dates tab.

DObjectives

Rasyia

Content Review

I Instruction

I Evaluation

Atached Files

Distante EdUCAtion

Appropriate Texth

Zeneral BEducation
Translaralblity

Accounting

Rernaining Launch Requirements: 1

General Education | Transferability

Delete Draft

| »

General Education

CSUSUC Transfer
A Transfers to CSLEUC
B. Transfers to C5U
C. Men-transferable
D Transfars to CELLUC with limits
F. Transfars to C5U; UC, pending review

GEMNERAL EDUCATION (Areas A-D)
A NATURAL SCIEMCE WITH LAB
D. LAMGUAGE AMD RATIOMALITY
E. SOCIAL AND BEHAVIORAL SCIENCE
C HUMANITIES
[1: Language and Raticnality-English Compasition
D2 Language and RatienalityzCommunicaticn and Analytical Thinking

INSTITUTIOMAL REQUIREMENTS (Area E)
E2: American Institutions
E3: Physical Education/Health Education
E4: Oral Communication
E1: Mathematics Raquirement
ES: Multicultural/Gender Studies

Other Graduation Requirement

Yes

IGETC Area 1: English Communication
A English Compaosition
B: Critical Thinking-English Compasiticn
C: Oral Cormmunication

IGETC Area 2: Mathematical Concepts and Quantitative Reasoning
A Mathermatic

IGETC Area 3: Arts and Humanities
A A=
B: Hurnanities

IGETC Area 4: Social and Behavioral Sciences
A Anthropelogy and Archazelogy
B: BEconomics
C: Ethinic Studies
[ Gender Studies
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Codes/Dates

In the Codes/Dates section of the proposal, select the date by clicking the calendar icons. In the calendar
icon pop up, use the left and right arrows next to the month’s name to browse for another month. Use
the dropdown menu options or key in the first few letters of your search criteria in the textbox. Follow
prompts for completing the information needed in the textboxes. In the CB11 California Classification
Codes section select all the checkboxes that apply. Click Save when finished.

B A B rats e Tectimm Blorsr e ireo © Ao

Status: Draft Launch Delete Draft

Proposal Resources Codes/Dates |

Entry of Special Dates
Cover r
Deactivation Date ||

Board of Trustees
Units/Hours

State Approval

AEEaE

Dbjecaies GE Approval
CAC Approval L8}
Requisites Instructional Services

Actual Start Semester - Term | ' Year
Content Review UC Approval Date - Term | n Year
C5U Approval Date - Term | ' Year
Math & English Skills

A IGETC Approval Date - Term | ' Year

Csu Ge Approval Date - Term | ' Year

IGETC Disapproval 1]

Degree Applicability

Student Learning

Outcomes IGETC Disapproval Rationale

Course Content

Methods of Instruction

Assignments

Methods of Evaluation

Atached Files CSU GE Disapproval ]
5L GE Disapproval Rationale

Distance Education

Appropriate Textbooks

General Education |
Transferahility

Codes/Dates E
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- UC Disapproval (&)
Cover
UC Disapproval Raticnale

Units/Hours

Objectives

Requisites

Content Review

A
ath & English Skills Originator * | Admiin, Admin '
Advisories
Crigination Date * 117372015 (&1}
Degres Acichits CBOD State ID
CBO3 TOP Code | B
Student Learni
il CB04 Course Cradit Status | B
CBOS Course Transfer Status | '
Course Content
Reason for Denial
Methods of Instruction
Assignments
Methods of Evaluation P

CBO03 Course Basic Skill Status (PES Status]|

Artached Files CBO3 SAM Code |

CB10 Course COOP Work Exp-ED |

Distance Education

CB11 California Classification Codes

& - Ares B Soiences

Appropriate Textbooks

B - Remedial Education

C - Remedial Ed/Basic Skills

General Education / D - Community Ed/Pers Dev
Transferahility E - Communit Ed/Pers Dev-Handicap
" F - Community Ed/Par Fam Support
S las E G - Community Ed/Civic Development
H - Community Ed/Gen & Cultural

| - Vocational/occupational

CB13 Special Class Status |'S - Approved for Dissbility

CB21 Course Prior to College |

CB22 Mon Credit Course Category|

CB23 Funding Agency Category |

CB24 Program Course Status |

) Scve
I

Click Save when finished. This is the last section of this proposal. Reviewing this proposal can be done by
moving through the dark gray tabs or by viewing the Reports section on page 216 of this manual.
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Proposal Launch

After reviewing the proposal, you may move the proposal into the approval process by clicking Launch.
You may also choose Delete Draft and the proposal will be deleted and all information discarded.

Status: Draft ) Launch Delete Draft

You will be asked to confirm your choice as both actions are permanent and nonreversible.

Are you sure? x

Are you sure that you want to perform this action?

=) ok Cancel
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Course Deletion
Refer to the Create Proposal section on page 16 to create a Course Deletion proposal.
Proposal Resources

You will begin here at the Proposal Resources section of the Course Deletion Proposal. If you realize at
any point that the information you provided to create the proposal was incorrect, Do Not use your
browser’s back button to make corrections. Make the changes on the Cover screen, or click Delete Draft
and start over. Any required fields throughout the proposal will be marked with an * and highlighted
light orange. Move between the sections of the proposal by using the dark gray tabs on the left of the
page. Sections with required fields also have an orange box showing your progress™, which will turn
green E when you have completed all required fields.

The Proposal Resources page provides links to this manual and the admin manual as well as contact
information for CurricUNET support at your institution. For questions concerning the CurricUNET
system, refer to these resources. Click the Cover tab to begin adding information to the proposal.

Wiew the course being deactivated
Status: Draft Launch Delete Draft

Proposal Resources Proposal Resources

If you hawve any questions please consult one of the following resources:
Cover

-

- CurriclMNET User Guide

Units/Hours

2. [First and Last Mame], Technical Support Specialist
Phone: 555.555.1212

Objectives Ernail: [email acldrass]

I

. [First and Last Mame], Technical Writer
Requisites Phone: 555.555.1212
Ermnail: [email address]

Content Review

-

. [First and Last Mame], Transfer and Articulation
Phone: 555.555.1212

Miath & English Skils Email: [email address]
Advisaries

wn

. QurricMNET Admin Guide

Degree Applicability

Student Learning

DOutcomes

Course Content

Methods of Instruction

Assignments

Methods of Evaluation

Attached Files

Distance Education

Appropriate Textbooks

General Education f
Transferability

Codes/Dates
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Cover

The Subject, Course Number, Long Course Title,and the Short Course Title will pull from the creation
screens for this proposal. To add Cross Listed Courses, select any “Related” courses from the list. You
may also narrow your options by entering search terms related to the desired course in the search box.
To search, begin to type the name of you search criteria in the search box. You may also use the scroll bar
to view the entire list of options. Only options containing the letter and/or number sequence you type
will be shown. Click the checkbox next to the courses to select it. Multiple boxes can be selected. To
show all options again, simply delete your search. If you click the box next to Show selected, only the
selected courses will be shown. Uncheck the box to show all courses again. If you click the Clear All
button, any selections within this section will be removed and you will have to find and select a new
related course. Enter the Catalog Course Description, Description for Schedule of Classes and
Justification in the textboxes.

‘isw the course being deactivated

Status: Draft Launsh Delete Draft

| Proposal Resources Cover
Last updated by Admin Admin on 11/4/2015 at 4:24 P

Cover m
Subject | AEX - Autizm Institute (AEX) n

Units/Hours Course Number * | 856

| »

Lomg Coursa Title * | Testing
Objectives Short Course Title *| Test

Cross Listed Course

E | [ Show selected Clear}\ll]

-

5 ACC 5555 - Testing Mew Course Mead 10/9
Content Review

ACC 654 - Test

Math & English Skills ACC 6543 - Testing Mew Course 1046

Advisories ACC 6546 - Testing Mew Course 1048
Degree Applicahility ACCT 0001 - test course

ACCT 290 - testing

Student Learning ACCT 569 - testing

Ot AEX 656 - Tasting .

Course Content -
Catalog Course Description *

Reminder: Please do not paste from Microsoft Word
Methods of Instruction Test

Assignments

Methods of Evaluation Description for Schadule of Classes *
Test
Attached Files
Distance Education P

Justification *

Appropriate Texthooks Test

General Education /
Transferahility

Codes/Dates L
Distance Education




Check the boxes if this course is an Honors and/or if this Proposal Is Adding or Modifying SLOs. In the
Proposal Information section enter the Proposed Effective Start Year in the textbox and use the
dropdown menu or key in the first few letters of your search criteria to select the Semester. In the
Normal Semesters Offered section, check the boxes that apply.

Distance Education See example below.

Course Content

Methods of Instruction

Assignments

Methods of Evaluation

Attached Files

Distance Education

Appropriate Texthooks

General Education /

Transferability

Codes/Dates

Proposed Effective Start Year:

Honors

Proposal is Adding or Medifying 5LOs

Proposal Information

Semester:

| Spring n

Mormal Semesters Offered

Fall
Spring
Surmmer

Disciplines

Accounting (Masters Required)

Addiction Paraprofessional Training

Administration of Justice

Agronautics

Agriculttural Business and Related Services

Agricultural Engineering

Agriculttural Production

Agriculture (Masters Required)

0 of 216 items are selected

Show selected

=

See example on next page.

Clear All

1]

)

Save

When you select the Distance Education box you will see additional check boxes displayed. Check all that

apply.

Course Content

Methods of Instruction

™ Distance Education
Hybrid
Full Online
Plus Hours
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In the Disciplines section, select a course by scrolling down within the course list to find each one or you
may also type the name in the search box to filter courses and shorten the available list. Click the
checkbox next to each applicable course. You may select as many courses as necessary. If you click the
box to the left of Show Selected, only the selected courses will show. Click once more to show all
courses again. If you click the Clear All button, any selections within this section will be removed and you
will have to find and select a new related course. You will use the column of dark gray tabs on the left to
move between areas of the proposal. If you have made any changes, and forget to save, you will be
prompted to save as you leave each area, as shown below. Required fields are marked with an * and
highlighted in light orange. Save this information. Continue to the Units/Hours tab.

Distance Education Disciplines

= ) ¢

Banking and Finance

Barbering
General Education /

Transferability

0 of 216 items are selected

[ Showselected | Clear Al ]

- Save

Save once you have finished and continue to the Units/Hours tab.
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Units/Hours

In the Units/Hours section, fill in the number of Min Units and Max Units. In the Lecture Hours and Lab

Hours sections, enter the Minimum, Maximum, Weekly and TLUs for this course.

Use the dropdown menus to choose the Course Type. When you choose Semester Length from the
dropdown menu for the Course Type you will view the following screen. Use the dropdown menu or key
in the first few letters of your search criteria in the search box to choose the Grading Methods and

Repeatability.

Enter the Justification for Repeatability, Maximum Class Size and the justification for class size based on

pedagogy textboxes. Click Save and continue to the Objectives tab.

Status: Draft

Proposal Resources

Cower

Units/Hours

Objectives

Requisites:

Content Review

Math & English Skills

Advisories

Degrea Applicability

Student Learning
Outcomes

Course Content

Methods of Instruction

Assignments

Methods of Evaluation

Units/Hours

Units

Min Units *| 2.00 Max Units *| 10.00

Lecture Hours

Min Mz
Weekly TLUs
Lab Hours

Min Max

Weakly TLUs

Course Type

I

Grading Methods *

| Letter Grade or P/NP

Repeatalility

Justification for Repeatability

View the course being deactivated

Launch

Delzte Draft

Maximum Class Size

Please justify class size based on pedagogy.

_—) o
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Short Course

When you choose Short Course in the Course Type section, you will view the following screen. Enter the
Number of Weeks to complete this course, in the textbox provided. Use the dropdown menu or key in
the first few letters of your search criteria in the search box to choose the Grading Methods and
Repeatability. Enter the Justification for Repeatability, Maximum Class Size and the justification for
class size based on pedagogy textboxes. Click Save and continue to the Objectives tab.

Ty ™D

Content Review
Course Type
Math & English Skills S '
Advisories
Short Course
Degree Applicabilicy Number Of Weeks

Grading Methods *
Letter Grade or P/NP B

Repeatability
Course Cantent n

Student Learning
Outcemes

Work Experience

When you choose the Work Experience option from the dropdown menu in the Course Type section,
you will view this screen. The Min and Max Volunteer Hours and the Min and Max Paid Hours will be
calculated according to the information you provide in the Units section of this page. Use the dropdown
menu or key in the first few letters of your search criteria in the search box to choose the Grading
Methods and Repeatability. Enter the Justification for Repeatability, Maximum Class Size and the
justification for class size based on pedagogy textboxes. Click Save and continue to the Objectives tab.

Content Review
Course Type

Math & English Skils [Work Experiencell ] - |

Advisories i
Work Experience Hours

Degree Applicability Min Volunteer Hours| 120 Max Volunteer Hours| 600

Mim Paid Hours 150 Max Paid Hours 750

Student Learning
Outcomes Grading Methods *

Letter Grade or FINF B
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Internship

When you choose the Internship option from the dropdown menu in the Course Type section, you will
view this screen. The Research Paper Hours, Min and Max Volunteer Hours and the Min and Max Paid
Hours will be calculated from the Units section of this page. Use the dropdown menu or key in the first
few letters of your search criteria in the search box to choose the Grading Methods and Repeatability.
Enter the Justification for Repeatability, Maximum Class Size and the justification for class size based on
pedagogy textboxes. Click Save.

Content Review

Course Type
Math & English Skills irtem=hip B

Advisaries

Internship Hours
Degree Applicability Research Paper Hours| 45

Student Learning Min Volunteer Hours | 60 Max Veolunteer Hours| 540
Ol Min Paid Hours 75 Max Paid Hours 575

Coucao e Grading Methods *

Letter Grade or P/NP B

n b 3E

Independent Study

When you choose the Independent Study option from the dropdown menu in the Course Type section
you will view this screen. The Min and Max Study Hours will be calculated according to the information
you provide in the Units section of this page. Use the dropdown menu or key in the first few letters of
your search criteria in the search box to choose the Grading Methods and Repeatability. Enter the
Justification for Repeatability, Maximum Class Size and the justification for class size based on
pedagogy textboxes. Click Save and continue to the Objectives tab.

WREC Ry T
Content Review

Course Type
Math & English Skills [independent Stucyiill] -

Advisaries

Independent Study Hours
Degree Applicability Min Study Hours| 28 Max Study Hours| 480

Grading Methads *
Letter Grads or P/NF B

Student Learning
Outcomes
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Objectives

To add an Objective, click the Add New Item button.

oo Nalatian: A E Y GGG - Tecting View the course being deactivated
Status: Draft Launch Delete Draft

Proposal Resources Objectives

Taxonomy
Cover

Add one objective at 3 time, the objectives will autonumber on the course outline report.

Units/Hours 7 Objective Text

e TN ) Add MNew Item

There are no objective text to display

In the textbox, add each objective individually.

Proposal Resources Objectives

Taxonomy
Cower —seremy

Add one objective at a time, the chjectives will autonumber on the course outline report.

Objective Text

UnitsyHours

Chbjective Text
Upon satizsfocrory completion of the course. students will be able ro:

Requisites

Content Review

Math & Endlish Skills

As you enter and save each objective, you will see a list similar to the one below. To edit an objective,
select it by clicking on the blue bar. You will be taken to the previous screen, where you can make your
corrections as needed. To reorder objectives, use the up and down arrows on the right of the blue bars.
To delete, press the red “X”. When all objectives have been entered correctly, continue to the Requisites
tab.

Proposal Resources Objectives

Taxonomy
Cover ~EHerney

Add one objecti

Units/Hours

tester for a second time
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Requisites

In the Requisites section, you will list the prerequisites and other requisites for enrollment in the course.
To add an item, select Add New Item. Enter each requisite individually.

Wisw the course being deactivated

Status: Draft Launch Dedste Draft

Proposal Resources Requisites

Requisites eV O Add Mew Item

Use the dropdown menu to select the Requisite Type, Subject, Course Number and Title and the
Condition. Enter the Minimum Grade and any Comments into applicable textboxes.

Use the Condition menu to indicate this requisite’s relationship to the next. When you do not select a
specific condition the “and” is already implied. When you select “or”, you are indicating that a student
may use this course “or” the next course, to qualify for the course. Following this “or” selection with an
“and” is only used when nesting needs to be present. For example; ART 101 or ART 102 and 101 A.

Proposal Resources Requisites
Cower

Requisite Type * | Prerequisite B
Units/Hours

Subject | B
Oincen Course & and Title | n

Min Grade
Content Review Comment
Math & English Skills )
Advisories
Condition
Degree Applicability | '
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When you choose the Limitation on Enrollment option you will view the following screen. Use the
dropdown menu or type in the first few letters of your search criteria. In the Limitation on Enroliment
(Other) section enter any information that would apply.

Proposal Resources Requisi[es
Cowver
Requisite Type* |IrE B
Units/Hours
Limitation on | '
Enrollment

Objectives

Limitation on Enrollment [Other):

Requisites

Content Review

Math & English Skills
Advisories

After saving all of the added requisites they will be listed similar to the example below.To edit a
Requisite, select the requisite by clicking on the blue bar. You will be taken to the previous screen, where
you can make your corrections as needed. To reorder a requisite, use the up and down arrows on the
right of the blue bars. To delete, press the red “X”. When you have entered all requisites in the correct
order, move to the Content Review tab.

Proposal Resources Requisites

Requisites

Cover

B Limitation on Enrollment
Units/Hours

Concurrent Coreqy

Objectives

Requisites
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Content Review

To review the content, click the Add New Item.

o = Vigw the course being deactivated

Status: Draft Launch Delete Draft

Content Review
If you have any issues with this page Consider the following:

= [ the Reguisite Course dropdown is not populsted then make sure that reguisites courses have been odded to the Requisites tob
= [fthere gre no Current Course Objectives listed make sure that oljectives hove been entered on the Oljectives tab.
= [fthere are no Requisite Course Otjectives

listed make sure that:

Units/Hours

te Course has been selected ot the top of the page.
e Course that has been selected has ofjectives entered an its Objectives tab.

Dbjectives

Requisites There are no content review to display

Contant Review

Use the dropdown menu to choose the Requisite Course and Content Review Type.

Proposal Resources Content Review
If you have any issues with this page Consider the following:

s [fthe Reguisit
s fthers o
s fthere ar

nake sure that requisites courses have been added to the Reg
that objectives have been entered on the Objectives tab.

te Course Objectives listed make sure that:

Course has been selected ot the top of the page.

e Course that has been selected has objectives entered an its Ohjectives tab.

Units/Hours

Requisite Course | '
. Content Review | '
Content Review Type
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Objective to Objective

To map this courses objectives to a requisite course’s objectives, select the Content Review Type
“Objective To Objective” from the Content Review Type menu. Select the current course objectives and
the corresponding requisite course objectives from the check lists that will appear. Please note that both
courses must have objectives saved for items to appear in check list.

