
New Tutor Hiring Process

Option 1: (One of the following items):

○ US Passport or US Passport Card
○ Permanent Resident Card or Alien Registration Receipt Card (Form I-551)
○ Employment Authorization Document Card (Form I-766)
○ Foreign Passport with Form I-94 or Form I-94A with Arrival-Departure 

Record and containing an endorsement to work. Or Form I-551 stamp (or 
printed notation)

Option 2: (Two items, one each from the following sections):

○ US Social Security Account. Number card
○ Birth Certificate (Form FS-240, FS-545, or DS-1350)
○ Original or certified copy of a birth certificate issued by a state, county, 

municipal authority or outlying territory of the US bearing an official seal
○ Native American tribal document (Form I-197)
○ Employment authorization document issued by Department of Homeland 

Security (DHS).

 AND

○ US or Canadian Driver's License or US ID Card
○ School ID card with photograph
○ US voter registration card
○ US military card or draft card
○ Military dependent’s ID card
○ US Coast Guard Merchant Mariner Document card
○ Native American Tribal document

Documents you should bring to Human Resources