Proposal Resources

Cover

Units/Hours

Objectives

Requisites

Content Review

Math B English Skills

Adwvisories

Degree Applicability

Student Learning
Dutcomes

Course Content

Methods of Instruction

Assignments

Methods of Evaluation

Attached Files:

Distance Education

Content Review
If you have any issues with this page Consider the following:
= [fthe Reguisite Course dropdown (s not populated then make sure that reguisites courses have been odded to the Requisites tab
= [fthere are mo Current Course Objectives listed make sure that sbjectives have been entered on the Obfectives tob.
= [fthere gre no Requisite Course Oljectives listed make sure that
& A Reguisite Course has been selected ar the top of the page.
& The Requisite Course thar has been selectad has objectives enterad on its Ohjactives tab.

Content Revi

RN "S- HOT 150 - Digital Darkroom (Active) B

Content Review | Objective to Objective '
Type

Current Course Objectives

dentify which color space. CMYK or RGE, is most appropriate for optimumn repreduction quality.
Demanstrate an ability to calibrate celor monitors and create 1CC profiles.

Demonstrate an ability to calibrate color scanners and create |CC profiles.

Demanstrate an ability to calibrate color printers and creats 10T profiles.

Generate |CC profiles for a professional digital capture system.

Demonstrate control with input-output curves for optimwm reproduction quality.

Operate professional high-end scanning tools for film and flat-am materials.

Recognize the components of 3 good quality print.

Generate large print output

Manage workflow automation and multiple device matching systems.

Requisite Course Objective(s)
Develop a vocabulary for digital printing terminology and to support group dialogs.
Create master archive files for print and web applications.
Demanstrate effective scanning technigues with film and flat-art materials.
Recognize the components of a good guality print.
Simulate traditional darkroom technigues and special effects in the digital "darkroom.”
Demanstrate an ability to manage contrast and data loss through sharpening techniques for print and web applications.
Demonstrate conceptual skills in image making.
Create a digital print portfolio.
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Objective to Content

To map this course’s objectives to items in a requisite course’s outline, select the Content Review Type
“Objective To Content” from the Content Review Type menu. Select the current course objectives from
the check list that will appear, and enter the information from the requisite course’s outline in the text
area. Please note that both courses must have objectives saved for items to appear in check list.

Proposal Resources Content Review
If you have any issues with this page Consider the following:

Cowear pulated then make sure that requisites courses have been odded to the Requisites tob
isted make sure that objectives have been enterad an the Dbjectives fab.
= [fthere are no Reguisite Course Objectives listed make sure that
¢ A Reguisite Course has been selected of the top of the page.
The Requizite Course thar has been selected has objectives entered on irs Objectives rab.

Objectives Content Review

Units/Hours:

Reguisites: Requisite Course | PHOT 180 - Digital Darkrc {Active) '
Content Review Ohisctive to Content
Content Review Type | Objective to '

Current Course Objectives

Math & English Skills

Advisories dentify which color space. CMYK or RGE, is most appropriate for optimumn reproduction quality.
Demonstrate an ability to calibrate color monitors and creste [CC profiles.
Degree Applicability Demonstrate an ability to calibrate color scanners and create ICC profiles.

—

¥ Demonstrate an ability to calibrate color printers and create [CC profiles.

o P - -
Student Learning Generate |CC profiles for 3 profeszional digital capture systam.

Outcomes Demonstrate control with input-output curves for optimum reproduction quality.
¥ Operate professional high-end scanning tools for film and flat-amt materials.
Course Content Recognize the components of a good quality print.

Generate large print output.

Manage workflow automation and multiple device matching systems.
Methods of Instruction ’

Requisite Content

Use of equipment

Operate scanners

Operate printers

Mt o Fle it Evaluate print quality and appropriate resclutions for printing P

Assignments
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Content to Content

To map items in this course”s content to a requisite course’s outline , select the Content Review Type
“Content To Content” from the Content Review Type dropdown menu. Enter the items from this
course’s outline and then enter the corresponding information from the requisite course’s outline in the
text area.

Proposal Resources Content Review
If you have any issues with this page Consider the following:

Cover = [fthe Requisite Course dropdown (s not populsted then make sure that requisites courses have been odded to the Requisites tab
nt Course Objectives listed make sure that objectives have been entered on the Objectives tab.
o [fthere are uisite Course Obfectives listed make sure that

& A Reguisite Courss has been selected ar the top of the page.

& The Requisite Course that has been selected has objectives entered on its Olyjectives tob.

Content Review

Units/Hours

Requisite Course | PHOT 180 - Digital Darkroom (Active) B
, Content Review | Content to Content '
Content Review T
ype
Math B English Skills Current Content
Advisories History of color management and color correction
Equipment survey for calibration and matching of multiple devices
Degree Applicability Generate |CC profiles for moniters, scanners, printers and digital capture devices
s
Student Learning
Outcomes Requisite Content
Use of equipment
Course Content Operate scanners
Operate printers
Methos F e Evaluate print quality and appropriate resclutions for prin‘tind A
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Content to Objective

To map items from this courses outline to a requisite course’s objectives, select the Content Review Type
“Content To Objective” from the Content Review Type menu. Enter information from this course’s
outline and select the corresponding requisite course objectives from the check list that will appear.

Please note that the requisite course must have objectives saved for items to appear in check list.

Click Save and continue to the Math & English skills Advisories tab.

Proposal Resources

Cover

Units/Hours

Objectives

Content Review

Math & English Skills
Advisories

Degree Applicability

Student Learning
Outcomes
Course Content

Methods of Instruction

Assignments

Content Review
If you have any issues with this page Consider the following:

. iiE wn (s not populated then make sure that requisites courses have been odded to the Requisites tab
. "‘.’!e re are mo Current Course Objectives listed make sure thar abjectives have been entered on the Objecrives rab.
= [ftherz are no Reguisite Course Objectives listed make sure thot
& A Reguisite Course has been selected of the top of the page.
The Requisite Course that has been selected has objectives entered on ifs Objectives fab.

Requisite Course | PHOT 180 - Digital Darkroom [Active)

Content Review | Content to Objective '
Type

Current Content

Histery of color management and color correction
Equipment survey for calibration and matching of multiple devices
Generate 10 profiles for monitors, scanners, printers and digital capture devices

Requisite Course Objective(s)
Develop a vocabulary for digital printing terminology and to support group dialogs.
Create master archive files for print and web applications.
Demaonstrate effective scanning techniques with film and flat-art materials.
Recognize the components of 3 good quality print.
Simulate traditional darkroom technigues and special effects in the digital "darkraom.”

Demomnstrate an ability to manage contrast and data loss through sharpening technigues for print and web applications.

Demonstrate conceptual skills in image making.
Create a digital print portfolic.
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Math & English Skills Advisories

Select the Requisites for this course from the list. Click Save and continue to the Degree Applicability
tab.

~ Dalatiame A E W CCE _ ToachinA View the course being deactivated

Status: Draft Launch Delete Draft

Proposal Resources Math & English Skills Advisories

Frequent Requisite

Proficiency in MATH 133
Proficiency in MATH 137
Units/Hours Proficiency in MATH 130
¥ Proficiency in MATH 120
¥ Proficiency in MATH 100

Cover

Dbt Broficiency in MATH 4
Proficiency in MATH 1
Requisites Eligibility for ENG 103

Eligibility for ENG 110 or ENG 110H or ENG 110GB
Eligibility for ENG 100

Content Review Proficiency in MATH 104 or MATH 107 or MATH 111
Eligibility for ENG 100 and Eligibility for ENG 103

Math & English Skills
Advizories

—) Sove
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Degree Applicability

Select all of the checkboxes that are applicable. Click the Save button and continue to the Student
Learning Outcomes tab.

e Deletion: AEX 656 - Testing Wigw the course being deactivated
Status: Draft Launch Delete Draft
Proposal Resources Degree Applicability
Designation

Cowver

Basic Skills

Degree Applicakle
Units{Hours Maon-Degres Applicable

Feguired for AA8A5 8A-1/AS-t Degrae
Reguired for Certificate of Achisvemant
Required for SCA/Department Award
Stand Alone

Objectives

Requisites

Content Review

Math & English Skils
Advisories

Degree Applicability
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Student Learning Outcomes

Click the Add New Item button to enter each Outcome.

Tactinm View the course being deactivated

Status: Draft Launch Delete Draft

Propasal Resources Student Learning Outcomes

Taxonomy
Cover

Add outcomes one at a time, they will autonumber on the course outline report.

Units/Hours

LR T ) Add Mew [tem

Objectives Thers are no outcome o display

Enter each Outcome individually into the textbox. Click Save after each entry.

Proposal Resources Student Learning Outcomes

Taxonomy
Cover

Add outcomes one at a time, they will autcnumber on the course outline report.

Objectives Cutcome Text

Units/Hours

Requisites:

Content Review

Math & English Skills
Advisaries

Degree Applicability

Student Learning
Outcomes

Course Content

Methods of Instruction

Assignments

Methods of Evaluation

Atached Files
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As you enter and save each outcome, you will see a list similar to the one below. To edit a Student
Learning Outcome, click the blue bar containing the outcome. This will take you back to the previous
screen so that you can correct or change your entry. To reorder outcomes, use the up and down arrows
to the right of the blue bar, or to delete, click the red “X”. When all outcomes are in the correct order,
continue to the Course Content tab.

Proposal Resources Student Learning Outcomes

Taxonomy
Cowver

Add outcomes one at a time, they will autcnumber on the course outline report
UnitsyHours

UL e ) Add Mew [tem

Qutcome

Ohjectives

B ocutcome

Requisites

B outcome 2

Content Review

Math B English Skills
Advisories

Dregree Applicability

Student Learning
Outcomes
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Course Content

Enter the Course Content in the textbox which contains formatting tools that allow you to, among other
things, italicize text or format information into an outline. If you are making lists, it is important to use
the outline tools in order for the lists to appear correctly on reports. It is not recommended to copy
information directly from Microsoft Word or similar programs, as embedded formatting information will
cause reporting, display, and HTML tag issues with the editor. For assistance using the Rich Text Editor,
see the Rich Text Editor Detailed Description section on page 228 of this manual. Throughout the
proposal, you will only be able to save when you make changes. If you forget to save changes and click
into a new tab, you will also be prompted to save. Click Save and continue to the Methods of Instruction
tab.

Wigw the course being deactivated
Status: Draft Launch Delete Draft

Proposal Resources Course Content

Course Content

inherted fontll ~ [Qlg=nis k] i
= s

Cover

Units/Hours

Objectives

Requisites

Content Review

Mzth & English Skills
Advisories

Degree Applicability
Student Learning
Outcomes

Course Content

Methods of Instruction

Assignments
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Methods of Instruction

Select the Methods of Instruction that will be used in this course. You are able to choose multiple
methods. Enter any other methods that are not in the list, in the textbox labeled Other Methods. Click
Save once you have finished and then continue to the Assignments tab.

ca Nelation HE",;‘ GEE - Tectinn View the course being deactivated

Status: Draft Launch Delete Draft

Proposal Resources

Cover

Units/Hours

Objectives

Requisites:

Content Review

Math & English Skills

Advisaries

Degree Applicability

Student Learning
Outcomes

Course Content

Methods of Instruction

Methods of Instruction

Methods
Directed Study
Discussion
Distance Education
Experimants
Figld Experience
Field Trips
Individualized Instruction
Lab
Lecture
Mediated Leamning
Obszervation and Demonstration
Projects
Service Learning
isiting Lecturers
Work Experience

Other Methods
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Assignments

In the Assignments tab, you will provide information on the assignments students will be given. Enter
this information in the Sample Assighments and Required Assignments textboxes. These textboxes
contain formatting tools that allow you to, among other things, italicize text or format information into
an outline. If you are making lists, it is important to use the outline tools in order for the lists to appear
correctly on reports. It is not recommended to copy information directly from Microsoft Word or similar
programs, as embedded formatting information will cause reporting, display, and html tag issues with
the editor. For assistance using the Rich Text Editor, see the Rich Text Editor Detailed Description
section on page 228 of this manual. Save this information and click the Methods Of Evaluation tab.

<o Nalatinn _E-. ECE _ Tactinm View the course being deactivated

Status: Draft Launch Delete Draft

Proposal Resources Assignments

Sample Azsignments

Units/Hours

Objectives

Requisites:

Content Review

Math & English Skills
Advisories

Reguired Assignments *

W (inherited fort) [Rlll (inherited size)

Degrea Applicability

Student Learning
Outcomes

Course Content

Methods of Instruction

Assignments m
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Methods of Evaluation

Enter the Methods of Evaluation that will be used in this course. Save and continue to the Attached
Files.

-= Nalaticn: A E.-’:. GLE - Tactinm View the course being deactivated

Status: Draft Launch Delete Draft

Proposal Resources Methods of Evaluation

Method Of Evaluation

Cover

Units/Hours

Objectives

Requisites

Content Review

Math & English Skills
Advisories

Degree Applicability

Student Learning
Outcomes

Course Content
Methods of Instruction

Assignments

Methods of Evaluation

‘ Save
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Attached files

In the Attach Files section, you may attach files for additional documentation or support of your
proposal. Use the Select... button to find files, and then press Upload Files to attach them.

<o Doletion _,E, '.Z-:;'.Z.: N _%;_-- Al View the course being deactivated

Status: Draft Launch Delete Draft

Proposal Resources Attached Files
Choose select to browse for files. After reviewing your choices press Upload Files fo atfach the files to this record.

Cover Selecr

Units/Hours Attachments

There are mo attachments to display. Press Select to browse for files to attach to this recond.

Objectives

Requisites

Content Review

Math B English Skills
Advisories

Degree Applicability
Student Learning
Outcomes

Course Content
Methods of Instruction
Assignments

Methods of Evaluation

Attached Files
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Distance Education

This page only applies if the Distance Education checkbox has been checked and saved on the Cover
page. Select all boxes that apply in the Methods of Instruction section. You are able to choose multiple
boxes. Answer the questions using the textboxes given for each one. Click Save and continue to the
Appropriate Textbooks tab.

View the course being deactivated

Irse Dele

Status: Draft Launch Deedete Draft

Proposal Resources Distance Education

1 »

Caover » Please address the design and implementation of your course by answering the guestions below.

»  Plegse refer to “Couwrse Qutline of Record: A Curriculum Reference guide” Writing an Integrared Course of Study Qutline."(pgs. 5-8)

s You Must Comract Laurie Vasguez, Assistive Technology Specialist. to understand legal compliance for students with disobilities
Where: Faculty Resource Center ext. 2724 or e-moil vasquer@sbec edy to sef up an appointment fo review accessibility compliance.

Units/Hours

Objectives Please Review Materials on Distance Education policies before proceeding.

= Verify how course content objectives will be achieved in the distance education madality
Requisites

“As the course autline of record is the basis of articulation, it i imperative that oll sections of @ given course achieve the same objectives
Eor i et regardiess of instructional modality. ™ Source: pg. 60
Preparing Accessable Course Materials -

Math & English Skils

Advisories .

Degree Applicahility
B See Best Pracrices Strategies fo Bramote Academic Integrity for Online Education

Student Learning
Outcomes

Methods of Instruction

Course management system [CME) discussion boards

Instructor developed web pages

Converted power point presentations

Digital video dlips

Graphics (digital charts, diagrams. pheotos, images, annotated screen shots)

Course Content

Methods of Instruction

Assignments
Digital animations
Web quests
Methods of Evaluation Crline reference resources
Chat
Emnail

Attached Files

Publizher Prepared online materials
Course cartridge materials
Distance Education CO/DNVD support materials
Instructor web site L

Online library resources
Text book supplements
Ozher

Appropriate Textbooks

General Education

Transferahility Other Methods of Instruction

Codes/Dates
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Content Review

Mzth & English Skils
Advisories

Degree Applicability

Student Learning
Outcomes

Course Content

Methods of Instruction

Assignments

Methods of Evaluation

Attached Files

Distance Education

Appropriate Textbooks

General Education /
Transferahility

Codes Dates

Regular Effective Contact between instructor and student

“Local policies should establish and monitor minimum standards of regular effective contact.”
Please explain how you will meet regular effective contact.” (Read 2008 Distance Education Guidelines pgs. & & 7)
Give specific examples of type and frequency of interaction appropriate to each DE course/section.

e
Is the distance education methodology effective for the specified class size?
Mote : The first time this course is offered, class size may be limited to 20 students.
If the class size differs from the face to face section, please give justification for the change.
P

Are the methods of evaluation suitable to address the course objectives, methods of instruction and delivery?

See Best Proctices Strategies to Promote Academic Integrity for Omline Educotion
WCET - http/Ywiche edu/attachment library/Student Authentication/BestPractices.|
Please explain.

A
Describe a sample assignment that you will use in your distance education course.
(you can use the same assignment from your face to face course if it is appropriate for distance education delivery)

4
What additional software/ materials are required for the delivery of this course? And are they specified on
the course of study outline?
Please respond.

A
What training has prepared you to develop and teach this course effectively?
“Faculty need to receive appropriate training in order to ensure that they understand what constitutes accessibility, and institutions
miust provide faculty with both the necessary training and resources to ensure accessibility.” (Titde 5, 55200)
| -
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Appropriate Textbooks

Enter materials individually under Textbooks, Manuals, Periodicals, Software and any other materials
under the appropriate heading. Click Add New Record to add items to the lists.

iew the course being deactivated

rse peletic
Status: Draft Launch Delete Draft

Proposal Resources Appropriate Textbooks

Cow
- SBCC Bookstore

Textbook

Units/Hours

Title Edition i Publisher Y Rationale Legacy Textboaok Trai

Mo records to display.

& Add new reccrd—

Objectives

Requisites O W oAb Displaying items 0 - 0 of 0
1| | 3
Content Review
Manual

Author Tite Date (mm,/dd/yyyy) Publisher

Math & English Skills

Advisaries Mo records to display.
Degrea Applicahility & Add new record
O I Displaying temz 0 -0 of O
Student Learning
Outcomes Periodical

Tite Author Publication Year Volume

Course Content

Mo records to display.

Methods of Instruction © Add new record
- i A 4 b W Displaying items 0 -0 of O
Assignments
Software
Methods of Evaluation Edition/Version Publisher/Manufacturer
Mo records to display.
Attached Files
& Add new record
Distance Education Qo Displaying items 0 - 0 of 0
Other

Appropriate Textbooks

Mo records to display.

General Education /
Transferahility © Add new record

Codes/Dates o A A bW Displaying iterns 0 -0 of 0
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Add all books in the Textbook section. The Author, Title, Publisher, Year and ISBN number are required
fields. Add all information available in the appropriate textboxes, and then click Insert. Click Add New
Record to enter additional textbooks. You will need to add each entry separately.

Textbook
UnitsfHours
Title City Publisher Rationale 15BN # Legacy Textbook Tra

Objectives Author * [ |
Requisites Title * [ |
Content Review Eklion

City
Math & English Skills
Advisories

Publisher * |
Degree Applicability

Year* |
Student Learning
Outcomes ISBN & * |

Col Content
Lourse Looieg Legacy Textbook Transfer Data (Admin Only)

Methods of Instruction

Assignments

Methods of Evaluation
" Insert @ cancel

Anached Files & Add new record

O 4 4 F ¥ Displaying temz 0 -0 of O

Add Manuals in this section. The Author, Title, Date and Publisher are all required fields. Click the
calendar icon to find the date the manual was published. In the calendar icon pop up, use the left and
right arrows next to the month’s name to browse for another month and then click Insert. Click Add New
Record to enter additional textbooks. You will need to add each entry separately.

Manual
Math E English Skills Author Tide Date (mm/dd/yyyy) Publisher
Advisorias
Author * | |
Degree Applicahility
Title * [ |

Student Learning

Outcomes Date (mmydd/yyyy) *| |

Course Content
Publisher * [

Methods of Instruction & Insart @ cancel

& Add new record

Assignments

O 4 4 b W Displaying tems 0 -0 of 0
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Add Periodicals in this section. Add all information available in the appropriate textboxes, and then click
Insert or Cancel. Click Add New Record to enter additional textbooks. You will need to add each entry
separately.

Periodical
Course Content Tithe Publication Year Volume
Title
Methods of Instruction
Author
Assignments
Publication
Methods of Evaluation
Year
Attached Files
Valume
Distance Education & Insert @ Cancel

@ Add new record

Appropriate Textbooks
a 4 4 b ¥ Displaying items 0 - 0 of 0

Add software in the Software area. The Title, Edition/Version and the Publisher/Manufacturer are all
required fields. Click Insert. Click Add New Record to enter additional textbooks. You will need to add
each entry separately.

Software

Course Content " - y P
Titde Edition/Version Publisher/Manufacturer Description

Methods of Instruction Title * [ |

pa— Edition/Version * | |

Publisher/Manufacturer * |

Methods of Evaluation

Drescription

Atached Files

Distance Education

Appropriste Textbooks

General Education
Transferability

Codes/Dates
& Insert @ Cancel

2 Add new record

o i 4 F b Displaying temsz 0 - 0 of O
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Add any other material required or recommended here. Add all information available in the appropriate

textboxes, and then click Insert or Cancel. Click Add New Record to enter additional textbooks. You will
need to add each entry separately.

Description

General Education /
Transferahility

Codes/Dates

nsert & Cancel

Add new record

-~
ty M odF K

Displaying tems 0 - 0 of O

You can sort materials within their categories by clicking on the heading by which you wish to sort them.
Please note that this sorting is only for your current view. Items will appear on reports in the order they
are added to the proposal. They will revert to the order added if you leave this page and return later. To
edit a material, click the Edit button to the left of the item. To remove an item from your list, click the
Delete button to the right of the item. You may need to use the side scroll bar in each category to access
the Delete button. If you have a lot of materials, you can move between pages with the arrows at the

bottom of each category. When your materials list is complete, continue to the General
Education/Transferability tab.

Textbook

Author Title Edition City Publisher Year Rationale ISBN #

myself

title

myself 64987684

Add new record

o ]

Displaying items 1 - 1 of 1
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General Education/Transferability

Indicate which if any of the General Education Patterns this course applies to and which specific area
you propose this course to be incorporated into. Scroll down to see all sections. Save this information
and continue to the Codes/Dates tab.

DObjectives

Rasyia

Content Review

I Instruction

I Evaluation

Atached Files

Distante EdUCAtion

Appropriate Texth

Zeneral BEducation
Translaralblity

Accounting

Rernaining Launch Requirements: 1

General Education | Transferability

Delete Draft

| »

General Education

CSUSUC Transfer
A Transfers to CSLEUC
B. Transfers to C5U
C. Men-transferable
D Transfars to CELLUC with limits
F. Transfars to C5U; UC, pending review

GEMNERAL EDUCATION (Areas A-D)
A NATURAL SCIEMCE WITH LAB
D. LAMGUAGE AMD RATIOMALITY
E. SOCIAL AND BEHAVIORAL SCIENCE
C HUMANITIES
[1: Language and Raticnality-English Compasition
D2 Language and RatienalityzCommunicaticn and Analytical Thinking

INSTITUTIOMAL REQUIREMENTS (Area E)
E2: American Institutions
E3: Physical Education/Health Education
E4: Oral Communication
E1: Mathematics Raquirement
ES: Multicultural/Gender Studies

Other Graduation Requirement

Yes

IGETC Area 1: English Communication
A English Compaosition
B: Critical Thinking-English Compasiticn
C: Oral Cormmunication

IGETC Area 2: Mathematical Concepts and Quantitative Reasoning
A Mathermatic

IGETC Area 3: Arts and Humanities
A A=
B: Hurnanities

IGETC Area 4: Social and Behavioral Sciences
A Anthropelogy and Archazelogy
B: BEconomics
C: Ethinic Studies
[ Gender Studies
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Codes/Dates

In the Codes/Dates section of the proposal, select the date by clicking the calendar icons. In the calendar
icon pop up, use the left and right arrows next to the month’s name to browse for another month. Use
the dropdown menu options or key in the first few letters of your search criteria in the textbox. Follow
prompts for completing the information needed in the textboxes. In the CB11 California Classification
Codes section select all the checkboxes that apply. Click Save when finished.

rse Deletion: AEX 656 - Testing Wiew the course being deactivated

Status: Draft Launch Dielete Draft

Proposal Resolntes CodesiDates -

Entry of Special Dates
et Deactivation Date ||

Board of Trustees

Lhniits Hiirs Stats Approval
GE Approval
Oibyjectives CAC Approval -

Instructional Services
Requisites

Actual Start Semester - Term | ' Year
Content Review I fpproval Bate - Term |: e
C5U Approval Diate - Term | ' Year
IGETC Approval Date - Term | ' Year
Csu Ge Approval Date - Term| ' Yaar

IGETC Disapproval 7}
IGETC Dizapproval Rationale

Mathods of Evaluation L

CSI) GE Disapproval 7]

Artached Files
e C5U GE Diszpproval Raticnale

Distance Education

Appropriate Tesdth

Codes Dates m
A
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R uisi

Content Review

I Irestrisction

Appropriat

Codes/Dates

UC Disapproval
UL Disapproval Rationale

A
Originator * | Admin, Admin '
Origination Date * 1142015 |[H
CBO0 State ID
CBO3 TOP Code | 0102.10 - VerinaryAnimal Health Tedmobgy.'T-'
CB04 Course Credit Status ( '
CBOS Course Transfer Status [ '
Reason for Denial
i

CB0E Course Basic Skill Status (PBS Status)|
CB09 SAM Code |
CB10 Course COOP Work Exp-ED |

CB11 California Classification Codes

A - Az B Soiances

- Rermedizl Education

- Remedial Ed/Basic Skills

- Community Bd/Pers Dav

- Communit Bd/Pers Dev-Handicap
- Community Bd/Par Fam Support

- Comrrunity Bd/Civic Development
- Community Bd/Gen & Cultural
- \ocational focoupational

TL G Mmooy m

813 Spedial Class Status |

CB21 Course Prior to College |

CB22 Mon Credit Course Category |

CB23 Funding Agency Category |

CB24 Program Course Status |

4

This is the last section of this proposal. Reviewing this proposal can be done by moving through the dark
gray tabs or by viewing the Reports section on page 216 of this manual.
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Proposal Launch

After reviewing the proposal, you may move the proposal into the approval process by clicking Launch.
You may also choose Delete Draft and the proposal will be deleted and all information discarded.

Wiew the course being deactivated

raft - Launch Diglete Diraft

Status:

[+%)

You will be asked to confirm your choice as both actions are permanent and nonreversible.

Are you sure? x

Are you sure that you want to perform this action?

) OK Cancel
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New Program
Refer to the Create Proposal section on page 16 to create a New Program proposal.
Proposal Resources

The Proposal Resource section is the first section of the New Program proposal. If you realize at any
point that the information you provided to create the proposal was incorrect, DO NOT use your
browser’s back button to correct this. Make the changes on the Cover screen, OR click Delete Draft and
start over. Any required fields throughout the proposal will be marked with an * and highlighted light
orange. If a proposal section has fields required for launch, the section tab will have an orange
box showing your progress &, which will turn green E when the required fields are completed.

You will only be prompted to save when changes are made. If, at any point you are unable to click into or
make changes to a field’s information, you do not have edit privileges for that field. If you need to make
changes to such a field, contact your college’s CurricUNET administrators.

The Proposal Resources page provides links to this manual and the admin manual as well as contact
information for CurricUNET support at your institution. For questions concerning the CurricUNET
system, refer to these resources. Click the Cover tab to begin adding information to the proposal.

Status: Draft Launch Delete Draft

Proposal Resources Proposal Resources

If you have any questions please consult one of the following resources:

. CurricUNET User Guide
Description

ra

. [First and Last Name], Technical Support Specialist
Phone: 555.555.1212
Planning Summary Email: [email address]

w

. [First and Last Name], Technical Writer

Need Phone: 555.555.1212

Email: [email address]

Adequate Resources 4, [First and Last Name], Transfer and Articulation
Phone: 555.555.1212

Compliance Emazil: [email address]

w

. CurricUNET Admin Guide
Co-Contributor(s)

Planning Summary
Attachments
Program Outcomes

Enrollment/Staffing

Program
Materials/Software

Related Programs

Course Blocks
Definitions

Codes
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Cover

The Program Title, Department, and Award Type have been prepopulated based off of the information
entered in the proposal creation screen. The fields with a down arrow symbol on the right side are all
drop down menus in which only one selection per field may be made. The Goals Of Program section is a
checklist where you are allowed to make multiple selections if needed. The fields in the Proposal
Information area are regular text areas where you can type the necessary information.

Black Studies
Status: Active  View Proposal History

Proposal Resources Cover

| »

Cower Program Title | Black Studies| |
Department | American Ethnic Studies B
Description Award Type | Associste in Arts '

Length of Certificate|

Planning Summary Effective Term | '

Effective Year

Need
Goals of Program
Carser Technical Education [CTE)

. E
Adequate Resources Transfer

Other
Compliance Proposal Information
Goals
Co-Contributor(s)
Planning Summary
Attachments:
Program Outcomes A

Justification for Proposal

Enrallment/Staffing

Program
Materials/Software

Related Programs L
Career Opportunities

Career choices incdude the areas of teaching, law, community service and government.
Course Blocks = 9, W g
Definitions

Codes

Other area community colleges offering this program
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To select Other Area Community Colleges Offering This Program, scroll down to find the name of the
community colleges. You may also type the name in the search box to filter names and shorten the
available list. Click the checkbox next to each applicable name. You may select as many names as
necessary. Click Show Selected to view only the names you have selected. Click Clear All to start over
with your selections. Check the boxes that apply and continue filling in the textboxes. Click Save and
continue to the Description tab.

Cover
Description
A
Other area community colleges offering this program
Planning Summary ty =q 9 prog
[ [ Show selected | Clear All ]
Need - ALAMEDA -
- BLLAN HAMCOCK |:|
Adequate Resources - AMERICAN RIVER
- AMTELOPE WALLEY
Cookaics - BAKERSFIELD
- BARSTOW
Co-Contributor(s) - BERKELEY CITY
- BUTTE -
Planning Summary
Attachments 0 of 118 items are selected
Program Outcomes: Approval of Licensure Board required
Program included in District Master Plan
Appropriateness of program te community cellege setting:
Enraollment/St=ffing
Program
Materials/Software
Relsted Programs
e
Plan for administration of program
Course Blocks
Definitions
Codes
e
Graduation Requirements
(1) Complete all department requirements with 3 “C" or better in each course. Candidates for an Associate Degres are also -
required to complets at least 20% of the department requirements through SBCC. Pass/Mo Pass grading is not permitted in those
courses needed to fulfill department requirements; (2) Complete at least 18 units of General Education Requirements (Areas A-D
of the SBCC General Education pattem); (3] Complete the SBCC Institutional Requirements (Area E); (4] Complete the Information
Competency Requirement (Area Fl [5) Complete a total of 60 degree-applicable unitz (S2CC courses numbered 100 and higher): -
[6) Mainzain a cumulative GPA of 2.0 or better in all units attempted at S3CC; (7) Maintain a cumulative GPA of 2.0 or better in all
1L s -l -k ERCETY £ i .t i ERS 1 AL i -k N = ] ¥l
Additional program requirements
For further information, contact the Counseling Center, $65-0581, Ext. 2285, or Craig Cock, Department Chair, 965-0581, Ext. 4742,
Check your
degree progress with DARS U-Achisve at wwwisbooedu/DARS.
e
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Description

Enter the Program Description into the textbox which contains formatting tools that allow you to, among
other things, italicize text or format information into an outline. If you are making lists, it is important to
use the outline tools in order for the lists to appear correctly on reports. It is not recommended to copy
information directly from Microsoft Word or similar programs, as embedded formatting information will
cause reporting, display, and HTML tag issues with the editor. For assistance using the Rich Text Editor,
see the Rich Text Editor Detailed Description section on page 228 of this manual. Throughout the
proposal, you will only be able to save when you make changes. If you forget to save changes and click
into a new tab, you will also be prompted to Save. Continue to the Planning Summary tab.

Status: Draft Launch Delete Dreft
Proposal Resources Description

Program Description

. T T - ¢ -
el

Cover

Drescription

Planning Summary

Need

Adequate Resources

Compliance

Co-Contributor(s)

Planning Summary
Attachments

Program Outcomes

Enrollment/Staffing
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Planning Summary

Use the dropdown menu to select the Recommended TOP Code and the Program Evaluation Semester.
Enter information into the textboxes following the prompts given. Click save when completed and
continue to the Need tab.

New Program: Business Accounting 2
Status: Draft Launch Delete Draft
Proposal Resources Planning Summary

Last updated by Admin Admin on 10/20/2015 at 11:11 AM

Cover

Recommended TOP Code | n

Description Units for Degree Major or Area of Emphasis’
Total Units for Degree

Planning Summary Required Units - Certificate

Projected Annual Completers

Need Projected Met Annual Labor Demand (CTE)
Estimated FTE Faculty Warkload

Adequats Resources Mumber Of Mew Faculty Position

Estimated Mew Equipment Cost

Compliance

Cost of Mew/Remodeled Facility

Estimated Library Acquisition Cost
Co-Contributor(s)

‘When will this program underge review as part of college’s Program Evaluation Plan?
Planning Summary Program Evaluation Semester |

Attachments
Year
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Need

Fill in all appropriate textboxes. Save once information has been entered and continue to the Adequate
Resources tab.

Mew Program: Business Accounting 2
Status: Draft | tamnch || DeewDat |
Need
Meed
Enrcliment And Completer Estimate
Description
Planning Summary
A
Place of Program in Curriculumy'Similar Programs
Adequate Resolines
A
Labor Market Information & Analysis (CTE Only)
A
Employer Survey (CTE Only)
A
Explanation of Employer Relationship (CTE Only)
A
List of Members and Advisory Committee (CTE Only)
A
Recommendations of Advisory Committee (CTE Cnily)
A
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Adequate Resources

Fill in the appropriate textboxes. Click Save once you have entered the information and continue to the
Compliance tab.

MNew Program: Business Accounting 2

Status: Draft | Launch || Delete Draft |

Adequate Resources

Library and/or Learning Resources Plan

Planning Summary g

Facilities and Equipment Plan

Need

Adequate Resources

Compiliance o

Faoulty Qualifications and Availability

Co-Conitrilubon 5)

SLmmary
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Compliance

Fill in the appropritate textboxes. Click Save when all information has been entered and then continue to
the Co-Contributor(s) tab.

MNew Program: Business Accounting 2

Status: Draft Launch Dielete Draft

Compliance

Based on model curriculum (if applicable)

Planning Summary P

Licensing or Accreditation Standards

Misstd

Adequate Restlarmes

Compliance P
Swudent Selection and Fees

- Contributon]s)

Sumimary
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Co-Contributor(s)

To select a Co-Contributor, scroll down to find the name of the faculty member(s) who have contributed
on this proposal. You may also type their name in the search box to filter names and shorten the
available list. Click the checkbox next to each applicable name. You may select as many names as
necessary. Click Show Selected to view only the names you have selected. Click Clear All to start over
with your selections.

Proposal Resources Co-Contributor{s)

= | * [ Show selected | Clear All ]
Adams, Kathie [adamsk@sbcc.edu) -

Description Aguilar, Peter (ptaguilar@sbccedu) |:|

Aguirre-Fuentes. Lydia L (aguirre@sbccedu)
Planning Summary Alarcon, Ignacio (alarcom@sbec.edu)

Alzheimer, Comelia (alsheime@pipelinesbocedu)
Need Aparizio. Araceli (aareynozo@pipelinesbooedu)

Arias del Cid, Armando M (arias@sbccedu)

Adequate Resources

Arnold. Nicholas J (arnold®sbec.edu) -

. 0 of #06 items are selected
Compliance

Co-Contributor{s)

Planning Summary
Attachments
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Planning Summary Attachments

In the Planning Summary Attachments section, you may attach files for additional documentation or
support of your proposal. Use the Select... button to find files, and then press Upload Files to attach
them.

Status: Draft Launch Deleie Draft

Proposal Resources Planning Summary Attachments
Chogse selecf fo browse for files. After reviewing your choices press Upload Files fo attach the fles fo this record
Cover Select . u—

Deseription Attachments

There arz no attachments to display. Press S2lect to browse for files 1o attach to this record.

Sgdaquate Resounnes

Compliance

Co- Contributon(s)

Planning Summary
Attachments
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Program Outcomes

To add an Outcome click on the Add New Item button.Each outcome will need to be added separately.

Mew Program: Business Accounting 2

Status: Draft Launch Delete Draft

sl Rescuires Program Outcomes
-
Cutcome ST O Add Mew ftem

There are na cutcems 1o display

Description

Planning Summany

Adiequate He-s

Cnmipilianee

- Contribautar5)

Program Dutcomes

Enter the Outcome and Assessment in the textboxes provided.

Mew Program: Business Accounting 3

Status: Draft Launch Delete Draft
'oposal REsslimes Program Qutcomes
Outcome
Deseription
Planning Sumamany
Aszsszment

Complianee

Co- Contributon(s)

Program Dutcomes
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As you add and save Outcomes you will view a list similar to the one below. To edit an outcome, click the
blue bar. You will be taken back to the previous screen where you are able to make changes or
corrections. To reorder the outcomes, use the up and down arrows to the right of the blue bar, or to
delete, click the red “X”. When all Outcomes are in the correct order, continue to the
Enrollment/Staffing tab.

Proposal Resolimres Program Qutcomes

Outcome ST (O Add Maw tem

Assessment: Azzazzment

De=scripition

Planning Summany B outcome 2

Assessment: Aszzzzment 2

BAdeguate Resolnces

Compiliames

Co-Contributon(s)

Program Dutcomes
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Enrollment/Staffing

Fill in the appropriate textboxes. Click Save and continue to the Program Materials/Software tab.

MNew Program: Business Accounting 2

Status: Draft | Launch || Delet= Draft |

sl Ressiires Enroliment/Staffing

Program Enrollment

Estimated initial enrollment |

Estimated enrollment when program is fully operational
Anticipated effect on existing enroliments

Diesrripition

Planning Summany

A
Staffing Needs
Certificated
Justification

A
Approximate Cost

S
Classified
Justification

e
Approximate Cost

e
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Program Materials/Software

Click on the Add New Item button to enter materials and software. Each one will need to be added
separately.

NEW Frogram. BUusiness ACcounting £
Status: Draft Launch Delete Draft
Program Materials/Software

Last updated by Admin Admin on 10202015 at 11:11 AM
Click Add New ltem to Enter Materials and Software Show Details  [EelChRETIEY

There are no click add new item 1o enter matenials and softwars to display

Adegiiate Resounces

Compliance

Co-Contribiuton 5)

W) S

Prosgpraam Oibeimes

Enroliment, Staffing

Program.
Materials Soltwans

Enter the Type Of Material needed and How Will It Be Funded in the applicable textboxes.Save after
you have made each entry.

Program Materials/Software
Last updated by Admin Admin on 10/21,2015 ar 2:05 PM

Click Add Mew [tem to Enter Materials and Software

Type of Material

W) SUMdTay

Adequate Resounes How will it be funded

Prograii
Materials/ Soltwane
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As you add and save the entries you will see a list similar to the one below. To edit an entry, click the blue
bar. You will be taken back to the previous screen where you are able to make changes. To reorder the
entry, use the up and down arrows to the right of the blue bar, or to delete, click the red “X”. When all

entries are in the correct order, continue to the Related Programs tab.

Froposal Resources Program Materials/5oftware
Last upd. by Admin Adrnin on 10/21,2015 at 200 PM

Click Add Mew Item to Enter Materials and Software

Dieseription B Click on this item to modify its details.

B Click on this item to modify its details.

B Click on this item to modify its details.

Adaquate ResHimmes
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Related Programs

To add a Related Program, click on the Add New Item button.

ew rrogram. pusiness ACcoun
Status: Draft Launch Delete Draft
Related Programs

AN
i

Last updated by Admin Admin on 10,/20,/2015 at 11:11 J

Related Programs e ST ) Add MNew ftem o

Thers are no related programs to display

¥ Summanry

Program Outcomes

Enroliment Stafing

Use the dropdown menu or enter the first few letters of the program you are looking for. Scroll down to
view all of your options. Click Save each time you have entered a program. Continue this process by
pressing the Add New Item button until all related programs have been entered.

Related Programs

Last updatad by Admin Admin on 11/5/2015 at 11:15 AM

Related Programs

Description Depariments Program | '

Related Program [ '

Pladning Summany

Need

Adequate Resolures

Program Dutosmes

Enfoliment Stanfing

Related Programs
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Once you have entered and saved each related program you will see a list similar to the one below. To
edit an entry, click the blue bar. You will be taken back to the previous screen where you are able to
make changes or corrections. To reorder the entry, use the up and down arrows to the right of the blue
bar, or to delete, click the red “X”. When all entries are in the correct order, continue to the Course Block
Definitions tab.

Propesal Ressunces Related Programs

Last up Admin Admin on 11/5%2015 at 11:15 AM

Related Programs Show Details

Cowner

Deseription

¥ SLmmarny

B Click on this item to modify its details.
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Course Blocks Definitions

Courses and other requirements are added to the program in Course Blocks that define the
requirements of the program. You may add as many course blocks as needed, according to your
institution or department’s requirements for program planning. Examples of Course Blocks might include
"Semester 1" and "Semester 2," or "Required Courses" and "Elective Courses." To add a Course Block
to the program, click Add New Item.

STatL.-S:

Draft Launch Delete Draft

Proposal Resources Course Blocks Definitions

T

Last updated by Admin Admin on 10/20/2015 at 11:11 AN
Course Block Definitions Show Details Wt JRETES

Dascription There are na courss bleck definitions to display

Cover

Planning Summary

Addeduiate REsHimmes

Compiliance

Co-Contributar(s)

Program Dutoomes

Enrodiment; Stafling
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Enter the Course Block Definition (for example, required courses, electives, community involvement
prerequisites, etc.). You have the option to enter Block Headers and Block Footers for additional
information (grade requirements, number of units required, etc.) but they only appear on reports. The
Override checkbox is optional and is to be used only when this program requires a number of units to be
taken other than the total units of the course block. For example, if this course block has a total of 9
units, but the program only requires that the student take 6 out of those 9 then this box would be
checked and the Unit Min and Unit Max boxes would both have the number 6 entered.

Status: Dra Launch Deletz Draft

al Respunes Course Blocks Definitions

Last updated by Admin Admin on 1072002015 at 11:11 AM

Course Block Definitions

Description Course Block Definition

Planning Summary

Nead

Adequate Resgurees Haader

Compiliance

- Contributon(s)

Footer

Crezrride Default Unit Calculations
Unit Min

Ralated Programs

Course Blocks Unit Max
DeaTinitions

Save once you have entered the information needed. Each definition will need to be entered separately.

Page 138



To add courses to or to edit courses within each course block, click on the Edit Program Course button.

Course Blocks Definitions

Last updatad by Admin Adrmin on 10/21/2015 at 1:
LTS T O Add MNew ftem

Course Block Definitions

Propo=al Resolintes

B Course Block Definition E x

Header: Hzader
Footer: Footer
Unit Minc 2
Unit Max: 3

" Edit Program Courses

There are no program coursss to display

rse Block Definition 2

Cnmipiliance

Header: Hzadsr 2

Cor-Contributs Footer: Footar 2
" Edit Program Courses

There are no program coursss to display
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Use the dropdown menu or type in the first few letters of the item you are searching for. When you
select a specific subject before you open the course drop down, the course dropdown will be filtered to
only show courses for that selected subject.If the requirement is not a course, enter that information in
the Non-Course Requirements textbox. The Condition drop down selector need only be used if an “or”
situation or a “nesting” situation applies, otherwise it is already implied that an “and” statement exists
between entries. The Condition drop down menu allows you to specify if the course must be taken as
well as (using “and”) or instead of (using “or”) the next requirementto be entered. If a course is offered
at variable units, you can also specify the range that will meet this requirement in the Units Low and
Units High. If this requisite has any special circumstances (such as a grade requirement, approval of an
advisor, etc.), add a number or symbol in the Exception Identifier, and describe the circumstances in the
Exception text box. Click Save to add the course. When all information is entered, click Save.

Proposal Ressurced Course Blocks Definitions

Subject

I B
Course

Maon-Course Requirements.

Compliance

Co-Contribistor(s)

Condition

(-

Unit Range
Program Outcomes Units Min
Enroliment; Staffing Units Max

Exception Identifier

Exception

To reorder blocks, use the up and down arrows on the right of the blue bar. To delete, click the red “X”.
When all Course Block Definitions are entered, click on the Codes tab.

Propesal Resources Course Blocks Definitions

Course Block Definitions 2 Show Details
B Qlick on this item to modify its details. s x

Header: Header

Description

Planning Summary
Footer: Footer
Unit Min: 1
Unit Max 2

Need

./ Edit Program Courses

Adequate Resources

Compliance

Co-Contributor(s) o = 0y

«" Edit Program Courses

Planning Summary
Attachments
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Codes

In the Codes section of the proposal, select the dates by clicking the calendar icons. In the calendar icon
pop up, use the left and right arrows next to the month’s name to browse for a different month. Select
the checkboxes to; Display CurrricUNET Calculations and to choose the Academic Year this program will
start. Use the dropdown menu option or key in the first few letters of your search criteria in the textbox
to enter in the Start Term, TOP Code, and the Originator. Follow the prompts to add the necessary
information in the textboxes.

Status: Draft Launch Deleie Draft

Proposal Ressumes Codes
Last updatad by Admin Adrnin on 10202015 at 11:11 AM
e Date

October 2015
Su Mo Tu We

|

Srate Approval ||
Baard of Trustees

CAC Approval Dats

APP Status Date

Deseripition

1 183} o
EEEE

Deactivation Date

Academic Year

Cisplay CumcUNET Calculations

Adequate Resmiin Start Tarm |

Start Year
TOP Code | 0101.00 - Agriculture, General®

Originator | Achmiin, Adimin

Comiplianee

Co-Contributon(s)
Origination Date [
Comments

Program Dubanm.es

Enrodiment; Stalfing

Meed for Change

Academic Year
06-07
07-08
08-0%
09-10
10-11

Click Save when finished. This is the last section of this proposal. Reviewing this proposal can be done by
moving through the dark gray tabs or by viewing the Reports section on page 216 of this manual.

Page 141



Proposal Launch

After reviewing the proposal, you may move the proposal into the approval process by clicking Launch.
You may also choose Delete Draft and the proposal will be deleted and all information discarded.

Status: Draft \ Launch Delete Draft

You will be asked to confirm your choice as both actions are permanent and nonreversible.

Are you sure? x

Are you sure that you want to perform this action?

‘ Yes No
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Program Modification
Refer to the Create Proposal section on page 16 to create a Program Modification proposal.
Proposal Resources

The Proposal Resource section is the first section of the Program Modification proposal. If you realize at
any point that the information you provided to create the proposal was incorrect, DO NOT use your
browser’s back button to correct this. Make the changes on the Cover screen, OR click Delete Draft and
start over. Any required fields throughout the proposal will be marked with an * and highlighted light
orange. If a proposal section has fields required for launch, the section tab will have an orange
box showing your progress &, which will turn green E when the required fields are completed.

You will only be prompted to save when changes are made. If, at any point you are unable to click into or
make changes to a field’s information, you do not have edit privileges for that field. If you need to make
changes to such a field, contact your college’s CurricUNET administrators.

The Proposal Resources page provides links to this manual and the admin manual as well as contact
information for CurricUNET support at your institution. For questions concerning the CurricUNET
system, refer to these resources. Click the Cover tab to begin adding information to the proposal.

Status: Dra Launch Detete Draft

Proposal Resourees Froposal Resources

If you have any gquestions please consult one of the following resources:

1 CumcUNET User Guide

Deseription 2 [First and Last Mame] Technical Support Spacialist
Phone: 5555551212

= Email- [2rnail address]

Planining Sumimany

3 [First and Last Marnel Tachnical Writer

S Phones 5555551212

— Email: [ermail address]

4 [First and Last Mame] Transfer and Articulation
Phone: 5555551212
Email- [2rnail address]

Adequate Respurmes

ChmpRance 5 CurnicUNET Adrmin Guids

Co-Contributor]s)

Planfing Summary

Program Dutcomes

Enrodiment Starfing

Prosyrad
Materials/Sofvans
Related Programs
Course Blocks
Deefinitions
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Cover

The Program Title, Department, and Award Type have been prepopulated based off of the information
entered in the proposal creation screen. The fields with a down arrow symbol on the right side are all
drop down menus in which only one selection per field may be made. The Goals Of Program section is a
checklist where you are allowed to make multiple selections if needed. The fields in the Proposal
Information area are regular text areas where you can type the necessary information.

Proposal Resources Cover

Cover Program Title Adwanced Studies in Alcohol and Drug Counsse

| »

Department | ADC Program

Description Award Type | Skills Competency Award

Length of Certificate|

Planning Summary Effective Term | '

Effective Year

Need
Goals of Program
Career Technical Education (CTE)

Adequate Resources Transfer

Other
Compliance Proposal Information
Goals
Co-Contributor(s)
Planning Summary
Atachments
Program Outcomes A

Justification for Proposal

Enrallment/5t=ffing

Program
Materials/Software

Relzted Programs b
Career Opportunities

Course Blocks
Definitions

Codes

Other area community colleges offering this program
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Cover
Description
A
Other area community colleges offering this program
Planning Summary ¥ =0 9 prog
[ | | Show selected | Clear All
Need - ALAMEDA -
- ALLAM HAMCOCK |:|
.n'J.dF_-qLIEItE Resources - AMERICAM RIVER
- AMTELOPE WALLEY
Compliance - BAKERSFIELD
- BARSTOW
Co-Contril ar|s)
CoCoie ] - BERKELEY CITY
- BUTTE -
Planning Summary -
Attachments 0 of 118 items are selectad
Program Outcomes: Approval of Licensure Board requirsd
Program included in District Master Plan
= Appropriateness of program to community college setting:
Enrollment/Staffing
Program
Materials/Software
Related Programs
A
Plan for administration of program
Course Blocks
Definitions
Codes
A
Graduation Requirements
Students must complete the above courses with a grade of C or higher or Pass in all courses. Candidates for a
Skills Competency Award are required to complete at least 20% of the department requirsments through SBCC.
A
Additional program requirements
For further infarmation, contact the Counseling Center, 365-0581, Ext. 2285, or Gordon Coburn, Department Chair, 965-0581, Ext
3021. Check your
Skills Competency Awand progress with DARS U-Achieve at www.sbocedu/DARS.
A
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Description

Enter the Program Description into the textbox which contains formatting tools that allow you to,
among other things, italicize text or format information into an outline. If you are making lists, it is
important to use the outline tools in order for the lists to appear correctly on reports. It is not
recommended to copy information directly from Microsoft Word or similar programs, as embedded
formatting information will cause reporting, display, and HTML tag issues with the editor. For assistance
using the Rich Text Editor, see the Rich Text Editor Detailed Description section on page 228 of this
manual. Throughout the proposal, you will only be able to save when you make changes. If you forget to
save changes and click into a new tab, you will also be prompted to Save. Continue to the Planning
Summary tab.

Status: Draft Launch Delste Draft
Proposal Resources Description

Program Description

=iy IR (inherited size) b

Cover

Description

Planning Summary

Need

Adequats Resources

Compliance

Co-Contributor(s)
Planning Summary
Attachments

Program Outcomes

Enraollment/St=ffing

Program
Matoriale! Gaftuars
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Planning Summary

Use the dropdown menu to select the Recommended TOP Code and the Program Evaluation Semester.
Enter information into the textboxes following the prompts given. Click save when completed and
continue to the Need tab.

Program Modification: np test 9/25

-STatus: Draft

Launch Diglete Draft

Proposal Resources Planning Summary

= Recommended TOP Code 0102.20 - Agricuttural Production Operations, Ot

Units for Degree Major or Area of Emphasis
Description Total Units for Degres

Required Units - Certificate

Planning Summary Projected Annual Completers

Projected Met Annual Labor Demand (CTE)
Need Estimated FTE Faculty Workload

Mumber Of Mew Faculty Position

Adequate Resources Estimated New Equipment Cost

Cost of New/Remodeled Facility

Compliance Estimated Library Acquisition Cost

Co-Coniributor(s) ‘When will this program underge review as part of college’s Program Evaluation Plan?
Program Evaluation Semester |Spring
Planning Summary Year I2:] 15| |

Attachments:

Program Outcomes:

Enrolment/St=ffing

Program
Materials/Saftware

Related Programs

Course Blocks
Definitions

o
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Need

Fill in the appropriate textboxes. Save once information has been entered and continue to the Adequate
Resources tab.

Program Modification: np test 9/25

Status: Draft Launch ” Delete Draft
Proposal Resources Need -
Need
Cover )
Enrcliment Amd Completer Estimate
Description
Planning Summary
A
Place of Program in Curriculum,/Similar Programs:
Adequate Resources
Compliance
A
Co-Cantributor{s) Labor Market Information & Analysis (CTE Only)
Planning Summary
Attachments
Program Outcomes:
Enrallment/Staffing .
Employer Survey [CTE Only)
Program
Materials,Software
Relzted Programs
Course Blocks A
2 Explanation of Employer Relationship (CTE Only)
Codes
A
List of Members and Advisory Committee (CTE Only)
A
Recommendations of Advisory Committee (CTE Cnly)
A

Page 148



Adequate Resources

Fill in the appropriate textboxes. Click Save once you have entered the information and continue to the
Compliance tab.

Program Modification: np test 9/25
Status: Draft Launch Delete Draft

Proposal Resources Adequate Resources

Libbrary and/or Leaming Resources Plan

Cover

Description

Planning Summary

Facilities and Equipment Plan

Need

Adequate Resources

Compliance

Faculty Qualifications and Availability

Co-Contributor(s)

Planning Summary
Attachments

Program Outcomes L
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Compliance

Fill in the appropriate textboxes. Click Save when all information has been entered and then continue to
the Co-Contributor(s) tab.

Program Modification: np test 9/25
Status: Draft Launch Delete Draft

Proposal Resources Cmnpliance

Based on maodel curriculum [if applicable)

Cover

Description

Planning Summary

Licensing or Accreditation Standards

Need

Adequate Resources

Compliance

Student Selection and Fees

Co-Contributor(s)

Planning Summary
Atachments

Program Outcomes: L
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Co-Contributors(s)

To select a Co-Contributor, scroll down to find the name of the faculty member(s) who have contributed
on this proposal. You may also type their name in the search box to filter names and shorten the
available list. Click the checkbox next to each applicable name. You may select as many names as
necessary. Click Show Selected to view only the names you have selected. Click Clear All to start over
with your selections.

Status: Active  View Proposal History

Proposal Resources Co-Contributor(s)
A
pr— | b, ¢ [ Show selected | Clear All ]
Adams, Kathie [adamsk@sboc.edu) -
Description Aguilar, Peter (ptaguilar@sbocedu) |:|
Aguirre-Fuentes, Lydia L (aguirme@sbccedu)
Planning Summary Alarcon, Ignacio (alarcon@sboc.edu)
Alzheimer, Comelia (alsheime@ pipelinesbocedu)
Need Aparisio, Araceli (aareynoso@pipslinesbocedu)
Arias del Cid, Armando M (arias@sbccedu)
Adequate Respources - h
Arnold, Micholas J (arnold@sbocedu) -

0 of 408 items are selected

Compliance

Co-Contributor(s)
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Planning Summary Attachments

In the Planning Summary Attachments section, you may attach files for additional documentation or
support of your proposal. Use the Select... button to find files, and then press Upload Files to attach
them.

Program Modification: np test 9/2:
Status: Draft Launch Delete Draft
Proposal Resources Planning Summary Attachments
Choose select ta browse for files. After reviewing your choices press Uploed Files to attach the files to this record.
Cover Selecr um—

Deescription Attachments

There are no attachments to display. Press Select to browse for files to attach to this record.

Planning Summary
Need
Adequate Resources

Compliance

Co-Contributor(s)

Planning Summary
Attachments
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Program Outcomes

To add an Outcome click on the Add New Item button. Each outcome will need to be added separately.

Program Modification: np test 9/25
Status: Draft Lsunch Delete Dreft

Proposal Resources Program Outcomes

[T E TN ) Add New Item

Cover
Theres are no outcome to display

Description

Planning Summary

Need

Adequate Resources

Compliance

Co-Contributor(s)

Planning Summary

Attachments

Program Outcomes

Enter the Outcome and Assessment in the textboxes provided.

Proposal Resources Program Outcomes

Cover m
Cutcome

Description

Planning Summary

Need .
Aszsessment

Adequate Resources

Compliance

Co-Contributor(s) £

Planning Summary
Attachments

Program Outcomes
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To edit an Outcome, click the blue bar. You will be taken back to the previous screen where you are able
to make changes or corrections. To reorder the outcomes, use the up and down arrows to the right of
the blue bar, or to delete, click the red “X”. When all Outcomes are in the correct order, continue to the
Enrollment/Staffing tab.

Proposal Resources

Cover

Description

Planning Summary

Need

Adequate Resources

Compliance

Co-Contributor{s}

Planning Summary
Attachments

Program OQutcomes

Program Outcomes
Qutco Show Details RNl

B Click on this item to modify its details.

B Click on this item to modify its details.
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Enrollment/Staffing

Fill in the appropriate textboxes. Click Save and continue to the Program Materials/Software tab.

Program Modification: np test 9/25
Status: Draft Launch Delete Draft
Proposal Resources Enrollment/ Staffing
Program Enrollment
Cover
Estimated initial enrellment
T — Estimated enmrollment when program is fully operational
Anticipated effect on existing enrollments
Planning Summary
Need
A
Adequate Resources
Staffing Needs
Compliance Certificated
Justification
Co-Contributor{s)
Planning Summary
Attachments
A
Program Outcomes
Approximate Cost
Enrollment/Staffing
Program
Materials/Saftware
A
Related Programs
Classified
Course Blocks Justification
Definitions
Codes
A
Approximate Cost
A
—) Sgie
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Program Materials/Software

Click on the Add New Item button to enter materials and software.

Program Modification: np test 9/25
Status; Draft Lsunch Delete Draft

Proposal Resources Program Materials/ Software

Click Add New Item to Enter Materials and Software Show Details

There are no click add mew item to enter materials and softwars to display

Description

Planning Summary

Need

Adequate Resources:

Compliance
Co-Contributor(s)
Planning Summary
Attachments
Program Outcomes

Enrolment/5taffing

Program
Materials/Software

Enter the Type Of Material needed and How Will It Be Funded in the applicable textboxes.

Save after you have made each entry.

Propesal Resources Program Materials/Software
Click Add New [tem to Enter Materials and Software
Cover
Type of Materal
Description
Planning Summary
Nead )

How will it be funded

Adequate Resources

Compliance

Co-Contributor({s) e

Planning Summary
Attachments:

Program Outcomes

Enraliment/5t=ffing

Program
Waterials/Software
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To edit an entry, click the blue bar. You will be taken back to the previous screen where you are able to
make changes. To reorder the entry, use the up and down arrows to the right of the blue bar, or to
delete, click the red “X”. When all entries are in the correct order, continue to the Related Programs tab.

Proposal Resources

Cover

Drescription

Planning Summary

Need

Adequate Resources

Compliance

Co-Contributor(s)

Planning Summary

Attachments

Program Outcomes

Enrallment/Staffing

Program
Materials,/ Software

Program Materials/ Software

Click Add New Item to Enter Materials and Software

B Type of Material

Click on this item to maodify its details.

How will it be funded: How it will be funded

Show Details @ Add New tem
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Related Programs

To add a Related Program, click on the Add New Item button.

Program Modification: np test 9/25
Status: Draft Launch Detete Drsft

Proposal Resources Related Programs

Related Programs Show Details [ REGE RN}

There are no related programs to display

Description

Planning Summary

Nead

Adequate Resources

Complianca

Co-Contributor{s)

Planning Summary
Attachments

Program Outcomes
Enrallment/Staffing
Program
Materials/Software

Relzted Programs

Use the dropdown menu or enter the first few letters of the program you are looking for. Scroll down to
view all of your options. Click Save each time you have entered a program. Continue this process until all
related programs have been entered.

Proposal Resources Related Programs
Related Programs
Departments Program | '
Description
Related Program | '

Planning Summary

Nead

Adequata Resources

Complianca

Co-Contributar{s)

Planning Summary
Attachments

Program Outcomes
Enrallmenty/Staffing
Program

Materials) Software

Relzted Programs
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Once you have entered and saved each related program you will see a list similar to the one below. To
edit an entry, click the blue bar. You will be taken back to the previous screen where you are able to
make changes or corrections. To reorder the entry, use the up and down arrows to the right of the blue
bar, or to delete, click the red “X”. When all entries are in the correct order, continue to the Course Block
Definitions tab.

Proposal Resources Related Programs

LN ETE O Add New Item

Related Programs

Cowver

B Click on this itern to modify its details.

Description

B Click on this item to modify its details.

Planning Summary

Need

Adequate Resources

Compliance

Co-Contributor(s)

Planning Summary
Atachments

Program Outcomes
Enrallment/Staffing
Program
Materials/Saftware

Relzted Programs
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Course Blocks Definitions

Courses and other requirements are added to the program in Course Blocks that define the
requirements of the program. You may add as many course blocks as needed, according to your
institution or department’s requirements for program planning. Examples of Course Blocks might
include "Semester 1" and "Semester 2", or "Required Courses" and "Elective Courses." To add a Course
Block to the program, click Add New Item.

Program Modification: np test 9/2¢

Status: Draft Leunch Delete Draft

Proposal Resources Course Blocks Definitions

Course Block Definitions Show Details [ JENN R

Cover

There are no course block definitions to display

Description

Planning Summary

Need

Adequate Resources

Compliance

Co-Contributor(s}

Planning Summary
Attachments

Program Outcomes
Enraollment/5taffing
Program
Materials/Software

Related Programs

Course Blocks
Definitions
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Enter the Course Block Definition (for example, required courses, electives, community involvement
prerequisites, etc.). You have the option to enter Block Headers and Block Footers for additional
information (grade requirements, number of units required, etc.) but they only appear on reports. The
Override checkbox is optional and is to be used only when this program requires a number of units to be
taken other than the total units of the course block. For example, if this course block has a total of 9
units, but the program only requires that the student take 6 out of those 9 then this box would be
checked and the Unit Min and Unit Max boxes would both have the number 6 entered.

Proposal Resources

Cover

Description

Planning Summary

Need

Adequate Resources

Compliance

Co-Contributor(s)

Planning Summary

Attachments

Program Outcomes

Enrollment/5taffing

Program
Materials/Software

Related Programs

Course Blocks
Definitions

Course Blocks Definitions

Course Block Definitions

Course Block Definition

Header

Footer

Orverride Default Unit Caloulations

Unit Min

Unit Max

Save once you have entered the information needed

. Enter each definition separately.
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To add courses to or to edit courses within each course block, click on the Edit Program Course button.

Proposal Resources

Cover

Diescription

Planning Summary

Need

Adequate Resources

Compliance

Co-Contributor(s)

Planning Summary
Attachments:

Program Outcomes:
Enrallment/Staffing
Program
Materials/Software

Related Programs

Course Blocks
Definitions

Course Blocks Definitions

Course Block Definitions Show Details [T R EE =

Click on this itern to modify its details.

Unit Min: 1
Unit Max: 2
Header: Header
Footer: Footer

Program Courses & Edit Program Courses

AJP 647 - Testing 1012 *Draft*
and
Subject: AJP - Administration of Justice POST
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Use the dropdown menu or type in the first few letters of the item you are searching for. When you
select a specific subject before you open the course drop down, the course dropdown will be filtered to
only show courses for that selected subject.If the requirement is not a course, enter that information in
the Non-Course Requirements textbox. The Condition drop down selector need only be used if an “or”
situation or a “nesting” situation applies, otherwise it is already implied that an “and” statement exists
between entries. The Condition drop down menu allows you to specify if the course must be taken as
well as (using “and”) or instead of (using “or”) the next requirement that is to be entered. If a course is
offered at variable units, you can also specify the range that will meet this requirement in the Units Low
and Units High. If this requisite has any special circumstances (such as a grade requirement, approval of
an advisor, etc.), add a number or symbol in the Exception Identifier, and describe the circumstances in
the Exception text box. Click Save to add the course. When all information is entered, click Save.

Proposal Resources Course Blocks Definitions

Cover
Subject

Deescription l n
Course

Planning Summary [ n

Mon-Course Requirements

Need

Adequate Resources

Compliance P
[ — Cendition
-
Planning Summary Unit Range
Attachments
Unitz Min
Program Outcomes
Units Max

Enrallment/5t=ffing

Exception |ldentifier
Program
Materials,/Software

Relzted Programs Exception

Course Blocks
Deefinitions

Save Cancel
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To reorder blocks, use the up and down arrows on the right of the blue bar. To delete, click the red “X”.

When all Course Block Definitions are entered, click on the Codes tab.

Proposal Resources

Cover

Description

Planning Summary

Need

Adequats Resources

Compliance

Co-Contributor(s)

Planning Summary
Atachments

Program Outcomes
Enraollment/5t=ffing
Program
Materials/Software

Relzted Programs

Course Blocks
Drefinitions

Course Blocks Definitions

Lastu by Admin Admin on 11/5/2015 at 1:14 PM

Course Block Definitions

B Click on this item to miodify its details.

Header: Header
Footer: Footer
Unit Minc 1
Unit Max: 2

Program Courses

A E I () Add New [tem

& Edit Program Courses

AJP 547 - Testing 10/12 *Draft*
Subject: AP - Administration of Justice POST
and

-

& Edit Program Courses
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Codes

In the Codes section of the proposal, select the dates by clicking the calendar icons. In the calendar icon
pop up, use the left and right arrows next to the month’s name to browse for a different month. Select
the checkboxes to; Display CurrricUNET Calculations and to choose the Academic Year this program will
start. Use the dropdown menu option or key in the first few letters of your search criteria in the textbox
to enter in the Start Term, TOP Code, and the Originator. Follow the prompts to add the necessary
information in the textboxes.

Program Modification: np test 9/2-
Status: Draft

Launch Delzte Draft

Proposal Resources Codes

Date

Cower
State Approval

\> November 2015
Su Mo Tu We Th Fr S:
Board of Trustees _ - _ D

Description S 26 27 28 20
1 EE 6 7
8 90 10 11 12 13 14

CAC Approval Date
APP Status Date

.. 15 16 17 18 19 20 21
Planning Summary
E: 22 23 24 25 26 27 28

Deactivation Date

IEEEEH

Need Academic Year

Display CurricJMET Calculations

Adequats Resources Start Term |
Start Year
Compliance TOP Code | 0102.20 - Agricultursl Production Operstions, Dth&'
Originator | Adrmiin, Adrnin B
CoCaurui Origination Date )
Comments
Planning Summary
Attachments
Program Outcomes
Enrallment/St=ffing A

Meed for Change

Program
Materials/Softivare

Related Programs

Course Blocks P
Definitions
Academic Year

iz 06-07

07-08

0g-09

09-10

10-11

Click Save when finished. This is the last section of this proposal. Reviewing this proposal can be done by
moving through the dark gray tabs or by viewing the Reports section on page 216 of this manual.
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Proposal Launch

After reviewing the proposal, you may move the proposal into the approval process by clicking Launch.
You may also choose Delete Draft and the proposal will be deleted and all information discarded.

Status: Draft —) | unch Delete Draft

You will be asked to confirm your choice as both actions are permanent and nonreversible.

Are you sure? x

Are you sure that you want to perform this action?

=) Ok cancel
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Program Deletion
Refer to the Create Proposal section on page 16 to create a Program Deletion proposal.

Proposal Resources

The Proposal Resource section is the first section of the Program Deletion proposal. If you realize at any
point that the information you provided to create the proposal was incorrect, DO NOT use your
browser’s back button to correct this. Make the changes on the Cover screen, OR click Delete Draft and
start over. Any required fields throughout the proposal will be marked with an * and highlighted light
orange. If a proposal section has fields required for launch, the section tab will have an orange
box showing your progress !, which will turn green EZ when the required fields are completed.

You will only be prompted to save when changes are made. If, at any point you are unable to click into or
make changes to a field’s information, you do not have edit privileges for that field. If you need to make
changes to such a field, contact your college’s CurricUNET administrators.

The Proposal Resources page provides links to this manual and the admin manual as well as contact
information for CurricUNET support at your institution. For questions concerning the CurricUNET
system, refer to these resources. Click the Cover tab to begin adding information to the proposal.

Status: Draft Remaining Launch Requirements Launch Dizleta Draft

Proposal Resaurces Proposal Resources

If you have any questions please consult one of the following resources:

1. CurricUMET User Guide

Description

2. [First and Last Mams], Technical Support Specialist
Phone: 5555551212

Planning Summary Ernail: [email address]

L

. [First and Last Mame], Technical Writer
Need Phone: 555.555.1212
Email: [email address]

Adequate Resolrces 4. [Firsz and Last Mame], Transfer and Articulation
Phone: 5555551212
Email: [email address]

Compliance

5. CurricUNET Admin Guide
Co-Contributor(s)
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Cover

The Program Title, Department, and Award Type have been prepopulated based off of the information
entered in the proposal creation screen. The fields with a down arrow symbol on the right side are all
drop down menus in which only one selection per field may be made. The Goals Of Program section is a
checklist where you are allowed to make multiple selections if needed. The fields in the Proposal
Information area are regular text areas where you can type the necessary information.

F; ‘oqram j o

Cover

Description

Planning Summary

Need

Adequate Resources

Compliance

Co-Contributor(s)

Planning Summary

Attachments

Program Outcomes

Enrollment/Staffing

Program
Materials/Software

Related Programs

Course Blocks
Definitions

Codes

-Smtus: Draft

| Proposal Resources

| »

ew Progra
Launch Diglate Draft
Cover
Last updated by Admin Admin on 11/5/2015 at 3206 PM
Program Title MNew Program
Department | Allied Heslth
Award Type | Associate of Arts

Length of Certificate |

Effective Term

I

Effective Year

Goals of Program (Check all that applyjl

Proposal Information

Goals

Justification for Proposal *

this is the justification for the proposal

Career Opportunities

Other area community colleges offering this program
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FIanning Hummary
Other area community colleges offering this program
Nead Jloeal | | Show selected | Clear A1l
Y
Adequate Resources
Compliance
Co-Contributor(s) -
Planning Summary
Atachments -
Program Outcomes # Approval of Licensure Board required
Program included in District Master Plan
= Appropriateness of program te community college setting:
Enrolment/Staffing
Program
Materials/Software
Related Programs
A
Plan for administration of pragram
Course Blocks
Definitions
Codes
A
Graduation Requirements
P
Additional program requirements
e
-
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Description

Enter the Program Description into the textbox which contains formatting tools that allow you to, among
other things, italicize text or format information into an outline. If you are making lists, it is important to
use the outline tools in order for the lists to appear correctly on reports. It is not recommended to copy
information directly from Microsoft Word or similar programs, as embedded formatting information will
cause reporting, display, and HTML tag issues with the editor. For assistance using the Rich Text Editor,
see the Rich Text Editor Detailed Description section on page 228 of this manual. Throughout the
proposal, you will only be able to save when you make changes. If you forget to save changes and click
into a new tab, you will also be prompted to Save. Continue to the Planning Summary tab.

Status: Draft Launch Delete Draft
Proposal Resources Description

Program Description

inherted fontl «* [UELE kRS b

Description

Planning Summary

Need

Adequate Resources

Compliance

Co-Contributor(s)
Planning Summary
Attachments

Program Outcomes

Enroliment/Staffing

Program
Materials/Saftware
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Planning Summary

Use the dropdown menu to select the Recommended TOP Code and the Program Evaluation Semester.
Enter information into the textboxes following the prompts given. Click Save when completed and
continue to the Need tab.

Program Deletion: New Program

Status: Draft Launch Dedete Draft

Proposal Resources Planning Summary

Recammended TOP Code | '

Cover
Units for Degree Major or Area of Emphasis

Description Total Units for Degres

Required Units - Certificate

Planning Summary Projected Annual Completers

Projected Met Annual Labor Demand (CTE)
Need Estimated FTE Faculty Workload

Number Of Mew Faculty Position
Adequate Resources Estimated Mew Equipment Cost

Cost of New/Remodeled Facility

Compliance

Estimated Library Acquisition Cost
Co-Contributor(s) ‘When will this program underge review as part of college's Program Evaluation Plan?
Program Evaluation Semester |

Planning Summary Year
Atachmenis

) Sove
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Need

Fill in the textboxes by following the prompts given. Save once information has been entered and
continue to the Adequate Resources tab.

Program Deletion: New Program
Status: Draft Launch ” Delete Draft
Proposal Resources Need -
Need
Cower
Enroliment And Completer Estimate
Drescription
Planning Summary
S
Place of Program in Curriculum/Similar Programs
Adequate Resources
Compliance
S
ontributor(s) Labor Market Information & Analysis (CTE Only)
Planning Summary
Atachments
Program Outcomes
Enraollment/St=ffing P
Employer Survey (CTE Only)
Program
Materials/Software
Related Programs
Course Blocks A
PR Explanation of Employer Relationship {(CTE Only)
Codes
S
List of Members and Advisory Committes (CTE Only)
S
Recommendations of Advisory Committee (CTE Only)
S
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Adequate Resources

Fill in the appropriate textboxes. Click Save once you have entered the information and continue to the
Compliance tab.

Program Deletion: New Program
Status: Draft Launch Delete Draft

Proposal Resources Adequate Resources

Library and/or Leaming Resources Flan

Cover

Description

Planning Summary

Facilities and Equipment Plan

Need

Adequate Resources

Compliance

Faculty Qualifications and Availability

Co-Contributor(s)

Planning Summary
Attachments

Program Outcomes: L
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Compliance

Fill in the appropriate textboxes. Click Save when all information has been entered and then continue to
the Co-Contributor(s) tab.

Program Deletion: New Prograrr
Status: Draft Launch || Delete Draft

Proposal Resources Compliance

Based on maodel curriculum (if applicable)

Cower

Description

Planning Summary

Licensing or Accreditation Standards

Need

Adequate Resources

Compliance

Student Selection and Fees

Co—Contributor(s)

Planning Summary
Attachments

Program Outcomes: L
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Co-Contributor(s)

To select a Co-Contributor, scroll down to find the name of the faculty member(s) who have contributed
on this proposal. You may also type their name in the search box to filter names and shorten the
available list. Click the checkbox next to each applicable name. You may select as many names as
necessary. Click Show Selected to view only the names you have selected. Click Clear All to start over
with your selections.

Status: Active  View Proposal History

Proposal Resources Co-Contributor(s)
pr— | Show selected | Clear All
Adams, Kathie [adamsk@sboc.edu) -
Description Aguilar, Peter (ptaguilar@sbocedu) |:|
Aguirre-Fuentes, Lydia L (aguirme@sbccedu)
Planning Summary Alarcon, Ignacio (alarcon@sboc.edu)
Alzheimer, Comelia (alsheime@ pipelinesbocedu)
Need Aparizio, Araceli (aareynoso@pipelinesboc.edu)
Arias del Cid, Armando M (arias@sbccedu)
Adequate Respources - h
Arnold, Micholas J (arnold@sbocedu) -

] 0 of 408 items are selected
Compliance

Co-Contributor(s)
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Planning Summary Attachments

In the Planning Summary Attachments section, you may attach files for additional documentation or
support of your proposal. Use the Select... button to find files, and then press Upload Files to attach

them.

Program Deletion: New Program
Status: Draft Launch Delete Draft
Proposal Resources Planning Summary Attachments
Choose select to browse for files. After reviewing your choices press Uploed Flles o attach the files to this record.
Cover Select. _

Attachments

There are no attachments to display. Press Select to browse for files to attach to this record.

Drescription

Planning Summary

Need

Adequate Resources

Compliance

Co-Contributor(s)

Planning Summary
Attachments
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Program Outcomes

To add an Outcome click on the Add New Item button. Each outcome will need to be added separately.

Program Deletion: New Program

Status: Draft Launch Delete Draft

Proposal Resources Program Outcomes

A
Show Details  [[SERCRERNERTEIRY

Cover

Thers are no outcome to display

Description

Planning Summary

Need

Adequats Resources

Compliance

Co-Contributor(s)

Planning Summary
Atachments

Program Outcomes

Enter the Outcome and Assessment in the textboxes provided.

Program Deletion: New Program
Status: Draft Launch Delete Draft

Propasal Resources Program Qutcomes

Cover
Outcome

Drescription

Planning Summary

Need A
Assessment

Adequate Resources

Compliance

Co-Contributor(s) P

Planning Summary
Attachments

Program Outcomes

O Save Cancel
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Once you have added and saved outcomes you will see a list similar to the one below. To edit an
Outcome, click the blue bar. You will be taken back to the previous screen where you are able to make
changes or corrections. To reorder the outcomes, use the up and down arrows to the right of the blue
bar, or to delete, click the red “X”. When all Outcomes are in the correct order, continue to the
Enrollment/Staffing tab.

Program Deletion: New Program

Status: Draft Launch Delete Draft
Proposal Resources Program Qutcomes

QOutcome Show Details  F RN RN

B Click on this item to modify its details.

Cover

Description

B Click on this item to modify its details.

Planning Summary

Need

Adequate Resources

Compliance

Co-Coniributor(s)

Planning Summary
Attachments:

Program Outcomes
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Enrollment/Staffing

Fill in the appropriate textbox. Click Save and continue to the Program Materials/Software tab.

Prog eletion: New Program
Status: Draft Launch ” Delete Draft
Proposal Resources Enrollment/ Staffing
Last updated by Admin Admin on 11/5/2015 at 3:16 PM
Cover
Program Enrollment
- Estimated initial enrolimant 20
Drescription
Estimated enrollment when program is fully operaticnal | 35
" Anticipated effect on existing enrollments
Planning Summary
Need
Adeguate Resources P
T Staffing Needs
Certificated
Co-Contributor(s) Justification
Planning Summary
Attachments
Program Outcomes
A
Ny imate Cost
Enrallment/St=ffing Approximate Co
Program
Materials/ Software
Related Programs
A
Course Blocks .
Deefinitions Classified
Justification
Codes
A
Approximate Cost
A
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Program Materials/Software

Click on the Add New Item button to enter materials and software.

Program Deletion: New Program

Status: Draft Lsunch Delete Draft

Proposal Resources Program Materials/ Software

Click Add New Item to Enter Materials and Software Show Details

Cover
There are no click add new item te enter materials and software to display

Description

Planning Summary

Need

Adequate Resources
Compliance
Co-Contributor(s)
Planning Summary
Attachments

Program Outcomes

Enrolment/Staffing

Program
Materials/Software

Enter the Type Of Material needed and How Will It Be Funded in the applicable textboxes. Save after
you have made each entry.

Program Deletion: New Program
Status: Draft Launch Deete Draft
Propasal Resources Program Materials/ Software
Click Add New [tem to Enter Materials and Software
Cover
Type of Material
Description
Planning Summary
Nesd A

How will it be funded

Adequate Resources

Compliance

Co-Contributor{s) #

Planning Summary
Attachments

Program Outcomes

Enrallment/Staffing

Program
Materials/Software
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To edit an entry, click the blue bar. You will be taken back to the previous screen where you are able to
make changes or corrections. To reorder the entry, use the up and down arrows to the right of the blue
bar, or to delete, click the red “X”. When all entries are in the correct order, continue to the Related
Programs tab.

Program Deletic
Status: Draft

Proposal Resources

Cover

Description

Planning Summary

Need

Adequate Resources

Compliance

Co-Contributor(s)

Planning Summary
Atachmenis

Program Outcomes:

Enrallment/Staffing

Program
Materials,/Software

Launch Diglate Draft

Program Materials/ Software

Click Add Mew Hem to Enter Materials and Software

Lt ET I ) Add Mew Item

Click on this itemn to modify its details.

B Click on this item to modify its details.
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Related Programs

To add a Related Program, click on the Add New Item button.

Program Deletion: New Program
Status: Draft Lsunch Delete Draft

Proposal Resources Related Programs

Related Programs Show Details  [[SEJERERNEN v«-

There are no related programs to display

Description

Planning Summary

Need

Adequate Resources

Compliance
Co-Contributor{s)
Planning Summary
Attachments
Program Outcomes

Enraollment/5taffing

Program
Materials/Software

Relztad Programs

Use the dropdown menu or enter the first few letters of the program you are looking for. Scroll down to
view all of your options. Click Save each time you have entered a program. Continue this process until all
related programs have been entered.

Program Deletion: New Program
Status: Draft Leunch Delete Draft

Proposal Resources Related Programs

Related Programs
Caover

Departments Program | '

Deescription

Related Program | '

Planning Summary

Nead

Adequate Resources

Compliance

Co-Contributor(s)

Planning Summary
Attachments

Program Outcomes

Enrollment/5t=ffing

Program
Materials/Software

Relsted Programs
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Once you have entered and saved each related program you will see a list similar to the one below. To
edit an entry, click the blue bar. You will be taken back to the previous screen where you are able to
make changes or corrections. To reorder the entry, use the up and down arrows to the right of the blue
bar, or to delete, click the red “X”. When all entries are in the correct order, continue to the Course Block
Definitions tab.

Program Deletion: New Program

Status: Draft Leunch Delete Draft

Proposal Resources Related Programs

Related Programs Show Details [ JENERIEAgrE

Cower

Description

B Click on this item to modify its details.
Planning Summary

Need

Adequats Resources

Compliance

Co-Contributor(s)

Planning Summary
Atachmenis

Program Outcomes
Enrollment/5taffing
Program
Materials/Software

Felated Programs
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Course Blocks Definitions

Courses and other requirements are added to the program in Course Blocks that define the
requirements of the program. You may add as many course blocks as needed, according to your
institution or department’s requirements for program planning. Examples of Course Blocks might
include "Semester 1" and "Semester 2", or "Required Courses" and "Elective Courses". To add a Course
Block to the program, click Add New Item.

Program Deletion: New Prograr
Status: Draft Launch Delete Draft

Proposal Resolrces Course Blocks Definitions

Course Block Definitions T T ) Add Mew Ite

There are no course block definitions to display

Cover

Description

Planning Summary

Need

Adequate Resources

Compliance

Co-Contributor(s)

Planning Summary
Attachments

Program Outcomes:
Enrollment/Staffing
Program

Materials/ Software

Related Programs

Course Blocks
Definitions
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Enter the Course Block Definition (for example, required courses, electives, community involvement
prerequisites, etc.). You have the option to enter Block Headers and Block Footers for additional
information (grade requirements, number of units required, etc.) but they only appear on reports. The
Override checkbox is optional and is to be used only when this program requires a number of units to be
taken other than the total units of the course block. For example, if this course block has a total of 9
units, but the program only requires that the student take 6 out of those 9 then this box would be
checked and the Unit Min and Unit Max boxes would both have the number 6 entered.

Proposal Resources Course Blocks Definitions

Course Block Definitions
Cower

Course Block Definition

Description

Planning Summary

Need A

Headar

Adequate Resources

Compliance

Co-Contributor(s) e
Planning Summary iz
Attachments
Program Outcomes
Enrolment/Staffing
A

Program Owerride Default Unit Calculations
Materials/Software

Unit Min
Related Programs

Unit Max

Course Blocks
Definitions

Save once you have entered the information needed. Enter each definition separately.
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To add courses to or to edit courses within each course block, click on the Edit Program Course button.

Proposal Resources Course Blocks Definitions

rse Block Definitions Show Details LRI =)

Cover

on this itern to modify its details.

Program Courses « Edit Program Courses

Planning Summary There are no program courses. o display

Description

Need

Adequate Resources

Compliance

Co-Contributor(s)

Planning Summary

Attachments

Program Outcomes

Enrollment/Staffing

Program
Materials/Software

Related Programs

Course Blocks
Deefinitions
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Use the dropdown menu or type in the first few letters of the item you are searching for. When you
select a specific subject before you open the course drop down, the course dropdown will be filtered to
only show courses for that selected subject.If the requirement is not a course, enter that information in
the Non-Course Requirements textbox. The Condition drop down selector need only be used if an “or”
situation or a “nesting” situation applies, otherwise it is already implied that an “and” statement exists
between entries. The Condition drop down menu allows you to specify if the course must be taken as
well as (using “and”) or instead of (using “or”) the next requirementto be entered. If a course is offered
at variable units, you can also specify the range that will meet this requirement in the Units Low and
Units High. If this requisite has any special circumstances (such as a grade requirement, approval of an
advisor, etc.), add a number or symbol in the Exception Identifier, and describe the circumstances in the
Exception text box. Click Save to add the course. When all information is entered, click Save.

Propesal Resources Course Blocks Definitions
Subject

Descripton l n
Course

Planning Summary [ n

MNon-Course Requiremenits

Need

Adequate Resources

Compliance /
Co-Contributor{s) Condition
-
Planning Summary Unit Range
Attachments
Units Min
Program Outcomes
Units Max

Enrallment/Staffing

Exception |dentifier
Program
Materials/Software

Related Programs Exception

Course Blocks
Definitions

Codes

Propesal Resources Course Blocks Definitions

Program Courses Show Details (RN R

Cover

Click on this item to modify its details.
Description

Click on this item to modify its details.

Planning Summary

Need

Click Done.
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To reorder blocks, use the up and down arrows on the right of the blue bar. To delete, click the red “X”".
When all Course Block Definitions are entered, click on the Codes tab.

Proposal Resources Course Blocks Definitions

Course Block Definitions B S ETEN ) Add Mew |tem

Cover

B Click on this itern to modify its details.
Description

« Edit Program Courses

Planning Summary
B Click on this item to modify its details.

ogram Courses & Edit Program Courses

There are no program courses to display

E |

Adequate Resources

Compliance
Co-Contributor(s)
Planning Summary
Attachments
Program Outcomes

Enrollment/Stffing

Program
Materials/ Software

Relzted Programs

Course Blocks
Definitions
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Codes

In the Codes section of the proposal, select the dates by clicking the calendar icons. In the calendar icon
pop up, use the left and right arrows next to the month’s name to browse for a different month. Select
the checkboxes to; Display CurrricUNET Calculations and to choose the Academic Year this program will
start. Use the dropdown menu option or key in the first few letters of your search criteria in the textbox
to enter in the Start Term, TOP Code, and the Originator. Add the necessary information in the
textboxes.

Program Deletion: New Program
Status: Draft Launch Deelete Draft

Proposal Resources Codes

Date
Cover .
State Approval “
it Board of Trustees

Description

CAC Approval Date

Planning Summary APP Status Date

Dreactivation Date

S EEEEH

Need Arcademic Year [ii]
Display CurricJMET Caloulations
Adequate Resources Start Term |
Start Year
Compliance TOP Code [0102.00 - Animal/Livestock Husbandry and Produc [
Originator | Adrmiin, Adrrin '
Co-Contributor(s) —
- rl=) Origination Date 14
Comments
Planning Summary
Atachments
Program Outcomes
Enrollment/Saffing -

Meed for Change

Program this is the justification for the propasal
Materials/Software

Related Programs

Course Blocks &
Definitions
Academic Year

06-07

07-08

0a-08

08-10

10-11

Click Save when finished. This is the last section of this proposal. Reviewing this proposal can be done by
moving through the dark gray tabs or by viewing the Reports section on page 216 of this manual.
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Proposal Launch

After reviewing the proposal, you may move the proposal into the approval process by clicking Launch.
You may also choose Delete Draft and the proposal will be deleted and all information discarded.

Status: Draft s | zunch Dizlete Draft

You will be asked to confirm your choice as both actions are permanent and nonreversible.

Are you sure? X

Are you sure that you want to perform this action?

) OK Cancel
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Skills Competency/Department Award

Refer to the Create Proposal section on page 16 to create a Skills Competency/Department Award
proposal.

Proposal Resources

The Proposal Resource section is the first section of the Skills Competency/Department Award
proposal. If you realize at any point that the information you provided to create the proposal was
incorrect, DO NOT use your browser’s back button to correct this. Make the changes on the Cover
screen, OR click Delete Draft and start over. Any required fields throughout the proposal will be marked
with an * and highlighted light orange. If a proposal section has fields required for launch, the
section tab will have an orange box showing your progresst, which will turn green E1 when the
required fields are completed.

You will only be prompted to save when changes are made. If, at any point you are unable to click into or
make changes to a field’s information, you do not have edit privileges for that field. If you need to make
changes to such a field, contact your college’s CurricUNET administrators.

The Proposal Resources page provides links to this manual and the admin manual as well as contact
information for CurricUNET support at your institution. For questions concerning the CurricUNET
system, refer to these resources. Click the Cover tab to begin adding information to the proposal.

Status: Draft Launch Delete Draf

Proposal Resounoes jI'DpD$E| Resources
If you have any questions please consult one of the following resources:
Cownar
1 CumicUMET User Guids
Dearription 2 [First and Last Mame]. Technical Support Spacialist
Phone: 5555551212
3 Email: [2mail address]
Planning Summary
3. [First and Last Marnel Tachnical Writer
Phone: 555.555.1212
Email: [2mail address]

Need
P 4 [First and Last Mamnz] Transfer and Artioulation
Aderupte: REseNTES Phone: 555.555.1212
Email: [zmail address]

o 5. CumicUNET Adrmin Guids

- Contribute(5)

Planning Summany
Aftachments

Prosgram Duteomes

Enrodiment,"StalTing

Prosgraim
Materials/Softwans

Redated Prodrams
Course Blocks
DeaTinitions
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Cover

The Program Title, Department, and Award Type have been prepopulated based off of the information
entered in the proposal creation screen. The fields with a down arrow symbol on the right side are all
drop down menus in which only one selection per field may be made. The Goals Of Program section is a
checklist where you are allowed to make multiple selections if needed. The fields in the Proposal
Information area are regular text areas where you can type the necessary information.

Skill Competency/Departmental Award: Study hard
Status: Draft Launch Delete Draft

Proposal Resources Cover -
Last updated by Admin Admin on 11/5/2015 at 3:38 PM

Cowver
Program Title Study hard

Description Department | Atz n
Award Type | Associate of Arts '

Planning Summary Length of Certificate | n
Effective Term | n

Need Effective Year
Goals of Program [Check all that apply:|| '

Adequats Resources
Proposal Information

Compliance Gaals

Co-Contributor(s)

Planning Summary

Attachments e
Justification for Proposal

Program Outcomes

Enrallment/St=ffing

Program P

Materials/Softivare -
Career Opportunities

Related Programs

Course Blocks

Definitions

Codes e
Other area community colleges offering this program | |
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Planning Summary Other area community colleges offering this program
[ | ) Show selected | Clear All
Need -
Adequate Resources
Compliance
Co-Contributor(s)
Planning Summary N
Atachments
¥ Approval of Licensure Board required
Program Outcomes Program included in District Master Plan
Appropriateness of program te community college setting:
Enrallment/St=ffing
Relzted Programs £
Plan for administration of program
Course Blocks
Definitions
Codes
A
Graduation Requirements
A
Additional program requirements
A
-
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Description

Enter the Program Description into the textbox which contains formatting tools that allow you to, among
other things, italicize text or format information into an outline. If you are making lists, it is important to
use the outline tools in order for the lists to appear correctly on reports. It is not recommended to copy
information directly from Microsoft Word or similar programs, as embedded formatting information will
cause reporting, display, and HTML tag issues with the editor. For assistance using the Rich Text Editor,
see the Rich Text Editor Detailed Description section on page 228 of this manual. Throughout the
proposal, you will only be able to save when you make changes. If you forget to save changes and click
into a new tab, you will also be prompted to Save. Continue to the Planning Summary tab.

Status: Draft Launch Delate Draft
Proposal Resources Description

Program Description

Drescription

Planning Summary

Need

Adequate Resources

Compliance

Co-Contributor(s)

Planning Summary
Attachments

Program Outcomes

Enrollment/Staffing

Program
Materials/Software
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Planning summary

Use the dropdown menu to select the Recommended TOP Code and the Program Evaluation Semester.
Enter information into the appropriate textboxes. Click save when completed and continue to the Need

tab.

W Jeren
Status: Draft
Proposal Resources
Cover
Description
Planning Summary

Need

Adequate Resources

Compliance
Co-Coniributor(s)
Planning Summary
Attachments

Program Outcomes

Planning Summary

Last updated by Admin Admin on 11/5/2015

at 3:38 PM

Launch Diglete Draft

Recommended TOP Code

Units for Degree Major ar Area of Emphasis
Total Units for Degree

Required Units - Certificate

Projected Annual Completers

Projected Met Annual Labor Demand (CTE)
Estimated FTE Faculty Workload

MNumber Of New Faculty Position

Estimated Mew Equipment Cost

Cost of Mew/Remodeled Facility

Estimated Library Acquisition Cost

[0102.10 - Visterinary/Animsl Hesith Technology T [l

‘When will this program underga review as part of college's Program Evaluation Plan?

Program Evaluation Semester

Year

| Spring

Save
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Need

Fill in the appropriate textboxes. Save once information has been entered and continue to the Adequate
Resources tab.

Skill Competency Award: title
Status: Draft | taunch || Delewora |
Need
Need
Enrollment And Completer Estimate
P
Place of Program in Curriculumy/Similar Programs
e
Labor Market Information & Analysis (CTE Only)
Summarny
Program O
Enroliment; Staffing 7
Ermiployer Sunvey (CTE Only)
P
Explanation of Employer Relationship [CTE Only)
e
List of Members and Advisory Committee (CTE Only)
e
Recommendations of Advisory Committee (CTE Only)
74
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Skill Competency

Status: Draft

Description

i) SLMTLay

Addafjuate Reshiinnes

Compliance

4

Departmental Award

| tawmen || DeeeDmr |

Need
MNead
Enrcllment And Completer Estimate

A
Place of Pragram in Curriculumy/Similar Programs

A
Labor Market Information & Analysis (CTE Only)

A
Employer Suniey (CTE Qnly)
Employer Survey

A
Explanation of Employer Relationship (CTE Only)

A
List of Members and Advisory Committes [CTE Only)
I

A
Recommendations of Advisory Committee (CTE Cnly)

A
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Adequate Resources

Fill in the appropriate textboxes. Click Save once you have entered the information and continue to the
Compliance tab.

Skill Competency/Departmental Award: Study hard

Status: Draft | taunch || DeleDrat

25l PESOLICes Adequate Resources

Library andfor Learning Resources Plan

Dieseripd

Flanning Summs
Anning Summary A

Fadilities and Equipment Plan

Nead

Adequate Resources

Coamipilia o
Faculty Qualifications and Availability

Ciy- Conibribistor] 5)

SLamumary
it

Program Duboomes
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Compliance

Fill in the appropriate textboxes. Click Save when all information has been entered and then continue to
the Co-Contributor(s) tab.

Skill Competency/Departmental Award: Study hard

Status: Draft | taunch || DeewDra |

=l Respunces Compliance

Based on model curriculum (if applicable)

Dieseripition

Planmning Sumamany y
A

Licensing or Accreditation Standards

Nead

Student Szlection and Fees

Program Dubeomes
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Co-Contributor(s)

To select a Co-Contributor, scroll down to find the name of the faculty member(s) who have contributed
on this proposal. You may also type their name in the search box to filter names and shorten the
available list. Click the checkbox next to each applicable name. You may select as many names as
necessary. Click Show Selected to view only the names you have selected. Click Clear All to start over
with your selections.

Status: Active  View Proposal History

Proposal Resources Co-Contributor(s)
pr— | b ¢ [ Show selected | Clear All ]
Adams, Kathie [adamsk@sboc.edu) -
Description Aguilar, Peter (ptaguilar@sbocedu) |:|
Aguirre-Fuentes, Lydia L (aguirme@sbccedu)
Planning Summary Alarcon, Ignacio (alarcon@sboc.edu)
Alzheimer, Comelia (alsheime@ pipelinesbocedu)
Need Aparisio, Araceli (aareynoso@pipslinesbocedu)
Arias del Cid, Armando M (arias@sbccedu)
Adequate Respources - h
Arnold, Micholas J (arnold@sbocedu) -

0 of 408 items are selected

Compliance

Co-Contributor(s)
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Planning Summary Attachments

In the Planning Summary Attachments section, you may attach files for additional documentation or
support of your proposal. Use the Select... button to find files, and then press Upload Files to attach
them.

Status: Dra Launch Deleie Draft

Proposal Resources Planning Summary Attachments

Chogse selecf fo browse for files. After reviewing your choices press Upload Files fo attach the fles fo this record

Cover Select.. _

VT— Attachments

There are no atiechments to display. Press Sslect to browse for files to attach to this record.
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Program Outcomes

To add an Outcome click on the Add New Item button. Each outcome will need to be added separately.

Status: Draft Launch Delete Draft

2al PEaolinces Program Qutcomes
Cutcome [ Show Details SRR

There are no cutcome to display

plign

Planning Summary

Nead

Compiliancs

Co-Contributor(s)

Program Qutcomes

Cuutcome

Planning Summary

Nead
Aszessment

Adequate Restlinmes

Compliance

Co-Contribtor{s)

ineg Stan

Program Ouloomes

0 Sawe & Cancal

Page 202




To edit an Outcome, click the blue bar. You will be taken back to the previous screen where you are able
to make changes or corrections. To reorder the outcomes, use the up and down arrows to the right of
the blue bar, or to delete, click the red “X”. When all Outcomes are in the correct order, continue to the
Enrollment/Staffing tab.

Proposal Resounes Program Qutcomes

Curtcome e ET L ) Add Mew ftem

B Click on this item to modify its details.

Cover

Deseription

B Click on this item to modify its details.

g SLamamary

Adequate Restlnmes

Compiliance

Co- Contribustor(s)

Program Dutcomes
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Enrollment/Staffing

Fill in the textboxes by following the prompts given. Click Save and continue to the Program
Materials/Software tab.

Skill Competency/Departmental Award: Study hard

Status: Draft Lsunch || DeleeDuat |

Enroliment/$taffing

Last updated by Admin Admin on 11/52015 at 402 PM

Program Enrollment

Estimatad initial enrollment

Description

Estimated enrollment when program is fully operational
Anticipated effect on existing enrollments

Planning Summary

Staffing Meeds

Certificated | 25
Justification

Approgimate Cost

Classified |25
Justification

Approximate Cost
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Program Materials/Software

Click on the Add New Item button to enter materials and software.

Program Materials/Software
Last updatad by Admin Admin on 11,5201
Click Add Mew |tem to Enter Materials and Softeare

Thers are no click add new item to enter materials and sofware to display

Enmoliment; Staffing

Frogram
Materials/Soltwan

Launch Dizlztz Draft

Show Details  [EeELIETRET

Enter the Type Of Material needed and How Will It Be Funded in the applicable textboxes. Save after

you have made each entry.

Program Materials/Software

Last updated by Admin Admin on 11,5/2015 at 4:06 PM

Type of Material

Click Add Mew |tem to Ermter Materials and Software

Howe will it be funded

Program
Materials/Software
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To edit an entry, click the blue bar. You will be taken back to the previous screen where you are able to
make changes or corrections. To reorder the entry, use the up and down arrows to the right of the blue
bar, or to delete, click the red “X”. When all entries are in the correct order, continue to the Related
Programs tab.

Propo=al Resotnces Program Materials/Software

Last updated by Admin Admin on 11/52015 at 4:06 PM
Click Add Mew |tem to Enter Materials and Software Show Details [t ==

Cover

Description B Click on this item to modify its details.

B this type of material will be used in this program o ®

Planning Sumima
N

BAdleguate Re-s e

Q- Contributor(s)

Program Dubcomes

Enrodimaanty Staffing

Program
Materials/Soltwars
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Related Programs

To add a Related Program, click on the Add New Item button. Each program will need to be added
separately.

Launch Delete Draft

Related Programs
Related Programs Show Details  SRChh I RIS, e

Thers are no related programs o display

Planning Summary

Nead

BAgequate Resglinees

Use the dropdown menu or enter the first few letters of the program you are looking for. Scroll down to
view all of your options. Click Save each time you have entered a program. Continue this process until all
related programs have been entered.

Related Programs

Related Programs

Departments Program | '

Descripitios
e Related Program | .

Planning Summary

Need

Adteuate RESsUmes

Compliance

oritrititon <)

Related Programs
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Once you have entered and saved each related program you will see a list similar to the one below. To
edit an entry, click the blue bar. You will be taken back to the previous screen where you are able to
make changes or corrections. To reorder the entry, use the up and down arrows to the right of the blue

bar, or to delete, click the red “X”. When all entries are in the correct order, continue to the Course Block
Definitions tab.

PropoSal Resountes Related Programs

Related Programs

& sho e

B Click on this item to modify its details.
Descripition

Plamning Summany
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Course Blocks Definitions

Courses and other requirements are added to the program in Course Blocks that define the
requirements of the program. You may add as many course blocks as needed, according to your
institution or department’s requirements for program planning. Examples of Course Blocks might
include "Semester 1" and "Semester 2", or "Required Courses" and "Elective Courses". To add a Course
Block to the program, click Add New Item.

Status: Draft Launch Deleie Draft

PIOPOSA! RESOUICES Course Blocks Definitions
Last updated by Admin Admin on 11/%2015 at 338 PM

Course Block Definitions ST O Add Mew ftem

Diageription There are no course block definitions to display

Cover
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Enter the Course Block Definition (for example, required courses, electives, community involvement
prerequisites, etc.). You have the option to enter Block Headers and Block Footers for additional
information (grade requirements, number of units required, etc.) but they only appear on reports. The
Override checkbox is optional and is to be used only when this program requires a number of units to be
taken other than the total units of the course block. For example, if this course block has a total of 9
units, but the program only requires that the student take 6 out of those 9 then this box would be
checked and the Unit Min and Unit Max boxes would both have the number 6 entered.

Proposal Resources Course Blocks Definitions

Course Block Definitions
Cower

Course Block Definition

Description

Planning Summary

Need A

Headar

Adequate Resources

Compliance

Co-Contributor(s) e
Planning Summary iz
Attachments
Program Outcomes
Enrolment/Staffing
A

Program Owerride Default Unit Calculations
Materials/Software

Unit Min
Related Programs

Unit Max

Course Blocks
Definitions
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To add courses to or to edit courses within each course block, click on the Edit Program Course button.

Proposal Respunes Course Blocks Definitions

Last updated by Admin Admin on 11,/52015 a

Course Block Definitions Show Details  [eeltE RN =

B Click on this item to modify its details.

Planning Summarny

There are no program courses to display

Nesd

Adeguate Ressinneg

Compiliamnes

Co- Contributor]s)

Sumamarny

Program Oubeodmes

Enrodiment; Starfing

Use the dropdown menu or type in the first few letters of your search criteria, in the Subject, Course and
Conditons sections. If the requirement is not a course, enter that information in the Non-Course
Requirements textbox. The Condition drop down selector need only be used if an “or” situation or a
“nesting” situation applies, otherwise it is already implied that an “and” statement exists between
entries. The drop down menu allows you to specify if the course must be taken as well as (using “and”)
or instead of (using “or”) the next requirement.
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If a course is offered at variable units, you can also specify the range that will meet this requirement in
the Units Low and Units High. If this requisite has any special circumstances (such as a grade
requirement, approval of an advisor, etc.), add a number or symbol in the Exception Identifier, and
describe the circumstances in the Exception text box. Click Save to add the course. When all information
is entered, click Save.

Proposal Resounces Course Blocks Definitions

Last updated by Admin Admin on 11,/5%2015 at 3:38 PM

Program Courses

Subject

Description

I -]
Course

Mon-Course Requirements

0 Suin

Adequate Ressiinces

Comipiliance

Co-Contributor(s)

Condition
- -

Unit Range
Units Min

Units Max
Exception [dentifier

Exception

You will then view this screen listing the Program Courses that you have added. Click Done once you
have add each Course individually.

Prosposal Resounces Course Blocks Definitions

Last updated by Admin Admin on 11,/%2015 at 3:38 PM

Program Courses Show Details  JeREE RETR]

De=scription B ACCT 569 - testing *Draft* = !

Subject: ACCT - Accounting
-

MinUnits © MaxUnits 0

Flanning Summary
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To reorder blocks, use the up and down arrows on the right of the blue bar. To delete, click the red “X”".
When all Course Block Definitions are entered, click on the Codes tab.

8l Resgianes Course Blocks Definitions

Last updated by Admin Admin on 11,/5/2015 at 3:38 PM
Course Block Definitions -l (O Add Maw em

B Click on this item to modify its details.

o Edit Program Coursas

Subject: ACCT - Accounting
or

B Click on this item to modify its details.

Header: Hzadzr
Footer: Footar

~* Edit Program Coursas

There are no program courses to display

Sumamany
enits

i Dt

Course Blocks
DaTinitions
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Codes

In the Codes section of the proposal, select the dates by clicking the calendar icons. In the calendar icon
pop up, use the left and right arrows next to the month’s name to browse for a different month. Select
the checkboxes to: Display CurrricUNET Calculations and to choose the Academic Year this program will
start. Use the dropdown menu option or key in the first few letters of your search criteria in the textbox
to enter in the Start Term, TOP Code, and the Originator. Follow the prompts to add the necessary
information in the textboxes.

Status: Dra Launch Deletz Draft
Proposal Ressinnes Codes
Last updated by Admin Admin on 11,/5/2015 at 3:38 PM
Cowver Date
Gtate Approval 1122015 |
Deacnption Board of Trustees 1202015 B
CAZ Approval Dats 1122015 T
Plamifiifg SUMImary APP Staruz Date 1062015 [
Deactivation Date 11242015 |
Mo Acadermic Year B
Dizplay CurncUMNET Calculations
T — i
e R —
— Start Year
Dimplianoe
- TOP Code | 102,10 - Wetzrinary&nimal Heakhh Ted'rala-ngn'
Qriginator i i
O Csnitribsustes{ 5) d | Adimin, Admin '

QOrigination Date| 11242015 7
Comments

Program Culoomes

Enroliment) Stalfing

Meed for Change

Academic Year
06-07
ov-n8
0E-0%
08-10
#10-1

) Caus

Click Save when finished. This is the last section of this proposal. Reviewing this proposal can be done by
moving through the dark gray tabs or by viewing the Reports section on page 216 of this manual.
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Proposal Launch

After reviewing the proposal, you may move the proposal into the approval process by clicking Launch.
You may also choose Delete Draft and the proposal will be deleted and all information discarded.

Status: Draft ) Launch Delete Draft

You will be asked to confirm your choice as both actions are permanent and nonreversible.

Are you sure? x

Are you sure that you want to perform this action?

—) OK Cancel
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Reports

Reports show a summary of any proposal, in any status. There are three ways to access reports, and they
are identical for all course and program proposals. At this time, there are no reports for packages. Each
type of proposal has slightly different report options, but the process of accessing them is the same.
Each report will open in a new tab within your internet browser.

In the Search screen, click the page icon in the Reports column.

« My Courses w | | Draftn Review - Search |w
My Institution

A0T 12345 Cradit Coursa for User Manuz @ Draft 1001572015 -
A menu will appear with the report options. Select the report you wish to view.
« My Courses w | | DraftIn Review - Search |w

My Institution

AOT 12345 Cradit Coursa for User Manua @ Craft 10/15,/2015

Course Outline

When in the proposal itself, click the page icon under the orange proposal name.

“iew the course being deactivated
Aat us: Draft Rernaining Launch Requirements: Launch Dilztz Draft

Proposal Resounoes :l|-r_|p|:|33| Resources

Conves 1 mcUMET L s =
Cd — IE JSE ‘-hj-

A menu will appear with the report options. Select the report you wish to view.

iew the course being deactvated
Status: Draft Remaining Launch Requirements: Lawunch Delete Draft

/ Proposal Resources

1 CumicUMET User Guide

All Fi

Cremparnson

Course Outlne

DBR Approval

2 [First and Last Mame] Technical Support Spacialist
Phone: 555.555.1212
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If a proposal has been launched or approved, clicking the proposal name in the search results will
present this screen. Select the report you wish to view from the buttons at the top of the screen.

View Course Proposal | | Course Outline | | Impact| | All Fields _
Histon
Action Date Step Step Type User Fullmame Acticn Acticn Comment
01,/08/2016 10:37 AM Instruction Office Required Admin User Implement
01,/08/2016 10:36 AM Departrnent Chair Required Alfonso Vera-Graziano Skipped
01/08/2016 10:36 AM Departrent Chair Required Cornelia Alsheimer Skipped
01,/08/2016 10:36 AM Departrent Chair Required Kathy O'Connor Skipped
01,/08/2016 10:36 AM Departrnent Faculty  Optional Brenda Richter Skipped
01,/08/2016 10:36 AM Departrnent Faculty  Optional Carclyn Terry Skipped
01,/08/2016 10:36 AM Driginator Required Admin User Launch Launch
')
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Course Reports
All Fields

An All Fields report shows all the fields and information in the proposal.

Santa Barbara City College - All Fields
Course Report

Proposal Resources

If you have any questions please consult one of the following resources:

1. CurricUMET User Guide

2. [First and Last Mame], Technical Support Specialist
Phone: 556.566.1212
Ermail: [email address]

3. [First and Last Mame], Technical Wiiter
Phone: 555.5558,1212
Email: [email address]

4. [First and Last Mame], Transfer and Articulation
Phone: 556.566.1212
Ermail: [email address]

5. CurnicUMET Admin Guide

Cover

Subject BLAW

Course Number 101

Long Course Title Business Law

Short Course Title Business Law

Cross Listed Course

Cross Course

Catalog Course Description

Study of the lsw concemed with business and business relstionships, including a survey of the American legal
system, crimes, torts, contracts and agency.

Description for Schedule of Classes

Study of the lsw concemned with business and business relstionships; survey of the American legal system,
crimes, torts, contracts and agency.

Justification

Update necessary to meset accreditation requirements.
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Comparison

A Comparison report shows all the fields in the proposal, with changes between this proposal and the
most recent active version of the course highlighted. Information removed will be highlighted pink, with

a strikethrough the words, while new information will be highlighted green and italicized.

Santa Barbara City College - All Fields
Course Report

Proposal Resources

If you have any questions please consult one of the following resources:

1. CurricUMET User Guide

2. [First and Last Name], Technical Support Specialist
Phane: 555 555 1212
Email: [zmail address]

3. [First and Last Mame], Technical Writsr
Phone: 555 555 1212
Email: femail address)

4. [Firstand Last Name], Transfer and Articulation
Phaone: 555 5551212

Email: lamail addraess

. CurricUMET Admin Guide

£n

Cover

Subject AEX
AEE

Course Number EEEE ESE

Long Course Title  Testing Mesrtessrssbed 100

Short Course Title Test

Cross Listed Course

Cross Course

Catalop Course Description
Test
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Course Outline

A Course Outline report shows a brief summary of the course, focusing on requisites and the course
description.

SANTA BARBARA CITY COLLEGE
e ovsessiaw

Course Number: BLAVW 101

Credit Howrs: 4.00
Lecture: 64.00 - 72.00 hours

Prerequisite: Mons
Prerequisite or Corequisite: Mons

Concurrent Corequisite: Mons
Course Advisories: BUS 101
Limitation on Enrollment: Mons

Description: Study of the law concemed with business and business relationships, including a survey of the
Arnerican legal system, crimes, torts, contracts and agency.

Student Learning Outcomes:
By the end of this course, a student will be able to:

1. Ewvsluate issues that may have legal significance in the business emvironment.
2. Formulste conclusions based on sound legsal reasoning.
3. Compare and contrast alternstive legal theories as they apply to a hypothetical fact situation.

Lecture Content:

1. Introduction to the study of lew. (Includes an introduction to the Uniformn Commercial Code. )
2 Caonstitutional authority to regulste business.

3. Courts and procedures

4 Tarts

5. Taorts related to business

g. Criminal Law

Contracts: Mature, form, and terminokogy

B. Contracts: Agreement [Mutual sssent)

B Contracts: Consziderstion

10. Caontracts: Contractual Capacity

1. Contracts: Legality

12, Contracts: Genuineness of assent

13. Caontracts: Wiiting and form

14 Caontracts: Third party nghts

15. Caontracts: Performance and discharge

15. Contracts: Breach of contract and remedies

17. Agency: Creation and duties and rights of agents and principals.
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Impact

An Impact report shows the courses for which this course is a requisite, and programs that include this
course.

Proposal Impact Report

BLAW 101 - Business Law
“*Modified Course Proposal™
Santa Barbara City College

Course Requisites
This course is not being used as & requisite for any course

Programs
Thiz course iz incorparated into the following programyz):

Mew Program-Associate in Arts "Active® Finance

Mew Program-Associate in Arts "Active® Political Science for Transfer

Mew Program-Associate in Arts for Transfer "Active® Business Administration for Transfer

Mew Program-Associste in Arts for Transfer "Active® Economics

Mew Program-Associate in Science "Active” Real Estste

Mew Program-Certificate of Achievement "Active® Finance

Mew Program-Certificate of Achievement "Active” Real Estate

Program Modification-Associate in Arts "Active® Business Administration

Program Modification-Associate in Science "Active® Accounting

. Program Meodification-Associate in Science "Active® Administration of Justice: Legal Studies Emphasis
. Program Meodification-Certificate of Achievement "Active® Administration of Justice: Legal Studies Emphasis)
. Program Modification-Associate in Arts "Dreft” Business Administration - Pre-transfer

(SRR R

[
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Program Reports
Program Summary Report

The Program Summary summarizes the program’s Degree Requirements.

POST-PROFESSIONAL PRACTICE IN
ALCOHOL AND DRUG COUNSELING

Description
The Aleohol and Drug Counseling Program is designed to prepare students to waork in the field of addictions
counseling. Both a Certificate of Achievement and Associste Degree are available. The program provides students
with the education and training to develop paraprofessional expertise and to qualify for employment as entry-level
addictions counselors. A required fieldwork component offers students invalusble hands-on excpenience waorking &t &
facility dedicated to the treatment of alcohol and drug eddiction. Licensed clinicians sesking expertise in addictions
can complete the new non-fieldwork based Skills Competency Award: Post-Professional Practice in Alcohol and
Drug Counseling.

Career Opportunities

This program will prepare students for waorking in the aress of addiction counselor and in-take counselor.

ngram Leaming Outcomes
Upon successful completion of this program, students will be able to:

1. Develop an appropriste case history.

2. Assess and diagnose both the existence and degres of dependence on alcohol and other drugs.

3. Define the scope, responsibility and limitations of the Alcohol and Drug Counselor.

4. Formulste s comprehensive trestment plan besed on client need, incorporsting adjunctive suppart systemns
with primary treatrent programs.

5. Demonstrate effective verbal and written communication skills.

§. Describe what constitutes an effective intervention.

7. Describe the dynamics and common roles in the family of the chemically dependent persaon.

B. Describe how to utilize community support systems, Alanon, Alatesn, ACA, etc., to support family members

through the recovery process.
8. Apply therapeutic intenventions with traditional and non-treditional family structures.

Degree Requirements:

Total Units Required: 16 Credit Hours: [0 Required)
ADC120 Alcohal And Other Drugs * 3
ADCr22 Pharmacalogical And Physiological Effects OF Alcohol And Other Drugs ™ 3
ADC124 Chermicsl Depandency and the Farily 3
ADCA25 Co-Occurring Disorders |: Recogrition and Refersl © 3
ADC126 TrastdCase Mgmt-Chem Dap Indiv © 3

s subsitufons are as follows: ADC 100 will sub=$iute for ADC 120; ADC 102 will subsftute for ADC 122; ADS 108 w
ADC 128 ADE 112 will subsftute for ADC 125; and ADC 105 and ADC 108 OR ADE 108 and ADC 118 w
subsitute for ADC 126

Geonemted o 1882016 10:54:24 AM
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All Fields Report

The All Fields Report summarizes all the fields and information in the proposal.

Santa Barbara City College - All Fields
Program Report

Proposal Resources

If you have any questions please consult one of the following resources:

1. CurmcUNET User Guide

2. [First and Last Mame], Technical Support Specialist
Phone: 555.555.1212
Email: [email address]

3. [First and Last Mame], Technical Writer
Phone: 555.555.1212
Email: [email address]

4. [First and Last Mame], Transfer and Articulstion
Phone: 555.555.1212
Email: [email address]

5. CurricUMET Admin Guide

Cover

Program Title Real Estate

Department Business Administration

Award Type Associate in Science

Length of Certificate

Effective Term

Effective Year

Goals of Program

Learning Methodology

Proposal Information

Goals

Justification for Proposal

Career Opportunities

Trained real estate professionals have opportunities as property managers, appraisers, rental agents, and
salespersons. Banks, savings and loan associations, insurance agencies, developers, and brokers are also
interested in these trained professionals.
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Comparison Report

For Program Amendment or Program Deactivation proposals, a Comparison Report will show all fields
and information in the proposal, with changes between this proposal and the most recent previous
version of the program highlighted. Information removed will be highlighted pink with a strike-through,
and information added will be highlighted green and italicized.

Santa Barbara City College - All Fields
Program Report

Proposal Resources

If you have any questions please consult one of the following resources:

1. CurricUNET User Guide

2. [First and Last Mame], Technical Support Specialist
Phoine: 555 .555.1212
Email: [zmail address

[

. [Firstand Last Mame], Technical Witer

Phone: 555.555.121
Email: [email addres:

£, R

4. [Firstand LastMame], Transfer and Articulation
Phone: 555 5551212
Email: [email address]

en

. CurricUNET Admin Guide

Cover

Program Title npi=stB25

Department Accounting Education

Award Type AA Degres Major
A Beares

Length of Certificate

Effective Tem

Effective Year

Goals of Program (Check all that apply)
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Approvals

To view pending approvals, click the Approvals button at the top of any page. If you have any approvals
waiting for you, there will be an orange box with a number in it attached to the Approvals button. The
process is similar for all proposal types.

1 _

Curriculum Approvals Create Proposal Search WorldWide @

») My Approvals — v
All Approvals

v Search | v

Proposal Type QOrganization Subject Position Pending Changes

New Course Proposal SGOV 999 nc test 4 Division Dean No

To view a pending approval, click on the proposal. The process is similar for all proposal types. The
standard user without administrative privileges will not be able to see the All Approvals option. They
will only be able to see approvals for which they are the originator or the next member of the approval
process.

My Approvals - - -
« All Approvals

- Search | w

‘Organization

Mew Course Proposal DRFT 144 Design Thinking and Ressarch Divisicn Dean Mo
MCEO2 Presenting R 1 with ,

Mew Course Proposal LIBR R re.-ser‘ Tl At Division Dean Mo
Infographics

Mew Course Proposal 1D MC 001 Kitchen Design Divisicn Dean Mo

Mew Course Proposal [} MC 002 Bathroom Design Division Dean Mo
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If you are the next user in the approval process, you will see this screen. If you wish to view the course,
you can select View Course Proposal. You may also view any available reports by clicking the name of
the report. Use the Action drop down menu to select the action you wish to take on the proposal, add
any Comments, and then click Commit. This will move it to the next part of the approval process. If you
reject the proposal, it will remove the proposal from the system. If you request changes, it will send the
proposal back to the originator. Once these changes have been made, the proposal will return to the
person who requested the changes.

Ty

Wi 5 2
P - Curr'c NET Curriculum Approvals Create Proposal Search WorldWide @
s VA

Action Select One v

Comments

e

Commit

Make sure you see a confirmation message that will pop up on the screen to confirm that when you
pressed Commit, the action was received. You must press Close to continue to ensure this. This is a vital
action. If you do not see this popup, your action has not been saved, and you must perform your action
again.

Your comments and action have been saved

. m
) Close to continue

[ L |
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To implement the course and add it to the college’s offerings, the last user in the approval process (or an
administrator) must select Implement from the action menu. Select the Publish date (the date the
course will become active). Add any comments, and click Commit.

View Course Proposa Course Outline | | Impact | | All Fields
Position Class Scheduler
Action [Select One Ik
Publish date  [7/9/2015 =) ¢
Comments
4
Action Date Step Step Type User Fullname Action Action Comment
Class Scheduler Required BRYON HUGHES Pending
07/09/2015 03:45 PM Division Chair Required JESSE SEGURA Skipped
07/09/2015 03:36 PM Class Scheduler Required BRYOMN HUGHES Skipped
07/09/2015 03:17 PM Originator Required Governet Support Launch Launch
O

You must confirm the final action by clicking Activate. This is a vital action. If you do not see this popup,
your action has not been saved, and you must perform your action again.

Confirm Publish

Are you sure you want to publish this proposal on 7/9/2015 7

)  Activate Cancel
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Rich Text Editor Detailed Instructions

The Rich Text Editors within the CurricUNET system provide several tools to help you format your
information. Unfortunately, copying and pasting an outline straight from Microsoft Word or a similar
program will NOT provide a properly formatted outline. There are a few ways to create an outline that
will be properly formatted. Please note that the Rich Text Editors do not currently support tables or
charts.

If pasting a paragraph of text (as you might for a Course Description) into the Rich Text Editor, you must
paste it as plain text. On a Windows based computer, type Ctrl+Shift+V, or right click on your mouse,
and select Paste as Plain Text . If you do not do this, hidden formatting tags will interfere with the
internal tools of the editor and cause problems with reports.

An outline or list requires additional changes.

AN Sl (inherited font) (Sl (inherited size) |

Select block type an = A
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Creating An Outline Within The Rich Text Editor

The best way to produce a properly formatted outline is directly in the Rich Text Editor. You may enter
your line headings as you see fit, or use the built-in list tools. The left button creates a bulleted list, and
the right button creates a numbered list. Use the indent tools to create levels within the list. Click the far
right button to indent, or the left indent button to remove an indentation.

1 3 AN VIFVN (inherited font) Rl (inherited size) |4 EEEE SRR Indent

Selectblocktype ¥ o< R

Tools

* Level One
o Level Two List Tools
= Level Three
= Level Three, B
= Level Four
e Level One, B
o Level Two

Below is an example of a bulleted list with several levels of indentation:

3 A VIEVE (inherited font) R (inherited size) &3 vy © «

Select block type 00 = 4 m

+ Level One
o Level Two
= Level Three
= Level Three, B
» Level Four
« Level One, B
o Level Two
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And an example of a numbered list with several levels of indentation:

: 30 AR )R (inherited font) [RM (inherited size) [ vy ©

Select block type ¥ | oo [ e

1. Level One
a. Level Two
i. Level Three
ii. Level Three, B
A. Level Four
2. Level One, B
a. Leve|Two

If you choose to not use the list tools because you would prefer to specify your own level beginning
designations, you may do so as well, using the indentation tools as needed.

=

I S SR VT (inherited font) Rl (inherited size) R4

Paragraph v | oo AR o

I. Level One
A, Level Two
1. Level Three
2. Level Three, B
a. Level Four
II. Level One, B

A. Level Two
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Creating an Outline in Microsoft Word, Notepad, or a PDF Reader

If you wish to use Microsoft Word or a similar program to create the initial outline, you must follow
several steps to produce a properly formatted outline or text.

If you use Microsoft Word, or a similar program, you must first copy the outline into a program such as
Notepad, which will strip out the internal formatting within the text, or as a PDF file.

Create your outline

As an example, here is a course outline created in Microsoft Word. After your outline is created, you may
either copy the file to Notepad or save it as a PDF.

MATH 190 Course Revision (5-14-14) [Compatibility Mode] - Microsoft Word

References Mailings Review View

4aBbCcl AaBbCc aaBbCc AaBbCc AaBbC | AaBbC| AaBbCc A) AaBl A) AaBl AaBbCc AaBbCcl AaBb
Emphasis THeadingl THeading2 7Heading3 7 Heading4 [THeading5 | THeading& 7 Heading7 fHeading8 1 Normal Strong Subti

Font Paragraph Styles

Iv. Course Content
A. Limits and Derivatives
The Tangent and Velocity Problems
The Limit of a Function
Calculating Limits Using the Limit Laws
Continuity
Limits at Infinity; Horizontal Asymptotes
Derivatives and Rates of Change
. The Derivativeas a Function
ifferentiation Rules
Derivatives of Polynomials and Exponential Functions
The Product and Quotient Rules
Derivatives of Trigonometric Functions
Differentiation of Inverse Functions
The Chain Rule
Implicit Differentiation
Derivatives of Logarithmic Functions
Rates of Change in the Natural and Social Sciences
9. Related Rates
10. Hyperbolic Functions
C. Applications of Differentiation
Maximum and Minimum Values
The Mean Value Theorem
How Derivatives Affect the Shape of a Graph
Indeterminant Forms and L' Hospital’s Rule
Summary of Curve Sketching
Optimization Problems
. Antiderivatives
D. Integrals
Areas and Total Distance
The Definite Integral and the Riemann Sum
The Fundamental Theorem of Calculus
Indefinite Integrals and the Net Change Theorem
The SubstitutionRule
E. Integrals
Areas Between Two Curves
Volumes
Volumes by Cylindrical Shells
Average Values of a Function

=
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Copy to Notepad

Copy the outline into Notepad (or a similar plain text writing program), which will strip out formatting.
(You could also begin in Notepad and compose your outline within that program).

B 7 U -abe x, x* B2 - A -
| Untitled - Notepad

ted Emphasis T Headingl T Heading2 M Heading3 7THeading4 1THeading5 T Heading6 T Heading

File Edit Format View Help

Limits and perivatives

The Tangent and velocity Problems

The Limit of a Function

calculating Limits using the Limit Laws
continuity

Limits at Infinity; Horizontal Asymptotes
perivatives and Rates of cChange

The Derivative as a Function
pifferentiation rRules

pDerivatives of Polynomials and Exponential Functions
The Product and Quotient Rules

perivatives of Trigonometric Functions
pifferentiation of Inverse Functions

The Chain Rule

Implicit Differentiation

pDerivatives of Logarithmic Functions

rRates of Change in the Natural and Social Sciences
rRelated Rates

Hyperbolic Functions

Applications of Differentiation

Maximum and Minimum values

The Mean value Theorem

How Derivatives affect the shape of a Graph
Indeterminant Forms and L'Hospital's Rule
summary of curve sketching

optimization Problems

antiderivatives

Integrals

areas and Total Distance

The pefinite Integral and the Riemann sum
The Fundamental Theorem of calculus
Indefinite Integrals and the Net change Theorem
The substitution rRule

Integrals

Areas Between Two Curves

volumes

volumes by Cylindrical shells

Average Values of a Function
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Save as a PDF

Please note that with this method, using a Sans Serif Font (such as Helvetica or Arial) tends to provide
the best results. Using a Serif Font such as Times New Roman or Georgia is possible, but may require
some additional proofreading to make sure that all spaces and letters copied correctly.

You can save your Word files as a PDF. On Microsoft 2010 and newer, do this by clicking File and Save
As.

iy Mode] - Microsoft Word

Wido 0= AN 23 Coune Revision 5-15
h e . - - ol

= Gl b ®® N T [A3BbCc| AaBbCC AaBbCel daBbCel 4 AaBbCel AaBbCC AsBb MBICC AABBCC AaBbCc AaBbCe Aasbeo /A4

A. Introduction to Gerontological. Neurological and Orthopedic Nursing.

clopmental changes and stress

Application of the nursing proce ntal Stress Model as it relates to
individu cing di and mobility

dividuals

Enter/Edit the File name, then use the Save As Type dropdown menu to select PDF, and click Save.

TS TUTIITTOT S CTITOTTT
@ Save As =
@'\J" & » Libraries » Documents » - |‘? H 5 2|
Organize Mew folder Bz - '@'
Deskt - .
B Deskiop Documents library i s DG
4 Downloads Includes: 2 locations e
1= RecentPlaces =
Name Date modified Type Size
i Libraries . CyberLink 4/11/2014 7:24 PM  File folder
3 Documents . Visual Studio 2005 8/15/2014 3:07 AM  File folder
ol Music Visual Studio 2008 8/15/2014 3:11 AM  File folder
=] Pictures = . Visual Studio 2010 8/29/2014 255 PM  File folder
B Videos . Visual Studio 2013 11/21/2014 3:12 PM  File folder
@ Here is a bunch of text in several appeara...  7/13/2015 2:36 AM Adobe Acrobat D... 241 KB
18 Computer '@ How much does font matter 7/13/201510:12 AM  Adobe Acrobat D... 311 KB
€ Network
File name: ADN 251 Course Revision (9-18-13) -
Save as type: |PDF -
Authors: RHC Tags: Add atag Title: rem Mumber:
Optimize for: @ Standard (publishing
enline and printing)
©® Minimum size [¥] Open file after publishing
{publishing online)
) Hide Folders Tools = save | [ Cencel
1. Patient/ Family needs
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You will now be able to open this file in your PDF reader (such as Adobe Acrobat or Adobe Reader).

You can also scan a hard copy of a document to get to this point, but be sure to save it as a text PDF file,

not an image.

—_—
J5- 20N 251 Course Revision (9-18-13),pdf - Adobe Reader v e ——
Fle Edt View Wndow Help

Don | SBRBEASE|®® [ m|=®w-] | HA| @@L Tools  Fill &Sign | Comment
Iy voarse conrent SignIn.

v Export PDF
A. Introduction to Gerontological. Neurological and Orthopedic Nursing. e i A

Assessment

Anatomy and physiology
Case Management
Delegation

Pain

R

B. Application of the nursing process and the Systems Developmental Stress model as it relates to
the elderly client:
1. Physiological changes related to aging

2. Common responses and needs of the elderly

3. Assessment of biological. interpersonal, intrapersonal, developmental changes and stress
factors.

4. Assessment of cultural variables.

5. Medication use and misuse.

6. Case management along the illness-wellness continuum.

C. Application of the nursing process and the Systems Developmental Stress Model as it relates to
individuals experiencing disruption in perception, coordination and mobility:

Neurological and orthopedic trauma

Seizure disorders

Cerebrovascular disorders

Inflammatory and infectious disorders

Neurological and orthopedic degenerative disorders

I Nenrolooical antoimmune nrocesses

U B

Change

Convert

» Create PDF

» Send Files
» Store Files

Recogrize Tet in English
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Using the RTE Tools
Copy the text from Notepad or a PDF reader and paste it into the Rich Text Editor.

Proofread carefully to make sure that no unnecessary line breaks copied over and that all spaces and
characters copied correctly.

To create indented levels, select the end of the last line before the indentation, and press Enter on your
keyboard. Select the end of the last line of the indentation, and press Enter again. This will create a new
block of text. You MUST add these additional hard returns to indent text.

| 3 A VT (inherited font) Rl (inherited size) By

Select block type =) e |

Limits and Derivatives

The Tangent and Velocity Problems

The Limit of a Function

Calculating Limits Using the Limit Laws

Continuity

Limits at Infinity; Horizontal Asymptotes

Derivatives and Rates of Change

The Derivative as a Functicn

Differentiation Rules

Derivatives of Polynomials and Exponential Functions
The Product and Quotient Rules

Derivatives of Trigonometric Functions

Differentiation of Inverse Functions -

]

o+ = B I = R, T N P S,

1 S A DT (inherited font) Rl inherited size) &g

Paragraph oo H % m

A, Limits and Derivatives

3

1 The Tangent and Velocity Problems

2 The Limit of a Function

3 Calculating Limits Using the Limit Laws|
4,  Continuity
5
5]
7

Derivatives and Rates of Change
The Derivative as a Function

B.  Differentiation Rules

1. Derivatives of Polynomials and Exponential Functions
The Product and Quotient Rules -
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Click within the block to be indented, and click the “Right Indent” formatting influence on the Rich Text
Editor. To indent a second level, click the button once. For a third level, click twice, etc. Do this for each
level.

| S AR V-l (inherited font) [RAll (inherited size) &Y

Paragraph oo EH % ml

A, Limits and Derivatives -

The Tangent and Velocity Problems
The Limit of a Function

Calculating Limits Using the Limitl Laws
Continuity

Derivatives and Rates of Change
The Derivative as a Function

b B VT B S Ry %y P}

B. Differentiation Rules

1. Derivatives of Polynomials and Exponential Functicns
2. The Product and Quotient Rules -
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Creating an Outline using HTML

The third way to create a properly formatted outline requires HTML skills. If you have the HTML skills to

write your outline in this method, click the HTML button.

B 7 U abe

Select block type

This will change the view of the Rich Text Editor. Enter the HTML in this field, and then click Ok.

|

L

m Cancel

<l style="list-style-type: upper-alpha”= <|i=Limits and Derivatives</li> <g| style="list-style-type: decimal”> <li» The Tangent and
Velocity Problems </|i» <|i>The Limit of a Function</[i> <li» Calculating Limits Using the Limit Laws </|i> <|i> Continuity </li> <li> Limits at
Infinity; Horizontal Asy < /li» <|i»Derivatives and Rates of Change </li> <|i=The Derivative as a Function</li= </gl>
«<|i=Differentiation Rules</li> <gl style="list-style-type: decimal”> <|i> Derivatives of Polynomials and Exponential Functions</li» <li=The
Product and Quotient Rules </li= <|i> Derivatives of Trigonometric Functions </li= <|i= Differentiation of Inverse Functions</li= <li=The
Chain Rule«</li= <li=Implicit Differantiation </li= <|i> Derivatives of Logarithmic Functions </]i> <|i»Rates of Change in the Natural and
Social Sciences < /li» <li» Related Rates </li> <|i=Hyperbolic Functions</li= </ol> <li> Applications of Differentiation</li> <gl style="list-
style-type: decimal™> <li=Maximum and Minimum Values</li> <li=The Mean Value Theorem </li> <|i> How Derivatives Affect the Shape
of a Graph</li=<lj i t Forms and L'Hospital's Rule«/li= <li=Summary of Curve Sketching</li= <|i> Optimization
Problems</li= <[] </li=</ol=<li=Integrals </li> <ol style="list-style-type: decimal"=> <|i=Areas and Total Distance</li>
<li=The Definite Integ Riemann sum-=/li= <li=The Fundamental Thearem of Calculus</li= <i=Indefinite Integrals and the Met
Change Theorem=/li> <li=The Substitution Rule</li= </al> <|i>Integrals </li> <gl style="list-style-type: decimal"> <|i> Areas Between
Two Curves</li> <]i=Volumes</li= <li=Volumes by Cylindrical Shells</li= <li>Average Values of a Function</li=</gl=> <,-'_g_|_>|

L

m Cancel

If done correctly, this will produce an outline in the Rich Text Editor.
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